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December 11, 2019 
 
Board of Supervisors  
Amelia Concourse 
Community Development District 
 
Dear Board Members: 
 
The Amelia Concourse Community Development District Meeting is scheduled for Tuesday, 
December 18, 2019 at 2:00 p.m. at the Amelia Concourse Amenity Center, 85200 Amaryllis 
Court, Fernandina Beach, Florida. The following is the advance agenda for the meeting: 
 

I. Roll Call 
II. Audience Comments 

III. Organizational Matters 
A. Acceptance of Resignation of Glen Marvin 
B. Consideration of Appointing a New Supervisor to Fill the Vacancy (2020) 
C. Oath of Office for Newly Appointed Supervisor 
D. Consideration of Resolution 2020-01, Designating Officers 

IV. Approval of the Minutes of the August 20, 2019 Meeting 
V. Consideration of Re-Setting the Public Hearing Date to February 18, 2020 for the 

Purpose of Adopting Amenity Facility Rental Rates 
VI. Consideration of Resolution 2020-02, Setting a Public Hearing for the Purpose of 

Adopting Amended and Restated Rules of Procedure 
VII. Ratification of the Engagement Letter with Berger, Toombs, Elam, Gaines & Frank for 

Preparation of the FY19 Audit Report 
VIII. Consideration of Renewal of Agreement with First Coast CMS 
IX. Consideration of Resolution 2020-03, Amending the FY19 SPE Budget 
X. Consideration of Proposal from Trim All for Tree Work 
XI. Other Business 

   XII. Staff Reports 
 A. Attorney  
 B. Engineer 
  1. Ratification of Requisition Nos. 10-12 
  2. Approval of Requisition Nos. 13-15 
  3. Consideration of AJ Johns Change Order for Lake Bank Clearing 

     C.  Manager   
D. Trim All 
E. Operations Manager 
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1.   Report 
2. Consideration of Proposal for Pressure Washing of Amenity Center and Vinyl 

Fencing 
 XIII. Financial Reports 

A. Balance Sheet and Statement of Revenues & Expenditures 
B. Approval of Check Register 
C. Assessment Receipts Schedule 

XIV. Audience Comments / Supervisor’s Requests 
XV.  Next Scheduled Meeting – February 18, 2020 at 11:00 a.m. at the Amelia  
  Concourse Amenity Center 
XVI. Adjournment 
 

 
The third order of business is organizational matters. The Board will accept Glen Marvin’s resignation 
and can then consider appointing a new supervisor to fill the vacancy. That supervisor will subscribe to 
an oath of office if in attendance and the Board can finally consider restructuring the slate of officers 
with resolution 2020-01. 
 
Enclosed under the fourth order of business are the minutes of the August 20, 2019 for your review 
and approval. 
 
The sixth order of business is consideration of resolution 2020-02, setting a public hearing for the 
purpose of adopting amended and restated rules of procedure. A copy of the memo from HGS 
outlining the major changes to the rules is enclosed, as well as the resolution with the redlined rules of 
procedure included as an exhibit for your review and approval. 
 
The seventh order of business is ratification of engagement letter with Berger, Toombs, Elam, Gaines 
& Frank for preparation of the FY19 audit report. A copy of the engagement letter is enclosed for your 
review. 
 
The eighth order of business is consideration of renewal of agreement with First Coast CMS. A copy 
of the proposal from First Coast CMS is enclosed for your review and approval. 
 
The ninth order of business is consideration of resolution 2020-03, amending the FY19 SPE budget. A 
copy of the resolution is enclosed for your review and approval. 
 
The tenth order of business is consideration of proposal from Trim All for tree work. A copy of the 
proposal is enclosed for your review and approval. 
 
Enclosed under the engineer’s report are copies of requisitions 10-12 for ratification and 13-15 for 
approval. The engineer is working on a few more requisitions to be approved and will provide copies 
under separate cover. Also enclosed for your review and approval is a change order from AJ Johns for 
lake bank clearing. 
 
Enclosed under the operations manager’s report is his memorandum, as well as a proposal for pressure 
washing of the amenity center and vinyl fencing for your review and approval. 
 
Copies of the balance sheet and statement of revenues and expenditures, assessment receipts schedule 
and the check register are enclosed for your review and approval. 
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The balance of the agenda is routine in nature and staff will present their reports at the meeting.  If you 
have any questions, please contact me. 
 
 
Sincerely, 
 
Daniel Laughlin 
 
Daniel Laughlin 
Manager 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

AGENDA 
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  Amelia Concourse 
Community Development District 

Special Meeting Agenda 
 

Wednesday                              Amelia Concourse Amenity Center 
December 18, 2019                                      85200 Amaryllis Court 
2:00 p.m.                      Fernandina Beach, Florida 32034 
                      Call In # 1-800-264-8432 Code # 988243 
 www.ameliaconcoursecdd.com  

 
I. Roll Call 

 
II. Audience Comments 

 
III. Organizational Matters 

A. Acceptance of Resignation of Glen Marvin 
 

B. Consideration of Appointing a New Supervisor to Fill the Vacancy (2020) 
 

C. Oath of Office for Newly Appointed Supervisor 
 

D. Consideration of Resolution 2020-01, Designating Officers 
 
IV. Approval of the Minutes of the August 20, 2019 Meeting 

 
V. Consideration of Re-Setting the Public Hearing Date to February 18, 2020 for the 

Purpose of Adopting Amenity Facility Rental Rates 
 

VI. Consideration of Resolution 2020-02, Setting a Public Hearing for the Purpose of 
Adopting Amended and Restated Rules of Procedure 

 
VII. Ratification of the Engagement Letter with Berger, Toombs, Elam, Gaines & 

Frank for Preparation of the FY19 Audit Report 
 
VIII. Consideration of Renewal of Agreement with First Coast CMS 

 
IX. Consideration of Resolution 2020-03, Amending the FY19 SPE Budget 

 
X. Consideration of Proposal from Trim All for Tree Work 

 
XI. Other Business 
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   XII. Staff Reports 
 A. Attorney  
 
 B. Engineer 
  1. Ratification of Requisition Nos. 10-12 
 
  2. Approval of Requisitions 
 
  3. Consideration of AJ Johns Change Order for Lake Bank Clearing 
 

     C.  Manager 
         

D. Trim All 
 

E. Operations Manager 
1.   Report 

 
2. Consideration of Proposal for Pressure Washing of Amenity Center and 

Vinyl Fencing 
 

 XIII. Financial Reports 
A. Balance Sheet and Statement of Revenues & Expenditures 

 
B. Approval of Check Register 

 
C. Assessment Receipts Schedule 

 
XIV. Audience Comments / Supervisor’s Requests 

 
XV.  Next Scheduled Meeting – February 18, 2020 at 11:00 a.m. at the Amelia  
  Concourse Amenity Center 

 
XVI. Adjournment 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

THIRD ORDER OF BUSINESS 
  



 
 
 
 
 
 
 
 

 
 
 
 
 

A. 



From: Daniel Laughlin dlaughlin@gmsnf.com
Subject: Fwd: Amelia Concourse CDD

Date: August 26, 2019 at 11:05 AM
To: Courtney Hogge chogge@gmsnf.com

Daniel Laughlin
Governmental Management Services, LLC
District Manager
475 West Town Place, Suite 114
Saint Augustine, Florida 32092
(904)-940-5850 x401 (Office)
(904)-940-5899 (Fax) 
dlaughlin@gmsnf.com

Begin forwarded message:

From: james marvin <j.marvin@att.net>
Subject: Amelia Concourse CDD
Date: August 21, 2019 at 2827841 PM EDT
To: Daniel Laughlin <dlaughlin@gmsnf.com>, Jason Walters <jasonw@hgslaw.com>
Reply-To: james marvin <j.marvin@att.net>

Effective today, August 21st, 2019 I am resigning as a board member of the subject community.  I 
have greatly enjoyed our past relationship and wish you the very best.

mailto:dlaughlin@gmsnf.com
mailto:j.marvin@att.net
mailto:dlaughlin@gmsnf.com
mailto:jasonw@hgslaw.com
mailto:j.marvin@att.net


 
 
 
 
 
 
 
 

 
 
 
 
 

D. 



RESOLUTION 2020-01 

A RESOLUTION OF THE BOARD OF SUPERVISORS OF 
AMELIA CONCOURSE COMMUNITY DEVELOPMENT 
DISTRICT DESIGNATING THE OFFICERS OF THE 
DISTRICT, AND PROVIDING FOR AN EFFECTIVE DATE. 

WHEREAS, Amelia Concourse Community Development District (the “District”) is a local 
unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, 
being situated entirely within Nassau County, Florida; and 

WHEREAS, the Board of Supervisors of the District desires to designate the Officers of the 
District. 

NOW, THEREFORE, be it resolved by the Board of Supervisors of Amelia Concourse 
Community Development District: 

SECTION 1.  ___________________________ is appointed Chairman. 

SECTION 2.  ___________________________ is appointed Vice Chairman. 

SECTION 3.  ___________________________ is appointed Secretary and Treasurer. 

___________________________ is appointed Assistant Secretary. 

___________________________ is appointed Assistant Secretary. 

___________________________ is appointed Assistant Secretary. 

___________________________ is appointed Assistant Treasurer. 

___________________________ is appointed Assistant Secretary. 

SECTION 4.  This Resolution shall become effective immediately upon its adoption. 

PASSED AND ADOPTED THIS 18th DAY OF DECEMBER, 2019. 

ATTEST AMELIA CONCOURSE COMMUNITY 
DEVELOPMENT DISTRICT 

____________________________________ ____________________________________ 
Secretary/Assistant Secretary  Chairman/Vice Chairman 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

FOURTH ORDER OF BUSINESS 
  



 MINUTES OF MEETING 
AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 

 

 The regular meeting of the Board of Supervisors of the Amelia Concourse Community 

Development District was held Tuesday, August 20, 2019 at 11:00 a.m. at the Amelia Concourse 

Amenity Center, 85200 Amaryllis Court, Fernandina Beach, Florida 32034.  

 

 Present and constituting a quorum were: 
 
 James (Glen) Marvin Chairman  
 Harvey Greenberg Vice Chairman 
 Ellen Cator Supervisor 
  
 Also present were: 
 
 Daniel Laughlin  District Manager 
 Jason Walters District Counsel 
 Dan McCranie District Engineer 
 Tony Shiver First Coast CMS 
 
FIRST ORDER OF BUSINESS Roll Call 
 Mr. Laughlin called the meeting to order at 11:00 a.m. 

 

SECOND ORDER OF BUSINESS Audience Comments 
 There being none, the next item followed. 

 
THIRD ORDER OF BUSINESS Affidavit of Publication 
 A copy of the affidavit of publication was enclosed in the agenda package. 

 

FOURTH ORDER OF BUSINESS Discussion with County Representative 
Regarding Roadways 

  Mr. Marvin stated we’ve got some people from the county here and as I understand there 

have been discussions with these individuals about concern over the acceptance of phase one 

roadways and I believe they’re here to tell us the position of the county and then I might look to 

Jason as our attorney to elaborate further. 

 Mr. Walters stated we’ve got Mike Mullin here with the county, who has been involved 

with the project and with the county for some time. The issue that we’ve dealt with from the 

board’s side and we’ve asked them to come just to address the board and provide their 
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information and we will take direction from the board as staff and this will be an ongoing issue I 

expect, at least for the near future. I thought it would be helpful to have Mike kind of lay out 

some of the background on this and where the county stands and we can discuss some options 

moving forward. It’s a very detailed long story obviously and we are not going to spend three 

hours going through it but I wanted Mike to at least be able to provide that background and 

address the board as to where we are today. 

 Mr. Mike Mullins stated I am the County Manager/County Attorney. Your commissioner, 

Aaron Bell, is here today and Robert Companion is the interim Director of Engineering and he is 

here as well. Jason and I talked yesterday and Mr. McCranie is aware of this. This has been an 

ongoing issue so let me tell you where the county is. Jackson Shaw, who was the developer, put 

up a letter of credit for the roads and that letter of credit basically said when you reach 75% 

completion, because originally this was to be done in three phases – Jackson Shaw’s letter and 

our ordinance says that a letter of credit is available until 75% of the homes are constructed in all 

of the phases and that hasn’t happened yet. Early on Jackson Shaw had made the request to the 

Board going back to around 2012 or 2013 to reduce the letter of credit because they completed a 

certain percentage of phase one and they were not going to do phases two and three. They 

acquired phase one I think from the bank when it went under, but phase two and somebody else 

was doing three. So Jackson Shaw asked the Board of County Commissioners to reduce the letter 

of credit because they were nearing completion of phase one. The board agreed to reduce the 

letter of credit from about $159,000 to $124,000 because staff went out and inspected and said 

they are not 75% completed with all of the phases the work that would have the be done would 

be worst case scenario $124,000. Fast forward to about October 2018 and the engineering 

department called my office and told my assistant that we just discovered that the letter of credit 

is about to expire on October 22, 2018 and we need to send a letter. I was out of town and they 

called me and said can we send a letter and sign your name to it saying that we are calling the 

bond on the letter of credit because it is about to expire. They did that, the bank didn’t respond 

initially but then responded saying they had to have the original letter of credit, which nobody 

could find. The bank said they didn’t have the original letter of credit and our policy in the 

county was when you got a letter of credit it went to the engineering department and the 

engineering department sent it to the clerk’s office to be logged in, however no original letter of 

credit can be found. Jackson Shaw is not involved anymore in this development. The county’s 
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concern is there has been no final inspection called for because again, our ordinance says you 

have to be 75% complete on phases one, two and three. Those were the terms of the original 

letter of credit. You’re not there yet. There’s work to be done we’re told on those roads. We’ve 

done an estimate that if a private contractor does it it’s about $189,000. We have several 

thoughts in mind on how to address this because you don’t want to have to pay for that and I 

understand but nor to the taxpayers in Hilliard, Callahan and Fernandina Beach want to pay for 

roads since the county stopped accepting roads in 2004. This was already in the pipeline but we 

don’t accept any subdivision roads for maintenance at all. That was set in the last 15 years 

because it’s too expensive. This was again in the pipeline before the recession hit so these roads 

were grandfathered in subject to compliance of calling for a final inspection and 75% of all three 

phases completed and that has not occurred yet. There are some remedies right now and I talked 

to Jason about it. I think Jason, our engineering department and I need to get together to look at 

this one last time. We need to put Jackson Shaw on notice of their obligation because they were 

the developer in phase one and we need to go back to the bank again on the letter of credit, 

which we’ve already started the process to do that, before we take it to the Board of the County 

Commissioners to determine what the final result may be. Somewhere that letter of credit got 

lost. Does that mean automatically the taxpayers are responsible? I don’t think so, but I know 

you don’t want to be responsible because you were relying on the county to ensure the developer 

was going to do what he was required to do, but again remember, we’re not accepted by a 

percent of all three phases yet so in any event, letter of credit or not, we are not required to come 

in at this stage to do the work on the roads. The developer would be responsible and that’s 

Jackson Shaw, even if that means it’s a joint effort and the CDD, the Board of County 

Commissioners and the homeowners association put them on notice. I think that’s something 

we’re willing to talk to Jason about, our engineering department and anybody else before we 

make a final resolution. We do have time until the 75% so I don’t know if Robert could 

determine when that could be. It could probably be another year. 

 Mr. McCranie stated phase two is nearly done and three is under construction so you’ve 

got to get into the first 100 lots give or take of phase three and get CO’s of those for us to get to 

that 75%. 

 Mr. Mike Mullin stated we have to follow our ordinance and that’s the 75%. We’ve got 

the time to do this and we intend to pursue it because we don’t want to see you having to pay for 
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it if we can avoid that. We’ve corrected the county internal problems. I’m not making excuses. 

As big as the county is sometimes things drop and the engineer that was in charge of that is long 

gone. The engineer who has succeeded him has no memory of this. It hasn’t happened since I’ve 

been back and I think safeguards are in place now that it won’t happen again. We can work with 

Jason so he can keep your board apprised with what we’re doing and if he disagrees with 

anything we’re doing he can certainly tell you but the board will be aware of this. Your 

commissioner came out here today because he’s concerned about it and asked me many 

questions about it as he has of engineering. 

 Mr. Marvin asked was the bond in question a construction bond, or a maintenance bond? 

 Mr. Mike Mullin stated maintenance bond. 

 Mr. Marvin stated sometimes if you’ve reached the point where you’re providing a 

maintenance bond then public works has already looked at the infrastructure and said okay so I 

don’t understand that there are a list of items that seem to need correction. I don’t know if they 

occurred after the inspection or how that worked. 

 Mr. Mike Mullin stated when we got notification some of the property owners had called 

the county and said there is some work that needs to be done on these roads in phase one. When 

we started looking into we sent our CEI out, Mr. Gilroy, to do an evaluation of the work that 

needed to be done. Some work has been done, I think, by the CDD. 

 Mr. Marvin stated the CDD has spent tens of thousands of dollars. 

 Mr. Mike Mullin stated this is additional work that Pat Gilroy recently came out to do an 

inspection just so we could now determine what we think the cost could be but again, we’re not 

at 75%. 

 Mr. Marvin asked so is his inspection done to put it in brand new condition or does it 

acknowledge that it has been in use and all of the heavy construction has been on it already? 

 Mr. Robert Companion stated once the construction is completed you have your 

construction file and then you enter into the maintenance bond period, which is either 26 months, 

or until 75% build out and the end result at the end of that maintenance period is that the 

roadways will be free of defect or any issues when the county takes over so in that maintenance 

period the developer is required to make repairs as needed until that maintenance period is over 

with. 
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 Mr. Walters stated I think part of it is the timing we have here. Generally in a 

development of this size you get to 75% in a few years and obviously the real estate recession 

put a pause on everything. As I’ve told Mr. Mullin and Mr. Bell, this community is somewhat of 

a success story out of that. There was a halt put on everything, the developer came in and took 

down the maintenance bond, we were able to rectify the situation on subsequent phases to get 

that going and the project is going to be completed here within the next couple of years. Mr. 

Mullin and I maybe disagree on what different things mean in terms of what actions happened 

and what that means for the different parties but I work on a lot of projects in a lot of cities and 

counties and I’ve never seen this happen and Mr. Mullin said the same thing. We rely on the 

county who is holding that security. That’s our remedy when we have to make repairs, that’s 

how we do that, through the maintenance bond and that’s the entire purpose of it. I’ve stated 

before in meetings and I still take the position today that this is a county issue. The county is in 

charge of that and that’s their duty to us and we have our duties. We talked about some of the 

repairs; that was because there were interchanges with the stormwater maintenance side of the 

roadways. You can imagine you’ve got the roads, gutters, inlets, ponds so there’s a little of 

crossover so the repair work we were doing was related to the stormwater maintenance facilities 

and pipes and things like that and that is our responsibility. We’ve stepped up to the plate and 

taken our responsibility. It’s a very unfortunate situation and I agree; we probably need to 

explore every single avenue here because I do not think it is equitable for the residents of this 

community to bear that cost. I think they’ve paid a lot of taxes and probably some transportation 

impact fees. There has been a lot of money generated from this community, which should be 

used for these repairs and candidly that maintenance bond was our remedy. 

 Mr. Mike Mullin stated I don’t disagree with the general characterization that Jason 

made. Keep in mind what’s at stake here is taxpayer money, which rises to a different level so if 

somebody in the county makes a mistake and loses the original letter of credit, and again, we’re 

not there yet because we’re not at 75% so we have time, but you can take action. You can fire 

that person for doing that. Is the remedy then you take taxpayer money to make up for his error? 

I’m not to that point yet where I think that’s the absolute remedy because we’re dealing with 

taxpayer’s money. If it were private money that we were dealing with I would not disagree. You 

look to the county and I realize that. If someone comes from the county to inspect your home and 

signs off and gives you a CO and the walls crack and fall in, the county is not liable for that 
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under the law in the state of Florida. You can’t rely on the county’s inspection to say my house 

meets the code therefore, the following won’t happen. 

 A resident stated that’s why we carry insurance though. Isn’t that what our bonds are 

supposed to be? 

 Mr. Mike Mullin stated you put up a letter of credit or maintenance bond after the time 

period when you’re responsible for doing the work, then when we accept those there is a 

maintenance bond that takes place for 26 months and after 26 months then it’s back up to the 

county to accept the roads but we’re not there yet and we haven’t given up on that because 

Commissioner Bell is not going to let us give up on that. I think working together we have a 

chance at addressing this, but again we’re a year away from the 75%. 

 Mr. Greenberg stated you indicated that in your belief there is still recourse against 

Jackson Shaw despite the fact that the bond was never called and they’ve walked away from it. 

In what manner do you think that recourse is and is that the recourse that the county has and 

what is it other than litigation? 

 Mr. Mike Mullin stated Jackson Shaw is still responsible for the roads in phase one. You 

haven’t reached 75% so their obligation still exists for those roads in phase one. They always 

argue that they shouldn’t be responsible for phases two and three but that’s what the ordinance 

says so we’re bound by the ordinance so if you’re going to litigate the matter then the litigation 

would involve their responsibility because the ordinance clearly says when they entered into the 

agreement with the county to pull the permits to do the work they are still responsible. 

 Mr. Greenberg stated if the county was unable to enforce the terms of that bond, and was 

unable to get them to make the necessary repairs while you still held the leverage of that bond 

then by what means do you expect that now you can get them to comply? 

 Mr. Mike Mullin stated I think legally we have a chance of getting them to comply. 

Remember, they were still not at 75% so the only reason we were looking at the concern when 

the engineer panicked and said the bond is going to expire October 22nd, when I returned and 

said we’re not at 75% so from a legal standpoint we couldn’t call the letter of credit. You 

misread the letter of credit because that’s what the terms of our ordinance say so I still think 

they’re responsible for the work done in phase one. Whether that goes to litigation and the 

taxpayers pay for that litigation cost would be a determination made by the Board of County 

Commissioners. 
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 Mr. Greenberg stated I understand that but the fact still remains that they didn’t undertake 

the repairs at the time when they were still active within the community. 

 Mr. Marvin stated because they didn’t have to until 75% and I can tell you why they 

didn’t. The estimates far exceeded the amount of the letter of credit. 

 Mr. Greenberg stated it certainly is unlikely that they’re going to be less now. 

 Mr. Marvin stated historically I think this was a Greg Matovina project so he developed 

the lots and then he sold the lots to the bondholders so when Jackson Shaw stepped in it was all 

built and in order to plat it so they could sell lots they stepped up and posted the maintenance 

bond so the term that they were actually the developer is a little misleading. It was really the 

original developer and then maybe the CDD inherited it. I don’t know how that works but they 

just posted the bond so they could get the plat done so they could sell lots. 

 Mr. Mike Mullin stated they did. Actually the letter of credit was probably premature 

when they did that. 

 Mr. Marvin stated I’m sure they thought it was just to the first phase. That’s what they’re 

used to seeing wherever they go. Is it a possibility that county staff could come up with a 

resolution to this matter, present it to the board and get some acceptance or something so that 

these roads can get turned over to the county? 

 Mr. Mike Mullin stated we have to look at two things. We have to follow our ordinance, 

which is 75% so when Jackson Shaw asked that the Board wave that the response was there was 

no provision for a waiver before the 75%. The only thing they agreed to do was reduce it because 

they took the JEA work out so they reduced it to $124,000. 

 Mr. Marvin stated because the nation came out of the biggest recession we’ve seen in so 

many years, people were struggling to get around and figure out how to get things done and 

make things work again and I almost feel like Jackson Shaw stepped up the loan and posted the 

bond so they could get the plat recorded so bondholders could get a little money back and the 

county could get taxes, but on the contrary they were treated as if they couldn’t get anything 

done. 

 Mr. Mike Mullin stated they knew going into it that it was 75%. 

 Mr. Marvin stated I don’t think they realized that. 

 Mr. Mike Mullin stated I think they did because we had those early conversations in 

2015. Remember what the Board is dealing with is taxpayer’s money and you are taxpayers as 



August 20, 2019 Amelia Concourse CDD 

8 

well but the reason we have to be very careful with taxpayer’s money is we have to have a 

reason legally to make that expenditure. It’s not just the Board of County Commissioners saying 

I think we should pay that. There has to be a legal basis, otherwise they’re personally responsible 

if someone were to challenge that and people can so we’re trying to make sure we’re doing it the 

right way. We’re not saying we’re not going to pursue it or look at it, because again, 

Commissioner Bell has indicated that he wants every effort made to try to make that 

accomplishment so that when we do take it to the board there is a legal basis that doesn’t get 

challenged saying it’s an illegal expenditure that makes them personally liable. 

 Mr. McCranie stated I want to clarify so it’s really clear that all of this is about phase one 

because the county has a bond over phase two and when phase three gets platted the county will 

have a bond so this issue won’t be a problem with phases two and three. It’s specific to phase 

one and the roadways. 

 Mr. Mike Mullin stated the reason phase one had the 75% is because you’ve got all this 

equipment coming in to get to phases two and three so there’s no waiver of that provision but we 

can lower the amount because your trucks could conceivably do more damage in phase one but 

Dan is right, on phases two and three we do have a bond. 

 Ms. Cator stated so for the moment, the here and now, because you have a year 

supposedly to get this straight, if something happens to the roads in phase one who is going to 

take care of it? 

 Mr. Mike Mullin stated by our own ordinance the county can’t come in and do that 

without some further finding that would justify that legally because our ordinance says 75% of 

the entire community and there’s a reason for that. The Board would have to make a finding and 

as I stand here today I couldn’t give you a basic reason why that finding would be made to avoid 

the terms of our own ordinance that says this is what you’re bound by so I can’t answer for you if 

there were some issues done. There has been some patching work by the CDD and JEA has 

come back in and done some patching work based on work they did and I don’t think we’ve 

made any determination that any of the roads are in danger of collapsing so that’s the best 

answer I can give you. 

 Mr. Marvin stated to your point of not being able to come out and make any repairs, 

county trucks drive on the roads, garbage trucks drive on the roads, JEA, everybody’s trucks 
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drive on the roads. Aren’t they serving the public? Is it not within the realm of the county to 

make some minor repairs? 

 Mr. Mike Mullin stated we don’t make minor repairs until we’ve taken over the roads. 

Our ordinance is clear. 

 Mr. Marvin stated it seems like when the plat was done and the initial inspection was 

done it would have then been turned over. 

 Mr. Mike Mullin stated the process is you have to call when you’re finished for the final 

inspection. We inspect it and take it to the board and they formally accept the roads. If you don’t 

follow those steps it doesn’t happen. If anybody wants to come you can come as a group and 

meet with us. Unfortunately I have to go meet with another commissioner at another meeting that 

he needs and answer for but you’re welcome to call my office and we will do that. If it’s easier to 

come out here and meet with you as residents we will do that as well so this is not the last day 

you get to ask me or Robert questions. We are willing to come out here and do that. I realize it’s 

sometimes frustrating to understand this but we can do that anytime. 

 Mr. Mullin left the meeting at this time. 

 Mr. Walters stated I have had conversations with Mr. Mullin obviously as he’s indicated 

and I do think we ought to support their pursuit of Jackson Shaw to the extent they are willing to 

do that and to pursue any other kind of county-based remedies we can. Obviously we’ve got two 

separate entities here; we’ve got the county and I encourage everyone to speak to their county 

commissioner, to go to county commission meetings and speak with staff. I’ve already talked to 

him about setting up that meeting so we can lay the framework for some of those remedies he 

had spoken about. 

 Mr. Marvin asked Aaron, do you have any comments? 

 Mr. Aaron Bell stated I am your County Commissioner; you are in district two. Charles 

had reached out to me a month or two ago about this issue and yes it is a mess. Certainly I can’t 

explain why we don’t have a maintenance bond. I’ve been in office since November but at the 

end of the day we’ve got people that need the roads to get fixed so that’s why I keep trying to 

keep the discussion going that we still have to solve the problem regardless of this. Mr. Mullin 

thinks we’ve got about a year before this really comes to a head and he and I have had 

discussions. It seems like the best way to try and move forward is for the CDD, HOA and Board 

of County Commissioners to work together for that year on Jackson Shaw and the bank. We may 
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fail with that but if we work together for a year on that and it doesn’t work out then we can go 

and press the nuclear button and then get mad at each other but I think if for right now we can 

work together we have a better shot at getting a resolution we can live with. I’m happy to answer 

any questions. I apologize, I don’t have any specific knowledge and I’m not an engineer. You 

can email me and I’ll be happy to get up a meeting and we can take as much time like Mr. Mullin 

said but if it takes two or three hours and we go through everything we can walk everybody 

through all of the documents. I heard the word ordinance probably 75 times so the ordinance 

could be available to read and we can go through it together. 

 Mr. Terry Cator stated I’m a resident and I don’t speak for anybody but myself but I’m 

just curious, is it even possible that some sort of compromise can be reached between the county 

and CDD. I’m sure the CDD doesn’t want that but is it even possible? 

 Mr. Aaron Bell stated one of the things Mr. Mullin and I talked through was that we have 

a bid of $189,000 but that’s if we pay a private contractor so I said what if we did it with county 

staff. We fix roads all day long. We know how to do it and we have the equipment and materials. 

He said yes, absolutely and that’s what Mr. Companion was going to be working on in these 

coming weeks and months to figure out exactly what we would need to do to fix it. My guess is 

that would be significantly less expensive to fix it. 

 Mr. Fred Eichman, 95134 Gladiolus, stated separate from the ordinance and all of the 

discussion, the bank is insisting on the original document that seems to be the essence of the 

problem, isn’t it? 

 Mr. Aaron Bell stated unfortunately letters of credit are sometimes made as hard to 

collect on as possible so they will have terms like we need the original, you need to sign it in 

blood, etc. so this sounds like it’s one of those documents but my question for Mr. Mullin before 

we walked in was regardless of an original document there is $124,000 sitting in the bank 

somewhere. Where does the money go? The bank shouldn’t get it because it’s not their property 

and if it’s going to go back to the developer it should be spent on the roads so I think that is 

maybe an argument that we have but I’m not an attorney or know how they are set up. 

 Ms. Marie Blades, 85437 Amaryllis Court, stated working for a bank, the bank is 

required to pull that original letter on their own for a letter of credit, yes? 

 Mr. Aaron Bell stated I don’t know. 
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 Ms. Marie Blades stated everybody knows that the county has the original paperwork and 

the bank has to have the original paperwork. The bank should also be held responsible for that 

same document. 

 A resident stated unless they purge their documents. Banks do that too. 

 Mr. Marvin asked Jason, isn’t the issue that it expired, regardless of whether the original 

one is around? 

 Mr. Walters stated this is a county issue and that’s why I keep some of my frustration 

here but even if it were expired, and Mike did state that they wrote to the bank and called the 

bond so the question of documentation may be different but the call was made. I haven’t seen 

that but if they wrote the letter and made a call on that bond then it didn’t expire before the call 

and that will be the question that the county will have to figure out.  

 Mr. Marvin stated the county will have to take that up with the bank. Although, they 

couldn’t make the call on it for another year anyway, right? 

 Mr. McCranie stated you’re supposed to call it before the 75% because after the 75% 

then you can give it to the county. 

 Mr. Walters stated if you had a failure you would call it so you can call before. 

 Mr. Marvin stated if you had a failure before the developer would still be responsible for 

it. 

 Mr. McCranie stated unless he doesn’t do it and then the county calls it to do it. That’s 

how it’s supposed to work.  

 Mr. Fred Eichman stated that money would be to put the roads in a condition that the 

county would accept at the 75%. 

 Ms. Natalie Voytac, 95142 Periwinkle Place, stated in terms of moving forward with this 

there is $124,000 in the bank and the estimate for repairs is $189,000. That math is not promising 

so there’s still a big gap there even if the county does the work. Whatever that balance is who 

will end up paying that difference? 

 Mr. Aaron Bell stated I think Mr. Mullin sort of addressed that. The developer is still 

responsible until 75%. 

 Ms. Natalie Voytac stated so regardless we have to fight Jackson Shaw for the difference 

in funds, otherwise it will fall back to the homeowners or the county. Who does that fall back 

on? 



August 20, 2019 Amelia Concourse CDD 

12 

 Mr. Aaron Bell stated I don’t know.  

 Ms. Natalie Voytac stated my concern seeing as this is just a bond issue on phase one are 

only the 133 homes in phase one going to be asked to step up to the plate for the bill? To build 

phases two and three they drove through on these roads but I don’t want that bill. 

 Mr. Marvin stated your concern is very valid but I don’t think we’re there yet. 

 Mr. Patrick Rago, 95226 Windflower, asked what do you think would be the worst-case 

scenario? It seems like the worst-case scenario would be if it fell back on the homeowners and 

there would be an assessment. So would the worst-case scenario be it would fall to the 133 

homeowners? I’m just trying to figure it out so people can plan ahead and maybe put some 

money aside. 

 Mr. Walters stated I won’t go all the way down the road but I will say if a nightmare 

scenario happens where the district had to write a check for X amount it would be to every lot 

within the district. That is a general fund of the district question and that would be a general fund 

expenditure. 

 Ms. Natalie Voytac asked so worst-case scenario at the $189,000 and we don’t get that 

$124,000 that would get divided out over all 498 homes? 

 Mr. Walters stated that’s correct. 

 Ms. Natalie Voytac stated so $379.52. 

 Mr. Dennis Partridge, 95134 Snapdragon Drive, stated you know this now. Are you 

telling all of the people that are buying a lot over there coming up that they could be held 

responsible for more money? You can’t hold them responsible for more money if you knew it 

prior and you didn’t tell them before they bought the house. 

 Mr. Marvin stated I’m sure they’re not being told that. 

 Mr. Walters stated there are more intricacies to that discussion. We could sit here for six 

hours. I can tell you if Dream Finders, who is selling those lots wants to make whatever 

disclosures they want, they can. That’s up to them and that’s not a CDD issue. For the CDD as 

you all probably or half of you are probably here for this issue, whenever we do those type of 

assessments we have to send out notices and we have to hold hearings. There are always 

procedures in place so nothing comes out of the blue sky but I don’t want to debate all of those 

nuances that could happen in two years today but I can tell you in terms of the CDD when we do 
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expenditures we are a public entity and we notice everything and we provide that information to 

residents. 

 Mr. Charles Gay, 95185 Windflower, stated Aaron I want to thank you for showing up 

and Mr. Mullin showed up to explained this again. Mr. Mullin has explained all of this before but 

not as good as he did this last time. 

 Mr. Aaron Bell stated I can’t speak to the past but I will tell you what my process is for 

meeting with the county. I meet with the county manager every week and I have a list of things I 

meet with him every week about and if something gets done it gets a little checkmark and then 

we don’t talk about it anymore. This is not one of those things so he’s going to keep hearing 

about it from me every week until something happens and that’s the best assurance I can give 

you. The squeaky wheel gets the grease. 

 

FIFTH ORDER OF BUSINESS Approval of the Minutes of the May 21, 2019 
Meeting 

 There were no comments on the minutes. 

  

On MOTION by Mr. Marvin seconded by Ms. Cator with all in 
favor the minutes of the May 21, 2019 meeting were approved.  

 

SIXTH ORDER OF BUSINESS Acceptance of the Fiscal Year 2018 Audit 

Report 

 Mr. Laughlin stated on page two under opinion it says, “In our opinion the financial 

statements referred to above present fairly in all material respects the respective financial 

position of the governmental activities in each major fund of Amelia Concourse Community 

Development District as of September 30, 2018 and the respective changes in financial position 

and the budgetary comparison for the general and special revenue funds for the year then ended 

in conformity with accounting principles generally accepted in the United States of America.” 

On page 31, the very last paragraph says, “During our audit we did not identify any deficiencies 

in internal control that we consider to be material weaknesses.” So it was a clean audit. Lastly, 

on page 36 in the last paragraph it says, “In our opinion Amelia Concourse Community 

Development District complied in all material respects with the aforementioned requirements 

during the year ended September 30, 2018.” 
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On MOTION by Mr. Marvin seconded by Mr. Greenberg with all 
in favor the Fiscal Year 2018 audit report was accepted.  

 

SEVENTH ORDER OF BUSINESS Public Hearing to Adopt the Fiscal Year 2020 
Budget 

 
On MOTION by Mr. Marvin seconded by Ms. Cator with all in 
favor the public hearing was opened.  

 
 Mr. Laughlin stated we currently have an increase of $47 a year per unit. There are 

increases to electric due to new phases coming online and a big part of it is capital outlay that’s 

being added to do some improvements around the amenity center such as purchasing new 

furniture and pool furniture. 

 Mr. Shiver stated we are proposing to add some additional furniture at the amenity center 

and replace some of the existing furniture. 

 

On MOTION by Mr. Marvin seconded by Mr. Greenberg with all 
in favor the public hearing was closed.  

 

 A. Consideration of Resolution 2019-14, Relating to Annual Appropriations and 
Adopting the Budget for Fiscal Year 2020 

  
On MOTION by Mr. Marvin seconded by Mr. Greenberg with all 
in favor Resolution 2019-14, relating to annual appropriations and 
adopting the budget for Fiscal Year 2020 was approved.  

 
 B. Consideration of Resolution 2019-15, Imposing Special Assessments and 

Certifying an Assessment Roll for Fiscal Year 2020 
 Mr. Laughlin stated this resolution just allows us to put the assessments on the tax roll. 

 Mr. Marvin asked how much is that? 

 Mr. Walters stated it’s not to exceed the budget attached to the previous resolution. 

 Mr. Laughlin stated for the O&M we have $374,922. 

 

On MOTION by Mr. Marvin seconded by Mr. Greenberg with all 
in favor Resolution 2019-15, imposing special assessments and 
certifying an assessment roll was approved.  
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SEVENTH ORDER OF BUSINESS Consideration of Resolution 2019-16, 
Designating a Date, Time and Place for a 
Public Hearing for the Purpose of Adopting 
Amenity Facility Rental Rates 

 Mr. Laughlin stated we discussed this last month. We don’t have a great policy currently 

and it’s outdated as far as the rental rates that we charge for the amenity center. In order to 

change any rates there has to be a public hearing held so we need to determine a date for that.  

 Mr. Greenberg asked let’s state what the current policy is. 

 Mr. Laughlin stated $50, which is pretty low. 

 Mr. Marvin asked what is it being increased to? 

 Mr. Walters stated as Daniel stated we have to have a hearing, which will be the time the 

Board formally adopts those rates but we have to provide notice of that hearing and notice of the 

proposed rates so exhibit A of the resolution is a range that way it gives some flexibility and the 

Board can take public input at that hearing and make adjustments accordingly. We’ve broken it 

out into two categories, which are resident rate and non-resident rate. We’ve had some groups 

that want to use the facility that were not residents and we felt they should pay more. The Board 

will have the ability to set timeframes and limits and all those things but we’ve proposed ranges 

for the hours for resident rates between $15 and $75 per hour and then we can set blocks for that. 

For a non-resident the rate is between $20 and $150 per hour. Neither one of those are set in 

stone other than to say the Board will choose those rates within those ranges or we can adjust 

those ranges today. 

 Mr. Greenberg asked at the public hearing will there also be guidance from the 

homeowners as it relates to how you treat different classes of people? We know that we have 

currently only one rate but we’re looking to have a rate for homeowners and others. How are 

people such as rental tenants considered? 

 Mr. Walters stated rental tenants are residents. Residency is not dictated by ownership, 

it’s by where you live. This is a pretty standard construct to have a non-resident rate as well 

because obviously the residents are paying assessments to support the facility. 

 Mr. Greenberg asked do we have a date? 

 Mr. Laughlin stated our next meeting, which we will discuss once we get to my report, 

would be November 19th at 11:00 a.m. so I figure we could coincide it with our next meeting.  
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On MOTION by Mr. Greenberg seconded by Mr. Marvin with all 
in favor Resolution 2019-16, setting a public hearing for 
November 19, 2019 at 11:00 a.m. for the purpose of adopting 
amenity facility rates was approved.  

 

NINTH ORDER OF BUSINESS Consideration of Resolution 2019-17, 
Approving a Spending Threshold 

 Mr. Laughlin stated this came up at the last meeting when Tony was working on getting 

the sign put up out front and he was about $50 of the not to exceed amount so we’re looking at 

this resolution to set a certain amount where he can purchase things without prior approval in 

case he runs into a situation like that so we don’t have to wait until the next meeting. 

 Mr. Marvin stated lots of times when we have situations where Tony needs a little more 

money we give him leeway within a motion at the board meetings. This is going to eliminate 

that? 

 Mr. Shiver stated this specific situation I was given permission not to exceed $1,000 and 

it was going to cost $1,150 so I could not proceed until the next meeting. 

 Mr. Greenberg stated so it was delayed for another three months. 

 Ms. Cator stated this would avoid that happening in that particular circumstance. 

 Mr. Marvin asked you’re not going to go crazy are you? 

 Mr. Shiver stated no sir. I have several other districts that have this and they’ve done a 

percentage so if there’s a circumstance where it does exceed beyond my control I can run it by 

Daniel to make sure it’s going to be okay. 

 Mr. Greenberg stated but at 10% you still wouldn’t have had the authorization so we still 

would have had to go through the exercise. 

 Mr. Marvin asked where did this come from? 

 Mr. Walters stated this came from my office. This is a pretty standard thing, especially as 

districts mature a little bit and you have more ongoing general maintenance. I had meetings 

yesterday at Oakleaf, which has 15,000 residents and their check register every month is gigantic 

because they’re maintaining four amenity centers and miles and miles of landscaping. 

 Mr. Marvin asked what does this say about dollars? 

 Mr. Walters stated sections two, A and B, are two categories. One is for the more routine 

expenditures and again, that’s just a proposal. The board can set that number at whatever they 

like. For emergency repairs if a pond bank imploded or something like that where it’s an 
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emergency and it has to be done then there is a $10,000 limit. Again, that’s up to the discretion 

of the board. 

 Mr. Marvin asked do you have other boards that have these limits? $10,000 seems like a 

lot. 

 Mr. Walters stated it is and that’s only for emergencies. That’s not for replacing the 

umbrellas at the pools. 

 Mr. Greenberg stated but in case of emergency management does that the authority to act 

as long as they notify the board so I’m not sure we really need to go there. I was thinking 

something far more modest to give Tony and Daniel the ability to operate without wasting time 

but I would not be in favor of such a large amount. 

 Mr. Walters stated it’s completely up the board’s discretion on an amount or no amount 

and we can continue operating the way we have. 

 Mr. Marvin asked what do you normally do when you have an emergency like a pool 

pump go out or something? 

 Mr. Shiver stated I get a price and send it to Daniel because that is a maintenance item. 

 Mr. Marvin asked is this different than a maintenance item? 

 Mr. Shiver stated yes because that was a special request project. 

 Mr. Greenberg stated right that was new, not maintenance. Just to float out there, would 

the board feel comfortable with $500 for A? 

 Mr. Marvin stated sure. 

 Mr. Greenberg stated I would not propose greater than that.  

 Mr. Marvin asked what do you want to do for B? $1,000? 

 Mr. Greenberg stated I honestly don’t know whether there needs to be a B because a 

quick email to the board about the emergency and we can all respond yes or no to whatever the 

expenditure is. 

 Mr. Walters stated we cannot. We could call a special meeting but that would be an 

action taken outside of a meeting so that would be a sunshine issue. We could designate a 

supervisor but again, that’s granting a lot of authority to just one person again. We can call a 

special meeting in about 10-14 days. 
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 Mr. Marvin stated I’m still a little confused by this not being maintenance. Typically 

most of his stuff is maintenance and it’s within the budget and he spends the money and then the 

board might have to ratify or something. What is this? 

 Mr. Walters stated we’ve categorized it operation and maintenance but you’re right, when 

we pay the pool-cleaning contractor that is in our budget pursuant to a contract. 

 Mr. Marvin asked what about a motor repair or pump repair? 

 Mr. Walters stated that’s the question. Is it a $2,000 pump repair and does he have the 

authority outside of a board meeting to expend that. 

 Mr. Marvin stated I’d like him to have that because pools are very expensive during the 

year and things always going wrong. 

 Mr. Walters stated I think a pool pump going down because it’s a Department of Health 

issue it probably falls into category B so maybe that’s Harvey’s point is we have a smaller 

number up top but whatever the number is for B. 

 Ms. Cator asked Tony, could you repeat for us when you were talking earlier about 

something happened and you just contacted Daniel. 

 Mr. Shiver stated for instance let’s say we lose the main swimming pool pump. We have 

several pools but similar to the larger pump on the swimming pool there are some districts where 

if that fails we’re down for months because they did not have the process in place. Here what we 

do is I’ve worked with Daniel’s predecessor and now Daniel if I lose that pump I can go get a 

price from a specialized vendor and float it to Daniel and compare that to other pump prices that 

I’ve paid for that size so that we know that it is a fair price and then we will go ahead and move 

forward so the pool won’t be down for weeks and months. When it comes to maintaining the 

facility as long as it’s something that exists in the budget I go ahead and get it repaired, I don’t 

wait. Where this comes into play is if the board asked me to do something or I request it and I 

ask for a not to exceed budget but it exceeds that amount. That’s where we ran into the problem 

the last time because I asked for a not to exceed amount of $1,000. 

 Ms. Cator stated so you’re really referencing category A because you had $1,000 and if 

we approve $500 for conversations sake you could have spent $1,500 without coming back to the 

board.  

 Mr. Shiver stated where B would come in to place was if for instance we had a major 

catastrophe where the main sewer line collapses and we have to get a specialized utility 
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contractor to come out and we find out it’s going to be $12,000 there’s no way I would every 

move forward with that without taking it to the board. In other situations sometimes the 

Chairman will weigh the options and say we don’t have a choice we have to get it repaired and 

then it would get ratified at the following meeting so in this situation B may not come in to play 

as far as I’m concerned. 

 Mr. Greenberg stated under that scenario $10,000 would be insufficient anyway. 

 Mr. Marvin asked can we just reduce A to $500 and eliminate B and move forward with 

this? 

 

On MOTION by Mr. Marvin seconded by Mr. Greenberg with all 
in favor Resolution 2019-17, approving a spending threshold of 
$500 was approved.  

 

TENTH ORDER OF BUSINESS Staff Reports 
A. Attorney 

 Mr. Walters stated the timing will be good in terms of the rate hearing we’re going to 

hold. During the legislative session we monitor all of the statutory changes that occur that affect 

districts and the district has a very comprehensive rules of procedure, which are our operating 

documents. It governs things like board meetings, procurement, how we select auditors, how we 

select vendors, all those things. I’ll say 85% of that is based on statute and 15% is kind of best 

practices learned over 30 years so every three or four years we like to come back and revise 

those based upon all of the statutory changes because they are referenced in those documents so 

we are rolling that out now and we will hold that with the same hearing, which is good because 

we can do it all in one notice so we will have that at the next meeting as well. We will circulate a 

redlined version and a memorandum explaining any changes so when you see that if you have 

any questions feel free to reach out to me. It’s nothing controversial, it’s just one of those things 

where as statutes change and you have governing documents you want to update those every few 

years and that’s the exercise we are doing now. If you have any questions feel free to reach out to 

me. 

 Mr. Marvin stated with regard to that, in the past there has been a lot of discussion on 

those sheets about retainage being held from contractors. What is the policy on that? 

 Mr. McCranie stated for the construction project 10%. 

 Mr. Marvin asked isn’t it saying that you don’t hold it anymore or something? 
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 Mr. Walters stated no there has been changes under prompt payment on certain things in 

terms of how you deal with that but we still hold retainage. 

 

B. Engineer – Ratification of Requisition Nos. 4-6 
 Mr. McCranie stated I am requesting to ratify requisition numbers four through six. 

Numbers four and five are to AJ Johns. This is for construction of phase three. Four is for the A 

Bonds and five is for the B-2 Bonds. The difference between those is the A Bonds is public 

infrastructure and the B-2 Bonds are any work done on private. For tax purposes one is taxable 

and one is tax-exempt so that’s how those bonds work for phase three. Number six is to 

Hopping, Green & Sams for $690 for legal fees specific to that project. They’ve already been 

signed and paid under your normal policy. 

 Mr. Marvin asked do we have any change orders? 

 Mr. McCranie stated we have no change orders. 

 Mr. Greenberg asked so we’ve paid everything? 

 Mr. McCranie stated yes. 

 Mr. Greenberg asked then why go through this scenario? 

 Mr. McCranie stated we have to ratify it. 

 Mr. Walters stated by statute we’re required to pay on those contracts within certain time 

periods it’s the prompt payment act. 

 Mr. Marvin stated he understands that but he’s asking why we have to ratify them. 

 Mr. Walters stated we ratify them because we bring everything back to the board. 

 Mr. Greenberg asked so it’s basically rubber-stamped? 

 Mr. Walters stated yes. These are contractors we’ve all approved. 

 

Mr. Marvin motioned and Mr. Greenberg opposed the motion 
 

 Mr. Greenberg stated we have had an ongoing issue with AJ Johns since they started 

work. They have created potentially unsafe conditions that have been brought to their attention 

multiple times by residents, by Dan, by management and maybe by counsel. They have failed to 

care one way or the other and they have done nothing to correct it. To this day you have vehicles 

that are not supposed to be using this road to begin with speeding through at all hours of the day. 

You have children, baby carriages, joggers, and people just out for a walk jumping onto the 
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sidewalk for fear of their lives with the way they come through. We’ve had instances where 

we’ve had porta-potties blown over in storms and upon request they eventually come along and 

merely upright them but they don’t clean up what just leaked all over. Quite frankly I do not 

approve authoring any of that and I think if there’s a mechanism whereby this can have approval 

by the board prior to that payment being made it should be done so because no one is listening to 

the people in this community. 

 Mr. Marvin stated in order to do that we would have to have a meeting every month. 

 Mr. Walters stated yes we would have to meet monthly and maybe that’s the solution but 

I want to separate a couple of the issues and we can relay these to Dan. If they’re not cleaning up 

after themselves or doing those type of things we need to know that and put them on notice so 

we can get it corrected. Whether we pay for the millions of dollars going into the ground is a 

separate question. That’s the contract we’ve entered into, they’re performing that work and we’re 

simply paying for the work that’s being done. If we need to correct certain things they are doing 

or if the Nassau County Sheriff needs to come out here and enforce traffic laws because speeding 

is their purview we should do that but I would not advise you to withhold payment of six figures 

worth of contract payments based on those type of things. We would be sued tomorrow. 

 Mr. Greenberg stated but apparently it didn’t matter because they’ve already been paid. 

 Mr. Walters stated again, we have prompt payment requirements so we have to make 

those payments within a certain amount of time. We’re bound by statute to make those 

payments. If there’s a question as to whether the work was done, our engineer signs those 

requisitions to say I’ve looked the work, it’s done in accordance with the contract and it’s done 

to my satisfaction. The bond documents require that we have those requisitions because they 

have to be drawn from the trust account held by the trustee. When we issued those bonds all of 

the money goes into the account with the trustee and they have to write that check to the 

contractor so the process is they submit a pay application, our engineer reviews the work, sends 

the requisition to the trustee, not the district, who then sends the payment but we are the issuer of 

that debt and holder of that debt so we have payment obligations under those contracts. 

 Mr. Greenberg stated the last two meetings there have been numerous people at this 

meeting that have indicated about potentially unsafe conditions and the fact that AJ Johns was 

being unresponsive. Are we waiting until somebody gets killed? 
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 Mr. Walters stated if we need to put the contractor on notice, Dan, I don’t know what 

their response has been to you. 

 Mr. McCranie stated I’ve gone out there and I don’t see the unsafe conditions so 

everything looks good and clean. 

 Mr. Greenberg stated in case I’m exaggerating has anybody in here viewed anything that 

has viewed anything that has been unsafe? 

 A resident stated speeding on the roads is consistent. 

 Ms. Elizabeth Hare, 85443 Amaryllis, stated I live on the main strip. I was literally just 

talking to the county commissioner and I’m not sure if it’s appropriate to bring it up in this 

amount about trying to get a police officer or the sheriff’s department to patrol this area 

regarding the unsafe conditions because I myself have been pushed off the road essentially by 

construction workers flying through, even some of our own county members but that’s a 

different story. I brought speed bumps up at one of the meetings because we have children with 

disabilities and we have a blind child in the neighborhood that walks constantly with her family 

and we have dogs and children. My child is three years old. She doesn’t know traffic laws. I 

asked him about putting the speed bumps up and I asked him about the sheriff’s department 

coming in and patrolling the area and he said both of those were left up to the CDD because 

these are not county roads so when I called the sheriff’s department to patrol the area for the 

numerous times that I’ve seen the unsafe conditions like flying through stop signs and passing 

busses that have their stop sign out, they come and say we aren’t actually able to do anything 

about this. 

 Ms. Natalie Voytac stated the sheriff told her that they could not enforce traffic on these 

roads because they’re not county roads. 

 Mr. McCranie stated that’s wrong because the county actually owns the roads. 

 Ms. Elizabeth Hare stated the county commissioner just told me it was up to you guys to 

ask the sheriff’s department to patrol the area and enforce the law because these are private 

roads. 

 Mr. McCranie stated they are not private roads. All I know is when I go onsite, because 

this is my job to go onsite to see the construction that they are bound to do by their contract and 

that construction is being done according to the contract and that’s why we’re here to ratify 

payment of that. 
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 Ms. Elizabeth Hare stated that’s why I was wondering if I should wait until the next part 

and then we will come back to it. 

 Mr. Laughlin stated yes we will try to hold it until the comments section at the end. 

 Mr. Walters stated I share the concerns I’m just saying whether someone is speeding 

through the community we need to make sure they are put on notice and they need to obey the 

traffic laws that are governed by the county here. I can promise you that. We don’t have 

authority to govern traffic by statute or constitution of this state. It’s only the county. Even on 

private roads that’s the case and these are county roads. They own the real estate under these 

roads. I can promise you that as well. If we need to rectify those type of things we can deal with 

that with the contractor but that is not a you’re asking us to pay $100,000 for 100-feet of road 

and it’s not constructed, that is your individual employees are causing problems and we need that 

rectified so those are two separate issues and I just want to make that clear. 

 Mr. Greenberg stated the contract definitely has certain conditions that creating unsafe 

and unsanitary conditions are in breach of that contract. When you’re in breach you don’t 

generally expect to get paid. 

 Mr. Walters stated I’ll separate the two one last time. Construction is never perfect. A 

porta potty is going to blow over in the storm; it’s going to happen. We need to hold them to it 

and say you have to clean that up. 

 Mr. Greenberg asked and how would you propose we do that when everybody at 

everyone at these meetings again and again keeps complaining about it that they have 

approached the contractor individually and collectively with no results. 

 Mr. Marvin asked Dan, could you work with him and come up with some letter that he 

could send the contractor that says we’ve received a lot of complaints. Jason maybe you could 

send the contractor a letter that says we’ve received a lot of complaints and we must impose an 

access restriction or a speed limit restriction because our residents are getting very upset and put 

him on notice. Could we do that? 

 Mr. Walters stated we could do that and we can throw in to put a stop on the contract, just 

understand the implications of something like that. 

 Mr. Marvin stated I’m not doing that. 
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 Mr. Walters stated that’s a pretty drastic measure but we can certainly hound them and I 

would be happy to coordinate with the county to remind them that they are in charge of traffic 

regulations. 

 Mr. Marvin asked Dan, could you work with him on this and get that notice sent to the 

contractor as soon as possible? 

 Mr. Greenberg asked is there any value to sitting down with AJ Johns and having 

homeowners sit down with them to express themselves so maybe they’ll understand what is 

going on. 

 A resident stated I don’t think the homeowners should. It’s whoever is in charge. 

 Mr. Greenberg stated I’m not saying the homeowners alone. 

 Mr. Walters stated I would fine with if Dan can coordinate the meeting with you 

individually and their supervisor here, or with Glen, or myself.  

 Mr. Greenberg stated I don’t have the authority to act on behalf of the board. 

 Mr. Marvin stated you can express your own opinion. 

 Mr. Walters stated I’m just saying to have these discussions. Everyone has that ability. 

I’m just saying we have to manage that contract and to the extent there are issues, these just feel 

a little peripheral and I understand the concern, trust me I’m not saying that, but if someone said 

your employee is speeding on the way to the office or coming through my neighborhood these 

pay applications are a little different than that type of enforcement and we certainly can put them 

on notice and we will. 

 Mr. Greenberg asked is there any value in meeting with them and if so let three 

homeowners sit down and meet with them with Dan and yourself or however you think is best. 

 Mr. McCranie asked and what are you going to tell them? I don’t think you’re going to 

tell them anymore than we’re going to write in a letter saying there’s been concerns about 

speeding and porta potties.  

 Mr. Marvin stated and going through the neighborhood. 

 Mr. McCranie stated that’s all we can do is tell them to stop. They can hear it ten times or 

one time. 

 Mr. Walters stated there may be homebuilding vendors that that’s going through. That 

may not be an AJ Johns truck. 
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 Mr. Greenberg stated when it says AJ Johns on the side of the truck that’s an AJ Johns 

truck. 

 Mr. Walters stated I’m just saying there are other vendors in that community so we have 

to manage that and we need the county to help. I can’t write a traffic ticket. We don’t have that 

authority. 

 Ms. Cator stated face-to-face generally is a little more productive. I would only say I’m 

not sure really how productive that would be because it was two years ago now Natalie actually 

helped me with this because when the homes directly across from our home were being 

constructed by AJ Johns my husband and I came home one day and part of our ceiling had come 

down and a shower curtain rod in the bathroom had fallen off and as always if I wasn’t very 

careful opening my cabinets all of my dishes would be on the floor. I sent an email saying this is 

what happened. It’s not like it was something excessive and that’s why I did not continue with it 

but I got an email from the gentleman saying can you tell me what’s going on, I emailed back, 

and as I said that was about two years ago. 

 Mr. Marvin stated if you want to have a meeting with AJ Johns I think it can be set up. 

 Mr. Greenberg stated if there’s no value to it I’m not looking to waste my time or 

anybody else’s. 

 Mr. Marvin stated but I think you think there is value to it. Perhaps if you want maybe 

reach out to them. We can’t meet collectively. 

 Mr. Greenberg stated that’s why asking if a few homeowners want to be involved. 

 Mr. Marvin stated and maybe yourself. So maybe you could reach out to Dan and I bet 

Dan can help you arrange that meeting. 

 A resident asked how many people do we have to go through? 

 Mr. Marvin stated this was on the table and I thought maybe that meeting was desired. 

 Mr. Greenberg asked how quickly do you think you can get a letter putting them on 

notice? 

 Mr. Walters stated by the end of the week. I’m back in the office on Thursday. 

 Mr. Greenberg stated so would it be reasonable to expect there should be some sort of 

response by the end of next week? 

 Mr. Walters stated certainly. 
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 Mr. Greenberg stated if not then let us consider setting up a meeting and let’s see what 

the response to the letter is. 

 Mr. Marvin stated please bring the requisitions back up at the next meeting. 

 Mr. Walters stated those have been paid. I’ll look through the indenture and our loan 

documents to see what a lack of ratification would do. 

 Ms. Cator asked we were working on Glen’s motion? 

 Mr. Laughlin stated that motion was already on the table. He motioned to ratify the 

requisitions and there was no second. 

 

On MOTION by Mr. Marvin seconded by Ms. Cator with Mr. 
Greenberg opposed requisition numbers 4 through 6 were ratified.  

 

 Mr. McCranie stated now we have three more requisitions for approval. Requisitions 

seven, eight and nine. Requisitions seven and eight are the combination of AJ Johns’ latest 

invoices for services through July 31, 2019. We have reviewed the site and have recommended 

payment. The total is $366,889.08. The A bonds, which is requisition number seven is for the 

total of $196,644.88. The B-2 bonds portion, which is requisition eight, is for $170,244.20. 

Finally requisition number nine is $161 payable to Hopping, Green & Sams. 

 Mr. Marvin stated so under the scenario that we do this we’re approving payment and 

then once it’s made we ratify it? 

 Mr. McCranie stated you don’t have to ratify this because it’s approval prior to payment. 

 Mr. Marvin asked do we have the same issues here? 

 Mr. Greenberg stated we do. 

 Mr. Marvin asked what would you like to do? 

 Mr. Greenberg stated I would like to authorize payment to the requisition for Hopping for 

counsel. 

 Mr. Walters stated I would advise the board to approve the requisitions. These are 

pursuant to a loan document that we have with the investors who have loaned us the money that 

you see on the requisitions therefore the payment of the work that is being installed in 

subsequent phases our engineer has certified that the work has been done in accordance with the 

contract documents and he thinks the payment should be made on the contract. With respect to 

the issues that we’re dealing with, we deal with these issues on every contract on every 
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construction project in the state that I’ve ever dealt with. We will work on those. We will get 

Dan involved in terms of setting up a meeting with you and other residents if we need to have 

that done. I am not going to advise this board to put yourselves in jeopardy of violating the 

prompt payment statute because we’re worried about speeding within the community. I realize 

that is a concern and candidly if we’re going to stop payment on $400,00 worth of money I need 

to know that before these meetings because these are serious issues but I’m not putting my board 

in a position that violates statute because we’re upset with some of the peripheral issues we’re 

dealing with the contractor. We will deal with those and we need to. Email Dan once a day on 

these things but I’m advising this board to approve these requisitions as submitted by the 

engineer. 

 Ms. Cator stated I think one of the issues with everything is that we don’t have an 

opportunity to address certain things if we get them five minutes before the meeting or if we get 

the minutes and everything that is going on barely a week before the meeting and it’s hundreds 

of pages that we have to comb through so I understand what you’re saying but things need to 

somehow be done a little earlier perhaps. 

 Mr. Walters stated we may need to consider meeting more regularly at least until 

construction is done because the pay applications come monthly and the statute requires payment 

within a certain amount of time for those unless there is an issue so we can explore additional 

meetings if we need to until construction is done. Generally this has worked in the past. I 

understand there are some concerns with the way things are being done. 

 Mr. Marvin stated well we have more residents now. 

 Mr. Walters stated we do and so it’s not uncommon to have quarterly meetings for certain 

districts and when you’re having these pay applications come through that’s why we hire and 

rely upon a professional engineer and staff to make sure things are being done properly but if we 

met monthly you’d see these every month but we don’t meet monthly and that’s why you’re 

seeing some that are predated and some that are current. 

 Ms. Cator stated right and I understand that but if we’re sitting down for a meeting at 

10:55 for an 11:00 meeting. 

 Mr. Walters stated I certainly understand that and again that’s why you hire professional 

staff. You’re not expected as resident board members to be able to decipher everything and we 

need to get those to you faster, I agree. 
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 Mr. Greenberg stated I think I’ve made my point and we’ve beat this to death enough. If 

you want to make a motion I’ll second it.  

 

On MOTION by Mr. Marvin seconded by Mr. Greenberg with all 
in favor requisition number 7-9 were approved.  

 

 Mr. Walters stated I do appreciate you including mine as the only one that passed but I 

have to protect you as well. Harvey, you and I talk a lot and we can certainly have these 

conversations. 

 Mr. McCranie stated when you’re getting any type of things you can go to Daniel or send 

an email to me so I can bring it up directly at that time. Every time I get one I respond and I deal 

with AJ. I haven’t seen one for a while. 

 

 C. Manager – Discussion of the Fiscal Year 2020 Meeting Schedule 

 Mr. Laughlin stated currently you’ll see we have the meetings set for four times a year as 

we’ve been doing. We can go ahead and add some in now or we can approve this and add them 

as we go. This is just something that needs to be approved. 

 Mr. Greenberg stated I would like to add one meeting. I would like to propose to the 

board that going forward we do not want to continue to go through a budget process by having 

everything shoved down our throats so going forward we’d also like to have our residents 

involved in that process so I propose six weeks after our February meeting a preliminary draft of 

a budget be circulated and that there be a workshop for any resident who wishes to participate to 

ask questions and add their expertise and knowledge in helping us find ways to increase revenue, 

decrease expenses and come up with a working budget that we can then go in to May having the 

homeowners input and then at least going forward from there we will have the ability to go 

ahead with the budget process. The way that is right now is extraordinarily exclusionary and we 

do not include anybody in our process and I think it’s important. Everybody here has a 

substantial investment but this is also where they live. 

 Mr. Laughlin stated that’s something we can work on come January and we can notice it. 

 Mr. Greenberg asked why don’t we pick a date today. 

 Mr. Walters stated we do have to notice. We can add it to the schedule and put that it’s a 

workshop. Just a reminder for everyone, on workshops we don’t have to have a quorum. It’s a 



August 20, 2019 Amelia Concourse CDD 

29 

much more informal process and there is no action that can be taken in a workshop, it’s merely 

to get input so it is befitting of the type of meeting he is talking about. 

 Mr. Greenberg asked March 31st? Are you okay with that Glen? 

 Mr. Marvin stated yes. 

 Mr. Laughlin stated not all of the supervisors would have to come. We don’t need 

quorum. 

 Mr. Walters stated that’s fine. 

 Mr. Laughlin stated once this is approved we could also add meetings later if we have to. 

 

On MOTION by Mr. Greenberg seconded by Ms. Cator with all in 
favor the FY 2020 meeting schedule was approved.  

 
 Mr. Laughlin stated something else that I had spoke to Supervisor Greenberg about is 

currently I do some meeting notes as is so I’ll include everybody and it’s kind of like a punch list 

to make sure everything between meetings is being handled. 

 Mr. Greenberg asked you mean to the board as well as our professionals? 

 Mr. Laughlin stated right. 

 Mr. Greenberg asked you’re going to do that within two weeks of our meeting date? 

 Mr. Laughlin stated usually I’ll do it within the week. 

 Mr. Greenberg stated what I would like if the rest of the board agrees is to have a status 

or an update from our professionals 30 days thereafter so we know where we are and know what 

action we have to take and that includes if there’s anything the board members have to do. 

 Mr. Marvin stated I’m okay with that.  

 Mr. Laughlin stated I’ll start working on that. 

 
C. Trim All 
Mr. Shiver stated I just wanted to say that Cassandra Faulk and I have been working 

together the past couple of months. She’s been very reactive when we contact her. That’s been 

very pleasant for me because I hadn’t had that here with past vendors. If any resident sees 

anything regarding the landscaping that the CDD is responsible for please don’t wait until a 

CDD meeting to bring that up. You guys can contact me right away and I’ll make sure that she 

knows about it. 
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Mr. Greenberg stated we seem to have some ongoing issues with the irrigation in the 

front. I know there are at least a couple of times that Tony has been notified that it seemed to be 

going off for no apparent reason. Is there an ongoing issue we’re not aware of? Is it an issue with 

the controller? 

 Mr. Shiver stated it’s an issue with irrigation valves. Those valves are not hydraulic 

valves so they can get stuck open when they get old and that’s what happens. The controller is 

telling the valve to close but the diaphragm sometimes doesn’t do that. 

 Ms. Faulk stated we have replaced several valves and several solenoids in the last couple 

of months and really that’s when you find out that they’re going bad. Like Tony is explaining 

when they continue to run and they don’t shut off that’s usually when we find out that they’re 

failing so please let me know because he and I have worked through several of those the last 

couple of months. 

 Mr. Shiver stated what she just said when it comes to those irrigation valves you know 

they’re not working because one, either stay one, or they don’t come on. When they don’t come 

on then you have a bigger problem because things die so if you notice any turning grass or 

irrigation running constantly please let me know right away. 

 Ms. Elizabeth Hare asked was there ever a decision about the entrance at Bellflower? 

 Mr. Shiver stated that’s something we’re going to be working on with this upcoming 

budget and getting proposals from them. We just didn’t have it in this budget. 

 Ms. Faulk stated I just wanted to say we’re here weekly doing the maintenance – the 

mowing the edging the pruning, etc. and we’re providing fertilization service and irrigation 

service. Tony just asked that I be here in case anybody has any questions or comments. 

 
D. Operations Manager - Report 

 Mr. Shiver stated we had several issues with the swimming pool. One being that we 

repaired a spring underneath the activity feature that came loose. We noticed there are several 

lights out in the swimming pool so we’ve ordered the bulbs and seals and we will have those 

replaced in the next two weeks. We’re going to be replacing them with LED bulbs so they will 

last five times longer so you will notice they will be a different color of light in there; it’s more 

of a blue light. As the old incandescent bulbs burn out we will replace them with LEDs. We had 

to replace the filter motor to the wave pool. Once again it’s one of those maintenance items. The 

wading pool motor only costs a couple hundred dollars so I went ahead and moved forward with 
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it. We had to replace the filter to the same wading pool, replace filters on the main swimming 

pool in July and we had some electrical problems with the main swimming pool so we repaired 

that in house at no additional charge. We had a visit from the health department and there was 

only one non-critical violation and that was a main drain from the activity pool. Some of the tabs 

are starting to flake off so we have to have the main drains replaced so I’m looking on getting the 

prices from qualified pool contractors. We had problems with fire ants around the amenity center 

so we had Nader’s Pest Control out several times to treat and spray the deck. We did finally get 

the community bulletin board installed. While we’re on that, just so everybody knows, we have 

our first community food truck event this Friday. South Street Sliders is going to be at the 

amenity center. If it goes well we will keep booking food trucks for Fridays or Saturdays. We 

just need to know that it’s going to be something that the community supports. The air 

conditioning unit to the bathrooms and staff office was replaced. We did get three bids submitted 

to Dan. The cost was $3,800. It comes with a one-year labor warranty and the air conditioning 

contractor gave us a free maintenance service agreement for the second year so after the labor 

warranty expires they will be coming out and servicing the unit at no charge. There was an issue 

with the access control system. The main panel was damaged by a surge due to lightning. We 

were able to get that replaced. In the meantime we had to open up the gate in between the 

activity pool and the playground to allow access. Once the access system was repaired the gate 

was re-locked. Within the next couple of weeks we hope to get this room painted in here, as well 

as the ceiling fans installed in here and out under the covered area. As far as landscaping goes 

Trim All replaced some sod behind the amenity center along this pond bank as well as check the 

irrigation to make sure it was getting adequate water. We’ve had an erosion issue over on 

another pond in phase one where it was basically caused by a homeowner feeding ducks and 

geese. Trim All did fill that area in and re-sod it. They did not warranty it because there is no 

irrigation there. They trimmed the palm trees in the area, including the palms at the front 

entrance. They have had several irrigation issues that they have been working on, which we 

discussed. 

 Mr. Greenberg asked Jason, the homeowner who is feeding ducks and geese and caused 

all of this damage on the back on the CDD property, which is on the pond, are they going to be 

charged for the cost of that expense? 
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 Mr. Laughlin stated we sent a letter saying if it happens again they are responsible for 

any other repairs. 

 Mr. Marvin asked when was that and where do we stand now?  

 Mr. Laughlin stated I believe we sent that out a couple of months ago. 

 Mr. Marvin asked did they respond? 

 Mr. Laughlin stated no I haven’t heard anything.  

 Mr. Greenberg stated so those people that live on that pond on Periwinkle has this owner 

continued to feed the ducks and geese? 

 Ms. Cator stated I have not noticed that he has been feeding them in his backyard as of 

yet. I have not noticed any dishes out as of yet. He still has a dish in his front yard and feeds 

them. 

 Mr. Walters stated often times what we’ve done is enforce that through amenity access to 

say you’re violating the policies of the district and we could revoke your amenity access. The 

problem with seeking compensation is we can request reimbursement but if they don’t pay it we 

can’t levy a special assessment against them or a lien like the HOA could and maybe the HOA 

has better authority here to do that. Our remedy is a lawsuit, which over small amounts is 

generally not a good idea. The other thing I was thinking of as we’re talking about this, is I 

believe it’s illegal to feed them so if we could get some enforcement from a law enforcement 

agency like the Florida Fish and Game Commissions, often times that’s a much bigger stick to 

wield. 

 Mr. Marvin stated beyond that though I think it’s the cost of repairing the sod. 

 Mr. Greenberg stated correct. How could the HOA file a lien for action that was taken by 

another entity? 

 Mr. Walters stated the HOA has authority over private property and it’s residents and 

their actions. For example if you don’t cut the grass in front of your house that’s in the county 

right of way they can fine you for that. I’m not the HOA lawyer and I don’t know what their 

covenants say but if their covenants prohibit feeding ducks and geese there could be fines. 

 Mr. Marvin stated if we’ve put them on notice and they’ve stopped I don’t think we have 

any recourse against them. 

 Mr. Greenberg stated it’s just unfortunate that everybody has had to pay for their abuse. 

 Mr. Marvin stated sure it is. 
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 Ms. Cator stated what had happened was they received a letter and stopped doing it for, 

I’ll take a guess and say a few weeks, I didn’t keep specific track of it, and then just started right 

back up again. So again, I don’t know as of yet, I’m hoping it will stop. 

 Mr. Marvin asked Daniel, could you find out if fish and wildlife can cite people for that 

and investigate and if so can we have them pointed in that direction please? 

 Ms. Cator stated I know they absolutely recommend against feeding but I’m not sure if 

it’s actually illegal. 

 Mr. Walters stated sometimes it depends on the species. I think geese are protected. 

 Mr. Shiver stated just real quick; can we accept any comments or questions from the 

audience for Trim All so we don’t have to keep her until the end? 

 Ms. Cator stated yes. 

 Mr. Terry Cator stated I make sure when the guys are out there to tell them they’re doing 

a great job of mowing the small pond and I really appreciate but my only question is today is 

August 20th and there’s a forest back there. How often do you guys mow back there? 

 Ms. Faulk stated we typically mow the ponds every other week because they’re usually 

not sodded and irrigated but I do know today I’ve had to tell some crews to skip the mowing 

because of the amount of rain because we’ve been getting stuck on our mowers and rutting it up 

and we’re quick to get the phone calls when we make a hole or a mess but I’ll go back to the 

pond on Periwinkle and look. 

 Ms. Cator stated they mowed today. 

 Ms. Faulk stated okay. Typically the schedule is every other week they should be back 

there unless you see we’re getting a lot of rain because I don’t want them to rut it up but thank 

you for bringing that to my attention. 

 Mr. Wendy Tiffany, 95168 Periwinkle, asked what is the responsibility for the tree line in 

the back? There’s a lot of dead undergrowth in there and it’s not our property but what can we 

do? 

 Ms. Faulk asked these are palm trees? 

 Ms. Wendy Tiffany stated no these are pine trees in the back but there’s a lot of those 

palm things and everything but it’s not our property. It’s owned by the CDD so what is our 

responsibility or can we hire somebody to clear some of that undergrowth? 
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 Mr. Greenberg stated I suspect she’s talking about the buffer between what is phase one 

and phase three. 

 Mr. Shiver stated that is not part of Trim All’s contract but we can ask them to provide a 

proposal for clearing it. 

 Mr. Marvin asked is this a conservation area? 

 Mr. Greenberg stated I believe so. 

 Mr. Marvin stated we can’t do anything with that. 

 Mr. Walters stated conservation areas have to be left undisturbed. You can’t clear 

anything in them. They have to be left in their natural state. 

 Ms. Wendy Tiffany asked so I can’t do anything with it either, even though there’s dead 

undergrowth? 

 Mr. Walters stated if it’s not your property you wouldn’t be able to cut it in any event but 

if it’s a conservation easement it’s protected by the St. Johns River Water Management District 

where it has to be left undisturbed. We will look at it to make sure. 

 Ms. Cator asked is it possible that it would every be deemed a fire hazard? 

 Mr. Walter stated I believe in some areas you have to get a permit exception and even 

then it has to be a certain kind of upland property where you can do some of that work but you 

have to coordinate that with the water management district. 

 Mr. McCranie stated and most of the time the conservation areas are pretty wet. 

 Mr. Laughlin stated we will look to make sure. 

 Ms. Sandra Johnson, 95058 Snapdragon, stated we live right on the pond area and a lot of 

times there is trash deposited into the pond and when he cuts a large clump of grass sometimes 

forms several messy areas of the pond and also I wanted to address with the contractor they leave 

a lot of trash that blows all over the neighborhood and in the yard. 

 Mr. Shiver stated if you see any debris or trash in the pond please let me know because 

we pay to have our aquatic vendor help us clean that up. 

 Ms. Sandra Johnson stated when we’re trying to navigate the roads and there are big 

trucks that are sitting parked on the street or just momentarily for whatever they’re doing along 

with residents cars you can barely get through sometimes. It’s just too much parking on the 

streets and it’s too narrow to pass. 

 Mr. Greenberg stated that’s something for Nick and Dream Finders. 
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 Mr. Laughlin stated that’s the county that regulates that. 

 Mr. Donald Wilder, 85078 Amaryllis, stated I’m not sure if this is a Trim All issue but 

the irrigation system around the lift station does not work and I’m not sure if it’s JEA or Trim 

All. I noticed Trim All mowing around it today and of course we’ve had a lot of rain and that’s 

kind of picked back up but it was pretty barren before. 

 Ms. Faulk stated I’ll follow up on that. 

  

ELEVENTH ORDER OF BUSINESS Financial Reports 
A. Balance Sheet and Statement of Revenues & Expenditures 

 B. Approval of Check Register 

 Mr. Laughlin stated the check register totals $385,769.21. You’ll see $55,000 of that is 

the O&M. There was a $329,000 payment from the SPE that went to pay the debt service 

payment. When they sell lots they collect this money and this going to pay past due debt on the 

bonds. 

 Mr. Marvin stated I’m confused. The operations and maintenance is debt money. We pay 

that money, right? We paid the $385,000 too? 

 Mr. Laughlin stated yes it’s showing in the check register. It came from a different fund. 

 Mr. Walters stated I think I may need to talk to accounting in terms of the way that flows 

but on phases two and three the developer when they sell a lot has to pay a portion of the 

proceeds to the bondholder because they’re delinquent on the debt. That’s the defaulted debt so 

that money goes from the developer to pay debt service on that property back there so that’s 

where the money flows from. 

 Mr. Laughlin stated it’s held in the SPE account so it’s a separate account. 

 Mr. Marvin stated but it shouldn’t be mixed in that O&M money. 

 Mr. Greenberg asked shouldn’t it be going directly into operating and then the 

disbursement comes out of operating? 

 Mr. Laughlin stated it’s an SPE account so it’s a separate account. 

 Mr. Walters stated the SPE is what we call the special purpose entity. When the 

developer defaulted and the SPE foreclosed and took the property we don’t put it in the district’s 

direct hands because that extinguishes the debt so we create a special purpose entity, which is an 

LLC just like anything else, and that holds the property. That’s all it has ever done so it was the 
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entity that sold phase two and then sold phase three and as part of that purchase and sale 

agreement Dream Finders has to disburse a certain amount of each lot sale to the bond holders. 

 Mr. Greenberg asked so that money then gets put into our operating account for 

disbursement? 

 Mr. Walters stated that’s my question. I don’t think it should. 

 Mr. Greenberg stated it’s artificially changing the balances. 

 Mr. Laughlin stated it doesn’t sit in the same account where the actual O&M money sits. 

This sits on a separate account on its own. I agree it shouldn’t be flowing through the check 

register but it is separate from the funds that we use for O&M. 

 Mr. Marvin asked in the $55,000 is there anything unusual in that/ 

 Mr. Laughlin stated no. 

 A resident asked how often is the CDD audited? 

 Mr. Laughlin stated once a year. 

 
On MOTION by Ms. Cator seconded by Mr. Marvin with all in 
favor the Check Register was approved.  

 
C. Assessment Receipt Schedule 

  

TWELFTH ORDER OF BUSINESS Audience Comments / Supervisor’s Requests 
 Audience Comments 

 Mr. Terry Cator, stated I think I have a reliable website that says there is no Florida law 

restricting feeding ducks. Where the confusion comes from is the Florida law that restricts 

feeding bears, deer and foxes. The article said it’s not recommended that this happens but it’s not 

illegal. 

 Mr. Rick Fine, 85140 Amaryllis, stated this is for Tony. We had an incident a while back 

of some kids coming in here illegally and throwing chairs and tables in the pool but there was a 

comment that all we have to do is check our cameras. You don’t have cameras facing inside do 

you? 

 Mr. Shiver stated yes. With that particular incident what I saw was people that did not 

live here and I could not identify them. Obviously if they don’t live here I have no recourse. 

 Mr. Greenberg asked isn’t that breaking and entering? Shouldn’t you be able to turn that 

over to the sheriff’s department? 



August 20, 2019 Amelia Concourse CDD 

37 

 Mr. Shiver stated a resident leaving let them in. 

 Ms. Natalie Voytac stated the day that the system came back on line, they don’t know 

whether they were let in through this gate or if they came in through the playground gate because 

it was secured in terms of meeting Florida statutes but there was no code on it or anything. They 

were teenagers from another neighborhood. The police were called and a report was filed but 

another resident approached them and spoke to them and told them to get out of here. Apparently 

their parents had driven them to our neighborhood and dropped them off to use the amenity 

center. Really it’s not anything that Tony can handle. It’s not in our neighborhood and the police 

didn’t get here in time to address the individuals because they left after being spoken to by a 

resident. 

 Mr. Shiver stated there was no real damage to the facility or anything. 

 Mr. Greenberg stated but if something happened the potential liability would fall to the 

CDD. 

 Mr. Shiver stated right. 

 Mr. Charles Husser, 85235 Amaryllis, stated I don’t know if this is the right place to ask 

this question but based on the amount of new houses that are coming up in phase three and them 

not having a pool of their own and based on what I see because I live across the street I see the 

parking situation on the weekends and you’re going to turn around and add another 150 houses 

and they say in the documents that I’ve read that there is adequate room for these 150 homes 

being brought up but I don’t see that. Where are they getting that from? You’ve got maybe 10 or 

15 parking spaces out there. 

 Mr. McCranie stated the assumption is they can ride their bike or walk but it is what it is. 

 Mr. Charles Husser asked who determined that was adequate? 

 Mr. McCranie stated the original developer. 

 Mr. Charles Husser stated and so now that you’re brining on a new phase you’re going to 

agree with them that it’s adequate? 

 Mr. Shiver stated regardless of whether we agree or not it is what it is. 

 Mr. Charles Husser asked so we can’t do anything to rectify that? 

 Mr. Shiver stated we could but it would cost money if we want to add more parking 

spaces. An option would be to put in a golf cart only parking. 
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 Mr. Charles Husser stated there’s cars parked around the street so it is a safety issue 

coming down the road, especially when that’s a main road coming in to the development so I 

only see it getting worse. 

 Mr. Greenberg asked is there any value to us going through an exercise to figure out if we 

took some of the sodded area over here and created golf cart only parking for how ever many 

might accommodate. It’s a little bit less for the CDD to have to maintain and if we provide 

parking for enough golf carts it might alleviate some of that congestion. 

 Mr. Marvin asked are golf carts legal in here? 

 Mr. McCranie stated I don’t think they are unless they have all of their tags and 

everything. 

 Mr. Walters stated we can always explore what it would cost to add parking. 

 Mr. Greenberg is it worth undertaking because it is a problem that is only going to get 

worse. 

 Mr. Marvin stated sure we can look at that. 

 Ms. Glenda Husser, 85235 Amaryllis, stated you hear all of the discussion about the 

money that we’re spending to keep the landscaping nice and neat. A lot of people are parking on 

the lawn with their golf carts so maybe coming up with some place to put them because all of 

that is going to die eventually.  

 Mr. Greenberg stated it’s a matter of what we’re permitted to do and it may be something 

as simple as just laying some rock down. I don’t know. 

 Ms. Ann Bachard, 95061 Lilac, stated this is the first CDD meeting I’ve been to and this 

is the first time I’ve owned a home in the CDD. I’ve heard a lot of problems here today but I’d 

like the board to focus on the biggest problem ever is reaching that 75% maximum to get those 

bond issues settle. Start building is all I have to say. That’s affecting everybody. 

 Ms. Elizabeth Hare stated I wanted to come back to the issue of what the commission 

said to me outside about approaching the board to speak to the local sheriff’s department to 

patrol these roads. When I’ve called and asked them to patrol before, whether it be from 

someone running stop signs, people passing school buses, or literally running my daughter and I 

on our bike off the roads and these are community citizens in the neighborhood that are 

exceeding 30 and 40 mph down these roads and legally they’re not supposed to go over 25. I’ve 

made posts through the community Facebook page asking people to slow down. I live on the 
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main strip so it’s quite concerning when I have my three year old and my dog outside and I don’t 

have eyes in the back of my head so I’m relying on my neighbors to drive safely so I was going 

to approach the board to see if we could speak again about adding some type of speed bump 

throughout the main strip, because that’s usually the point of concern and Bellflower has a lot of 

issues, or giving a patrol car that could come through occasionally. Quite honestly speed is the 

issue and I’m not the only person that has seen this. It’s concerning and it’s not just the 

construction workers that are speeding through the neighborhood so if there’s a way to slow it 

down or address it in some way you guys are my last resort. 

 Mr. Greenberg stated I’ve seen riding through neighborhoods signs by the sheriff’s 

department that are provided by the sheriff’s department something along the lines of “drive 

slowly like your child lives here’, or whatever it may be. Is there not a means by which we could 

get some of those to post?  

 Ms. Elizabeth Hare asked do those signs actually work? 

 Mr. Greenberg stated I know but you have to start somewhere. 

 Ms. Elizabeth Hare stated I’ve gone to some of these neighborhoods and my husband has 

almost been hit and followed these people and say there’s no need to go this fast. We’ve got 

children that are disabled and blind trying to cross the road. 

 Mr. Walters stated at the community next door the sheriff has requested a letter 

authorizing them to patrol. Those are private roads. It’s a long argument I won’t get into here but 

if that’s what they need we will be happy to provide that to them. They certainly have the 

authority to and I’ll say this quietly and then I’ll speak to Mr. Mullin when we have our meeting 

but what they often want you to do is pay an off-duty officer to do the patrols because they don’t 

want to fund it. There is no other law enforcement in this county other than the sheriff’s 

department. 

 Mr. Greenberg stated let’s start with an official request and we do have a few officers that 

live within the community. 

 Ms. Elizabeth Hare asked why can’t we have some type of speed system? 

 Mr. Laughlin stated we can’t put any speed bumps on the road. That would be a county 

thing. 
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 Mr. Walters stated we don’t have the authority to regulate traffic. That is solely within 

the purview of the county so when they say it’s us, I’m telling you, you have to go yell at the 

county. 

  A resident asked what is the speed bump situation? Why can’t we do it when other 

communities have them? 

 Mr. Walters stated the county can do it. 

 Ms. Sandra Johnson stated when children are playing in the street can we do something 

about that like write a letter or something so that the neighbors children aren’t in the middle of 

the road playing ball or whatever they’re doing and also the noise like that boom box coming 

through really loudly? 

 Mr. Laughlin stated I’ll have to look into that. 

 Mr. Charles Gay stated this letter of credit that was being described earlier, when did we 

know about it? 

 Mr. Greenberg stated the end of last year is when we found out. 

 A resident asked and we never heard anything about it? 

 Mr. Greenberg stated I believe that Dan had made some inquiries and was given some 

assurances by the county that they were pursuing it while it was still active. 

 Mr. McCranie stated yes we knew about it in 2012 and we’ve been working with the 

county since 2012 whenever it did get reduced like Mr. Mullin described. 

 A resident stated people that buy a new house here have no idea what’s really waiting for 

them down the road. 

 Mr. McCranie stated the board doesn’t know. 

 A resident asked isn’t that a lack of disclosure? 

 Mr. Greenberg stated potentially it could be but that’s up to the builder. 

 Mr. McCranie stated we did not know that the county dropped the ball and apparently 

lost the letter of credit until November or December of last year and that’s when they told us and 

the whole board has gotten and stayed in involved.  

 Mr. Charles Gay asked who is the contact that is overseeing AJ Johns on this CDD 

board? 

 Mr. McCranie stated I am. 
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 Mr. Charles Gay stated you’re not passing the emails I’m sending to him because he says 

he didn’t see any emails. 

 Mr. Laughlin stated I’ve sent them about the porta potty and parking. 

 Mr. McCranie stated yes we saw and them and we responded to it and I came out and 

looked. 

 Mr. Greenberg stated right but they’ve done nothing about it. 

 Mr. McCranie stated there are no other places for them to park in that specific instance. 

 Mr. Charles Gay stated you’ve got 70 acres out there and a brand new entrance. Don’t tell 

me that story. 

 Mr. McCranie stated the area that they had is a compact area near the roads and out of the 

way of all of their construction. It could be in a different area and then it would be in somebody 

else’s back yard. 

 Mr. Charles Gay stated there’s an area that comes into the new phase that they can park 

their cars. I have to sit there and listen every morning to their conversations out there while I’m 

sitting there trying to enjoy my cup of coffee in the morning and smelling that potty. It took two 

letters to get that potty moved so that’s why I want to know who to contact because you’re not 

doing a very good job of supervising AJ Johns. If I had my way OSHA would have been here a 

long time ago watching them dig these trenches and getting in these trenches. What kind of 

OSHA record does AJ Johns have? 

 Mr. McCranie stated I can check. 

 Ms. Natalie Voytac stated going back to the parking issue. This has been brought up 

before but I have an idea for a possible solution, which is the lot that Dream Finders Homes 

owns next to their model, which has their current parking lot with three or four spaces. That is 

right across the street from the pool. If we get them to agree or even possible purchase that lot for 

them to use as a parking lot that is an actual practical solution that is right there in front of us. 

Before they make plans to start building on it I think the CDD should make moves on it. 

 Mr. Greenberg stated as a point though, they were trying to sell the model for $430,000. I 

suspect they’re not going to be giving any sort of hometown discount to the CDD to purchase 

that lot. 

 Ms. Natalie Voytac stated I understand that but this is way back when Jackson Shaw was 

involved, residents of the community were told that in phases two and three there were two lots 
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that would be allocated for resident common use. I don’t know with the contract changing and 

the new developer if that is still in play but I know they’re not putting in another pool. It’s not 

practical or financially feasible but we could utilize one of those two lots that are supposed to be 

ear marked for public use as a parking lot and we could plead to the developer to make it one. 

It’s next to an ugly JEA substation. It’s not a desirable lot in the community. 

 Mr. McCranie stated you could. The thing would be to authorize staff to negotiate with 

Dream Finders to see if you can get come kind of price to buy their parking lot.  

 A resident stated or maybe trade. 

 Mr. McCranie stated the CDD itself can’t give up any property; we would just need 

more. The more space we have the more opportunity we have to be able to build more parking 

spaces. 

 Mr. Walters stated this was always going to be the only amenity in this community I can 

tell you that. I understand there are always capacity issues. I represent Oakleaf and there are 

15,000 residents. I promise you there isn’t room for 15,000 people at the pools. They have to be 

sized according to something and this is what we have. 

 Mr. Greenberg stated Natalie mentioned that to the best of her knowledge there were two 

lots that had been allocated for some sort of public use in phase two and three. Are you aware of 

that? 

 Mr. McCranie stated I’m not. 

 Mr. Marvin stated I’m not. 

 Mr. Walters stated I’m not either. 

 Ms. Natalie Voytac stated I went back to conversations with Debbie Malloch, who was 

with Jackson Shaw so we can certainly look into that but that was the understanding. 

 Mr. Walters stated it could be like a passive park piece. 

 Mr. Marvin stated it could be this piece. 

 Mr. Walters stated if I had a dollar for every time a developer sales person 

misrepresented something. 

 Mr. Natalie Voytac stated absolutely, I do get that it was a word of mouth thing and I 

don’t have actual evidence of it but I’d still like to look into buying it. You divide that over 500 

residents it’s really not that much. 
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 Mr. Marvin asked Daniel can you ask Dream Finders if they’re interested in selling that 

lot? 

 Mr. Greenberg asked or if they ever plan on coming to another meeting. 

 Mr. Marvin stated I don’t think they will because they’ve got to sell that house beside it 

and that house beside it won’t want a parking lot. 

 Ms. Natalie Voytac stated the model sold already I thought. 

 A resident stated when you first come in that area you will find the maintenance men 

park, the yard people park and what happens is if they come around and you come out you can’t 

see around those trucks and somebody is going to have a major accident. The maintenance 

people should be parking in the parking area. If they’re going in to talk to the people at the office 

that’s one thing and they can park in the model home slots but they cannot just park anywhere 

they want to because it’s an accident waiting to happen. 

 Mr. Marvin stated that’s the same issue with traffic enforcement. We don’t regulate it. 

 A resident stated you can’t regulate it but there should be a sign that says don’t park here. 

There’s more that you can do to discourage it. Some people won’t pay attention to signs but 

some will. 

 A resident stated I’ve only been living here a year. Who are the homeowners representing 

this board? 

 Mr. Greenberg stated I am, Ellen is and Natalie Voytac is president of the HOA. 

 Mr. Laughlin stated we’re not actually on the board. We’re staff so we have the engineer, 

counsel and district manager. We can’t make decisions or vote. 

 A resident stated so you’re basically here on behalf of whom? 

 Mr. Laughlin stated the board. 

 Ms. Natalie Voytac stated they work for the homeowners as well. The CDD pays their 

fees. 

 Supervisors’ Requests 

 Mr. Marvin asked Harvey were you upset with the audit report acceptance? You sort of 

hesitated. 

 Mr. Greenberg stated no. I have expressed to Daniel I would appreciate if things could be 

received a little sooner. I pointed out my first meeting we had a 550-page package that I had less 

than a week to read. 
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 Mr. Laughlin stated we will work on that, even if it’s outside of the agenda. 

 Mr. Marvin stated I spoke to the engineer earlier. We have to see about getting this lake 

bank cleared over here and he’s going to talk to AJ Johns about clearing this lake bank for us and 

getting it re-sodded. The other small item I have is that in phase two where lots totally surround 

the two new lakes over there the maintenance people are limited to several access points and they 

are easements down lot lines. I’m sure the homebuyers over there are not paying any attention to 

it because there are only two or three left and all of the rest of them have been fenced all the way 

across so it won’t be long and there won’t be any more access to those lakes. 

 Mr. Laughlin stated we will keep an eye out for that. 

 Mr. Shiver stated maybe we need to notice those homeowners. 

 Mr. Laughlin stated I’ll get with Tony on that. 

 Ms. Natalie Voytac asked does Dream Finders need to be notified about that? 

 Mr. Marvin stated they know and they’re not telling them. 

 Ms. Natalie Voytac stated they have their own HOA for phases two and three and they 

approve the architectural review on those fences. That’s who needs to be notified. 

 Mr. Laughlin stated we will reach out to them also. 

  

FOURTEENTH ORDER OF BUSINESS Adjournment  
 
 

On MOTION by Mr. Marvin seconded by Ms. Cator with all in 
favor the meeting was adjourned. 

 
 
 
____________________________ __________________________________ 
Secretary / Assistant Secretary Chairman / Vice Chairman 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SIXTH ORDER OF BUSINESS 
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MEMORANDUM 

 
 
TO:  Amelia Concourse Community Development District 
  Board of Supervisors 
 
FROM: Jason M. Walters 
 
RE: Updated Provisions of the District’s Rules of Procedure  
 
DATE:  November 19, 2019 
 
 

Please find attached to this memorandum an updated version of the Amelia Concourse 
Community Development District’s (the “District’s”) Rules of Procedure (the “Rules”).  Several 
substantive revisions were made to maintain consistency between the Rules and the current Florida 
Statutes, including changes implemented in the most recent legislative session, as well as to 
facilitate greater efficiency in the operation of the District.  An explanation of each material change 
to the Rules is provided below.  Minor formatting changes and edits are not discussed.  Should you 
have any questions regarding the revisions to the Rules, please do not hesitate to contact me via e-
mail at jasonw@hgslaw.com, or via phone at 850-222-7500. 
 

Costs Associated With Public Records Requests (Pages 8–9) 
 
Language was added to Rule 1.2(4) to reflect statutory language regarding calculation of 

special charges for responding to certain public records requests, and to state that the District is 
under no duty to produce requested records if the requestor has not paid the required costs or has 
outstanding charges.  The language will help minimize expenses incurred by the District in 
responding to public records requests. 
 

Financial Disclosure Coordination (Page 9) 
 

Rule 1.2(7) was added to maintain consistency with legislation that was passed during the 
2019 legislative session.  The rule designates the Secretary as the District’s Financial Disclosure 
Coordinator (the “Coordinator”) (unless the District designates otherwise by resolution) and 
requires the Coordinator to create, maintain, and update certain records and provide them to the 
Florida Commission on Ethics by certain deadlines. Each Supervisor or other Reporting Individual 
must notify the Coordinator in writing if there are changes to his or her name, e-mail address, or 
physical address, and must notify the Commission on Ethics of changes to his or her e-mail address. 
 

Agenda and Meeting Materials (Page 11) 
 

Rule 1.3(3) was amended to reflect statutory requirements that the agenda and meeting 
materials available in an electronic format, excluding confidential and exempt information, shall be 

Hopping Green & Sams 
Attorneys and Counselors 

mailto:jasonw@hgslaw.com
mailto:jasonw@hgslaw.com


2 
 

made available to the public at least seven days before a meeting, hearing, or workshop. The 
amended rule also clarifies circumstances in which the agenda may be amended or additional 
materials added after initial posting. It additionally specifies which documents constitute “meeting 
materials.” Documents that do not meet the definition of “meeting materials” may still be provided 
to the Board, but will be considered supplementary materials and are not required to be made 
available to the public before the meeting. Supplementary materials may include, but are not 
necessarily limited to, the following: financial statements, informational reports, and copies of 
receipts and invoices. 

 
Flexibility for Board Authorization (Page 13) 

 
Language was added to Rule 1.3(11) to allow the Board to waive formal approval or 

disapproval procedures. This will allow the Board flexibility to use different procedures when 
necessary and will protect the validity of the Board’s actions where there is a technical irregularity 
but the Board has otherwise made its decision clear.  
 

Security and Firesafety Board Discussions (Page 14) 
 

Rule 1.3(14) was added to reflect the fact that portions of a meeting which would reveal a 
security or firesafety system plan or portion thereof made confidential and exempt by Florida law 
are exempt from Florida’s statutory public meeting requirements. Including this rule will clarify the 
procedures the Board should use to ensure that confidential and exempt information is not made 
public. 
 

Internal Controls to Prevent Fraud, Waste and Abuse (Page 15) 
 

Rule 1.4 was added to reflect legislative changes enacted in the 2019 legislative session 
requiring special districts to establish and maintain internal controls to prevent fraud, waste, and 
abuse. Our office plans to work with the District Manager and auditor to develop the internal 
controls, which the Board will adopt in the same manner as it does policies. 

 
Notice of Competitive Solicitation (Pages 27 and 36) 

 
Rules 3.1(3) and 3.3(2)(c) have been amended to state that when a consultant has asked to 

be provided with notice of the District’s competitive solicitations, the District Manager’s failure to 
provide them with a copy of the notice will not give them bid protest rights or otherwise disqualify 
the District’s otherwise valid procurement. This will reduce the District’s exposure to potential bid 
protests and decrease the likelihood of a procurement being considered invalid due to a technical 
irregularity.   
 

Procedure Regarding Auditor Selection (Page 31) 
 

Language has been added to the introductory paragraph to Rule 3.2 to clarify that the 
District need not use the procedures set out by the Rule for audits required under Chapter 190 of the 
Florida Statutes but which do not meet the thresholds of Chapter 218 of the Florida Statutes.  
 

Additionally, the requirements for composition of the Auditor Selection Committee in Rule 
3.2(2) have been amended to reflect legislation passed during the 2019 legislative session. Now, at 
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least one individual on the Committee must be a member of the Board; the Chairperson of the 
Committee must be a member of the Board; and an employee, chief executive officer, or chief 
financial officer of the District may not be a member of the Committee but may serve in an advisory 
capacity. 
 

Contract Periods (Pages 34, 56, and 59) 
 

Rules 3.2(8)(d), 3.8(5), and 3.9(4) have been amended to set the maximum contract period 
for auditing services, the maximum renewal period for contracts for the purchase of goods, supplies, 
materials, and the maximum renewal period for contracts for maintenance services at five (5) years. 
This will provide greater specificity to guide contract terms.  
 

Suspension, Revocation, or Denial of Qualification (Pages 40–42) 
 

Rule 3.4(3) has been added to specify the procedures to be used if the District wishes to 
suspend, revoke, or deny a pre-qualified vendor’s pre-qualified status. It specifies what constitutes 
good cause for such suspension, revocation, or denial; the effect of the suspension, revocation, or 
denial; hearing procedures the District must follow; and factors influencing the time period of the 
suspension, revocation, or denial. 
 

Protest Bonds (Pages 61–62) 
 

Rule 3.11(1)(c) has been amended to require that both the requirement for and the amount of 
the protest bond be disclosed in the competitive solicitation documents, and to allow the amount of 
the bond to be any amount within the limits imposed by Florida law.  
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Minor Changes 
 
 The following minor changes have also been made to the Rules: 
 
Rule 1.1(1): This Rule has been amended to clarify requirements for Board members appointed or 
elected to elector seats. (Page 2). 
 
Rule 1.1(2)(c) and (d): These Rules have been amended to include the words “at least” before the 
required amounts of the Secretary’s or Treasurer’s fidelity bonds or employee theft insurance 
policies to accommodate the possibility of greater amounts. (Page 4). 
 
Rule 1.1(6): This Rule has been amended to include the Florida Constitution as a governing 
authority on voting conflicts of interest. This change reflects the recently passed Amendment 12 to 
the Florida Constitution. (Pages 5–6). 
 
Rules 1.3(1)(e), (1)(d), (1)(f); and 3.2(9): These Rules were amended to allow inclusion of language 
substantially similar to that recited in the Rules. (Pages 10–11 and 34). 
 
Rule 1.3(6): This Rule was amended to require the chair or vice chair to consult with the District 
Manager and District Counsel, if they are available, before calling an emergency meeting. 
(Page 12). 
 
Rule 2.0(12)(d): This Rule has been amended to allow 90 days instead of 60 days for the Board to 
announce a decision on a petition for variance or waiver of its Rules. (Page 21). 
 
Rule 3.0(3)(b): The dollar thresholds in this Rule have been increased to $2,000,000 for a study 
activity when the fee for such Professional Services to the District does not exceed the increased 
amount of $200,000, to reflect the current statutory thresholds. (Page 22). 
 
Rules 3.1(4)(b), 3.6(2)(c)(ii)6., and 3.8(2)(k): The word “responsive” has been added to allow the 
Board to proceed with evaluating and selecting a proposal from the submissions if it receives fewer 
than three responsive proposals. (Pages 28, 49 and 55). 
 
Rule 3.2(3)(b): “Understanding of scope of work” has been removed from the list of required 
factors used to evaluate auditing proposals. The District may still include this as an evaluation 
criterion if it wishes, but it is not required to do so. (Page 32). 
 
Rule 3.2(7)(b): Language has been added to specify that if the Board does not select the highest-
ranked qualified auditing firm, it must document in its records its reason for not doing so. (Page 33). 
 
Rules 3.5(2)(e) and 3.6(2)(c)(ii)3.: “Reemployment assistance” has been added to the non-exclusive 
list of subjects of federal labor or employment laws of which violation may render a contractor 
ineligible to submit a bid, response, or proposal for a District project. (Pages 44 and 48). 
 
Rule 3.11(6): Language was added specifying that the District may reject all qualifications, 
proposals, replies, or responses and start the competitive solicitation process anew if all of the bids, 
proposals, replies, and responses are too high. (Page 63). 



RESOLUTION 2020-02

A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE 
AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 
TO DESIGNATE DATE, TIME AND PLACE OF PUBLIC HEARING 
AND AUTHORIZATION TO PUBLISH NOTICE OF SUCH HEARING 
FOR THE PURPOSE OF ADOPTING AMENDED AND RESTATED 
RULES OF PROCEDURE; AND PROVIDING AN EFFECTIVE DATE 

WHEREAS, Amelia Concourse Community Development District (the “District”) is a local 
unit of special-purpose government created and existing pursuant to Chapter 190, Florida Statutes, 
being situated entirely within Nassau County, Florida; and  

WHEREAS, the Board of Supervisors of the District (the “Board”) is authorized by Section 
190.011(5), Florida Statutes, to adopt rules and orders pursuant to Chapter 120, Florida Statutes. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF 
SUPERVISORS OF THE AMELIA CONCOURSE COMMUNITY 
DEVELOPMENT DISTRICT: 

SECTION 1.  A Public Hearing will be held to adopt the District’s Amended and 
Restated Rules of Procedure on February 18, 2020, at 11:00 a.m., at the 
Amelia Concourse Amenity Center, 85200 Amaryllis Court, Fernandina Beach, Florida. 

SECTION 2.   The District Secretary is directed to publish notice of the hearing in 
accordance with Section 120.54, Florida Statutes. 

SECTION 3.  This Resolution shall become effective immediately upon its adoption. 

PASSED AND ADOPTED this 18th day of December, 2019. 

ATTEST: AMELIA CONCOURSE COMMUNITY 
DEVELOPMENT DISTRICT 

_______________________________ _________________________________ 
Secretary/Assistant Secretary  Chairperson, Board of Supervisors 
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Rule  1.0 General. 

 
(1) The Amelia Concourse Community Development District (the “District”) was 

created pursuant to the provisions of Chapter 190 of the Florida Statutes, and was 
established to provide for the ownership, operation, maintenance, and provision of 
various capital facilities and services within its jurisdiction. The purpose of these 
rules (the “Rules”) is to describe the general operations of the District. 

 
(2) Definitions located within any section of these Rules shall be applicable within all 

other sections, unless specifically stated to the contrary. 
 
(3) Unless specifically permitted by a written agreement with the District, the District 

does not accept documents filed by electronic mail or facsimile transmission.  
Filings are only accepted during normal business hours. 

 
(4) A Rule of the District shall be effective upon adoption by affirmative vote of the 

District Board.  After a Rule becomes effective, it may be repealed or amended 
only through the rulemaking procedures specified in these Rules.  
Notwithstanding, the District may immediately suspend the application of a Rule 
if the District determines that the Rule conflicts with Florida law.  In the event 
that a Rule conflicts with Florida law and its application has not been suspended 
by the District, such Rule should be interpreted in the manner that best effectuates 
the intent of the Rule while also complying with Florida law.  If the intent of the 
Rule absolutely cannot be effectuated while complying with Florida law, the Rule 
shall be automatically suspended. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
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Rule 1.1 Board of Supervisors; Officers and Voting. 

 
(1) Board of Supervisors. The Board of Supervisors of the District (the “Board”) shall 

consist of five (5) members. Members of the Board (“Supervisors”) appointed by 
ordinance or rule or elected by landowners must be citizens of the United States 
of America and residents of the State of Florida.  Supervisors elected or appointed 
by resident electorsthe Board to elector seats must be citizens of the United States 
of America, residents of the State of Florida and of the District, and registered to 
vote with the Supervisor of Elections of the county in which the District is 
located, and and for those elected, shall also be qualified to run by the Supervisor 
of Elections.  The Board shall exercise the powers granted to the District under 
Florida law. 
 
(a)  Supervisors shall hold office for the term specified by Section 190.006 of 

the Florida Statutes. If, during the term of office, any Board member(s) 
vacates their office, the remaining member(s) of the Board shall fill the 
vacancies by appointment for the remainder of the term(s). If three or 
more vacancies exist at the same time, a quorum, as defined herein, shall 
not be required to appoint replacement Board members. 

 
(b)  Three (3) members of the Board shall constitute a quorum for the purposes 

of conducting business, exercising powers and all other purposes.  A 
Board member shall be counted toward the quorum if physically present at 
the meeting, regardless of whether such Board member is prohibited from, 
or abstains from, participating in discussion or voting on a particular item.   

 
(c)   Action taken by the Board shall be upon a majority vote of the members 

present, unless otherwise provided in the Rules or required by law.  
Subject to Rule 1.3(10), a Board member participating in the Board 
meeting by teleconference or videoconference  shall be entitled to vote 
and take all other action as though physically present. 

 
(d)   Unless otherwise provided for by an act of the Board, any one Board 

member may attend a mediation session on behalf of the Board.  Any 
agreement resulting from such mediation session must be approved 
pursuant to subsection (1)(c) of this Rule. 

 
(2) Officers. At the first Board meeting held after each election where the newly 

elected members take office, the Board shall select a Chairperson, Vice-
Chairperson, Secretary, Assistant Secretary, and Treasurer. 

 
(a)  The Chairperson must be a member of the Board.  If the Chairperson 

resigns from that office or ceases to be a member of the Board, the Board 
shall select a Chairperson.  The Chairperson serves at the pleasure of the 
Board.  The Chairperson shall be authorized to execute resolutions and 
contracts on the District’s behalf.  The Chairperson shall convene and 
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conduct all meetings of the Board.  In the event the Chairperson is unable 
to attend a meeting, the Vice-Chairperson shall convene and conduct the 
meeting.  The Chairperson or Vice-Chairperson may delegate the 
responsibility of conducting the meeting to the District’s manager 
(“District Manager”) or District Counsel, in whole or in part. 

 
(b)  The Vice-Chairperson shall be a member of the Board and shall have such 

duties and responsibilities as specifically designated by the Board from 
time to time. The Vice-Chairperson has the authority to execute 
resolutions and contracts on the District’s behalf in the absence of the 
Chairperson.  If the Vice-Chairperson resigns from office or ceases to be a 
member of the Board, the Board shall select a Vice-Chairperson. The 
Vice-Chairperson serves at the pleasure of the Board. 

 
(c)  The Secretary of the Board serves at the pleasure of the Board and need 

not be a member of the Board.  The Secretary shall be responsible for 
maintaining the minutes of Board meetings and may have other duties 
assigned by the Board from time to time.  An employee of the District 
Manager may serve as Secretary.  The Secretary shall be bonded by a 
reputable and qualified bonding company in at least the amount of one 
million dollars ($1,000,000), or have in place a fidelity bond, employee 
theft insurance policy, or a comparable product in at least the amount of 
one million dollars ($1,000,000) that names the District as an additional 
insured. 

 
(d)  The Treasurer need not be a member of the Board but must be a resident 

of the State of Florida.  The Treasurer shall perform duties described in 
Section 190.007(2) and (3) of the Florida Statutes, as well as those 
assigned by the Board from time to time.  The Treasurer shall serve at the 
pleasure of the Board. The Treasurer shall either be bonded by a reputable 
and qualified bonding company in at least the amount of one million 
dollars ($1,000,000), or have in place a fidelity bond, employee theft 
insurance policy, or a comparable product in at least the amount of one 
million dollars ($1,000,000) that names the District as an additional 
insured. 

 
(e)  In the event that both the Chairperson and Vice-Chairperson are absent 

from a Board meeting and a quorum is present, the Board may designate 
one of its members or a member of District staff to convene and conduct 
the meeting.  In such circumstances, any of the Board members present are 
authorized to execute agreements, resolutions, and other documents 
approved by the Board at such meeting.  In the event that the Chairperson 
and Vice-Chairperson are both unavailable to execute a document 
previously approved by the Board, the Secretary or any Assistant 
Secretary may execute such document. 
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(f)  The Board may assign additional duties to District officers from time to 
time, which include, but are not limited to, executing documents on behalf 
of the District. 

 
(g)  The Chairperson, Vice-Chairperson, and any other person authorized by 

District Resolution may sign checks and warrants for the District, 
countersigned by the Treasurer or other persons authorized by the Board. 

 
(3) Committees. The Board may establish committees of the Board, either on a 

permanent or temporary basis, to perform specifically designated functions. 
Committees may include individuals who are not members of the Board.  Such 
functions may include, but are not limited to, review of bids, proposals, and 
qualifications, contract negotiations, personnel matters, and budget preparation. 

 
(4) Record Book. The Board shall keep a permanent record book entitled “Record of 

Proceedings,” in which shall be recorded minutes of all meetings, resolutions, 
proceedings, certificates, and corporate acts.  The Records of Proceedings shall be 
located at a District office and shall be available for inspection by the public.   

 
(5) Meetings. For each fiscal year, the Board shall establish a schedule of regular 

meetings, which shall be published in a newspaper of general circulation in the 
county in which the District is located and filed with the local general-purpose 
governments within whose boundaries the District is located.  All meetings of the 
Board and Committees serving an advisory function shall be open to the public in 
accord with the provisions of Chapter 286 of the Florida Statutes.   

 
(6) Voting Conflict of Interest.  The Board shall comply with Section 112.3143 of the 

Florida Statutes, so as to ensure the proper disclosure of conflicts of interest on 
matters coming before the Board for a vote.  For the purposes of this section, 
"voting conflict of interest" shall be governed by the Florida Constitution and 
Chapters 112 and 190 of the Florida Statutes, as amended from time to time.  
Generally, a voting conflict exists when a Board member is called upon to vote on 
an item which would inure to the Board member’s special private gain or loss or 
the Board member knows would inure to the special private gain or loss of a 
principal by whom the Board member is retained, the parent organization or 
subsidiary of a corporate principal, a business associate, or a relative including 
only a father, mother, son, daughter, husband, wife, brother, sister, father-in-law, 
mother-in-law, son-in-law, and daughter-in-law. 

 
(a)  When a Board member knows the member has a conflict of interest on a 

matter coming before the Board, the member should notify the Board’s 
Secretary prior to participating in any discussion with the Board on the 
matter.  The member shall publicly announce the conflict of interest at the 
meeting.  This announcement shall appear in the minutes.   
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  If the Board member was elected at a landowner’s election or appointed to 
fill a vacancy of a seat last filled at a landowner’s election, the Board 
member may vote or abstain from voting on the matter at issue.  If the 
Board member was elected by electors residing within the District, the 
Board member is prohibited from voting on the matter at issue.  In the 
event that the Board member intends to abstain or is prohibited from 
voting, such Board member shall not participate in the discussion on the 
item subject to the vote. 

  
  The Board’s Secretary shall prepare a Memorandum of Voting Conflict 

(Form 8B) which shall then be signed by the Board member, filed with the 
Board’s Secretary, and provided for attachment to the minutes of the 
meeting within fifteen (15) days of the meeting.    

 
(b)  If a Board member inadvertently votes on a matter and later learns he or 

she has a conflict on the matter, the member shall immediately notify the 
Board’s Secretary. Within fifteen (15) days of the notification, the member 
shall file the appropriate Memorandum of Voting Conflict, which will be 
attached to the minutes of the Board meeting during which the vote on the 
matter occurred. The Memorandum of Voting Conflict shall immediately 
be provided to other Board members and shall be read publicly at the next 
meeting held subsequent to the filing of the Memorandum of Voting 
Conflict.  The Board member’s vote is unaffected by this filing. 

 
(c)  It is not a conflict of interest for a Board member, the District Manager, or 

an employee of the District to be a stockholder, officer or employee of a 
landowner or of an entity affiliated with a landowner.   

 
(d)  In the event that a Board member elected at a landowner’s election or 

appointed to fill a vacancy of a seat last filled at a landowner’s election, 
has a continuing conflict of interest, such Board member is permitted to 
file a Memorandum of Voting Conflict at any time in which it shall state 
the nature of the continuing conflict.  Only one such continuing 
Memorandum of Voting Conflict shall be required to be filed for each 
term the Board member is in office. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 112.3143, 190.006, 190.007, Fla. Stat. 
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Rule 1.2  District Offices; Public Information and Inspection of Records; Policies; 

Service Contract Requirements; Financial Disclosure Coordination. 

 
(1) District Offices.  Unless otherwise designated by the Board, the official District 

office shall be the District Manager’s office identified by the District Manager.  If 
the District Manager’s office is not located within the county in which the District 
is located, the Board shall designate a local records office within such county 
which shall at a minimum contain, but not be limited to, the following documents: 

 
 (a)  Agenda packages for prior 24 months and next meeting; 
 
 (b)  Official minutes of meetings, including adopted resolutions of the Board; 
 
 (c)  Names and addresses of current Board members and District Manager, 

unless such addresses are protected from disclosure by law; 
 
 (d)  Adopted engineer’s reports; 
 
 (e)  Adopted assessment methodologies/reports; 
 
 (f)  Adopted disclosure of public financing; 
 
 (g)  Limited Offering Memorandum for each financing undertaken by the 

District; 
 
 (h)  Proceedings, certificates, bonds given by all employees, and any and all 

corporate acts; 
 
 (i)  District policies and rules; 
 
 (j) Fiscal year end audits; and 
 
 (k) Adopted budget for the current fiscal year. 
 
 The District Manager shall ensure that each District records office contains the 

documents required by Florida law. 
 
(2) Public Records.  District public records include all documents, papers, letters, 

maps, books, tapes, photographs, films, sound recordings, data processing 
software, or other material, regardless of the physical form, characteristics, or 
means of transmission, made or received in connection with the transaction of 
official business of the District. All District public records not otherwise restricted 
by law may be copied or inspected at the District Manager’s office during regular 
business hours.  Certain District records can also be inspected and copied at the 
District’s local records office during regular business hours.  All written public 
records requests shall be directed to the Secretary who by these rules is appointed 
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as the District’s records custodian.  Regardless of the form of the request, any 
Board member or staff member who receives a public records request shall 
immediately forward or communicate such request to the Secretary for 
coordination of a prompt response.  The Secretary, after consulting with District 
Counsel as to the applicability of any exceptions under the public records laws, 
shall be responsible for responding to the public records request.  At no time can 
the District be required to create records or summaries of records, or prepare 
opinions regarding District policies, in response to a public records request. 

 
(3)  Service Contracts.  Any contract for services, regardless of cost, shall include 

provisions required by law that require the contractor to comply with public 
records laws.  The District Manager shall be responsible for initially enforcing all 
contract provisions related to a contractor’s duty to comply with public records 
laws. 

 
(4) Fees; Copies. Copies of public records shall be made available to the requesting 

person at a charge of $0.15 per page for one-sided copies and $0.20 per page for 
two-sided copies if not more than 8 ½ by 14 inches.  For copies of public records 
in excess of the sizes listed in this section and for outside duplication services, the 
charge shall be equal to the actual cost of reproduction. Certified copies of public 
records shall be made available at a charge of one dollar ($1.00) per page. If the 
nature or volume of records requested requires extensive use of information 
technology resources or extensive clerical or supervisory assistance, the District 
may charge, in addition to the duplication charge, a special service charge that is 
based on the cost the District incurs to produce the records requested.  This charge 
may include, but is not limited to, the cost of information technology resource, 
employee labor, and fees charged to the District by consultants employed in 
fulfilling the request.  In cases where the special service charge is based in whole 
or in part on the costs incurred by the District due to employee labor, consultant 
fees, or other forms of labor, those portions of the charge shall be calculated based 
on the lowest labor cost of the individual(s) who is/are qualified to perform the 
labor, taking into account the nature or volume of the public records to be 
inspected or copied. The charge may include the labor costs of supervisory and/or 
clerical staff whose assistance is required to complete the records request, in 
accordance with Florida law.  For purposes of this Rule, the word “extensive” 
shall mean that it will take more than 15 minutes to locate, review for confidential 
information, copy and re-file the requested material.  In cases where extensive 
personnel time is determined by the District to be necessary to safeguard original 
records being inspected, the special service charge provided for in the this section 
shall apply.  If the total fees, including but not limited to special service charges, 
are anticipated to exceed twenty-five dollars ($25.00), then, prior to commencing 
work on the request, the District will inform the person making the public records 
request of the estimated cost, with the understanding that the final cost may vary 
from that estimate.  If the person making the public records request decides to 
proceed with the request, payment of the estimated cost is required in advance. 
Should the person fail to pay the estimate, the District is under no duty to produce 
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the requested records.  After the request has been fulfilled, additional payments or 
credits may be due. The District is under no duty to produce records in response 
to future records requests if the person making the request owes the District for 
past unpaid duplication charges, special service charges, or other required 
payments or credits. 

 
(5) Records Retention.  The Secretary of the District shall be responsible for retaining 

the District’s records in accordance with applicable Florida law. 
 
(6) Policies.  The Board may adopt policies related to the conduct of its business and 

the provision of services either by resolution or motion.   
 
(7) Financial Disclosure Coordination.  Unless specifically designated by Board 

resolution otherwise, the Secretary shall serve as the Financial Disclosure 
Coordinator (“Coordinator”) for the District as required by the Florida 
Commission on Ethics (“Commission”).  The Coordinator shall create, maintain 
and update a list of the names, e-mail addresses, physical addresses, and names of 
the agency of, and the office or position held by, all Supervisors and other persons 
required by Florida law to file a statement of financial interest due to his or her 
affiliation with the District (“Reporting Individual”).  The Coordinator shall 
provide this list to the Commission by February 1 of each year, which list shall be 
current as of December 31 of the prior year.  Each Supervisor and Reporting 
Individual shall promptly notify the Coordinator in writing if there are any 
changes to such person’s name, e-mail address, or physical address. Each 
Supervisor and Reporting Individual shall promptly notify the Commission in the 
manner prescribed by the Commission if there are any changes to such person’s e-
mail address. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 112.31446(3), 112.3145(8)(a)1., 119.07, 119.0701, 190.006, 119.07, Fla. Stat. 



 

11 
 

Rule 1.3 Public Meetings, Hearings, and Workshops. 

 
(1) Notice. Except in emergencies, or as otherwise required by statute or these Rules, 

at least seven (7) days, but no more than thirty (30) days public notice shall be 
given of any public meeting, hearing or workshop of the Board. Public notice 
shall be given by publication in a newspaper of general circulation in the District 
and in the county in which the District is located.  “General circulation” means a 
publication that is printed and published at least once a week for the preceding 
year, offering at least 25% of its words in the English language, qualifies as a 
periodicals material for postal purposes in the county in which the District is 
located, is for sale to the public generally, is available to the public generally for 
the publication of official or other notices, and is customarily containing 
information of a public character or of interest or of value to the residents or 
owners of property in the county where published, or of interest or of value to the 
general public.  The annual meeting notice required to be published by Section 
189.015 of the Florida Statutes, shall be published in a newspaper not of limited 
subject matter, which is published at least five days a week, unless the only 
newspaper in the county is published less than five days a week.  Each Notice 
shall state, as applicable: 

 
(a)  The date, time and place of the meeting, hearing or workshop; 
 
(b)  A brief description of the nature, subjects, and purposes of the meeting, 

hearing, or workshop; 
 

(c)  The District office address for the submission of requests for copies of the 
agenda, as well as a contact name and telephone number for verbal 
requests for copies of the agenda; and 

 
(d)  The following or substantially similar language:  “Pursuant to provisions 

of the Americans with Disabilities Act, any person requiring special 
accommodations to participate in this meeting/hearing/workshop is asked 
to advise the District Office at least forty-eight (48) hours before the 
meeting/hearing/workshop by contacting the District Manager at (___) 
_______________. If you are hearing or speech impaired, please contact 
the Florida Relay Service at 1 (800) 955-8770 or 1 (800) 955-8771, who 
can aid you in contacting the District Office.” 

 
(e)  The following or substantially similar language: “A person who decides to 

appeal any decision made at the meeting/hearing/workshop with respect to 
any matter considered at the meeting/hearing/workshop is advised that 
person will need a record of the proceedings and that accordingly, the 
person may need to ensure that a verbatim record of the proceedings is 
made including the testimony and evidence upon which the appeal is to be 
based.” 
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(f)  The following or substantially similar language:  “The meeting [or hearing 
or workshop] may be continued in progress without additional notice to a 
time, date, and location stated on the record.” 

 
 (2) Mistake.  In the event that a meeting is held under the incorrect assumption that 

notice required by law and these Rules has been given, the Board at its next 
properly noticed meeting shall cure such defect by considering the agenda items 
from the prior meeting individually and anew.   

 
(3) Agenda. The District Manager, under the guidance of District Counsel and the 

Chairperson or Vice-Chairperson, shall prepare a notice and an agenda of the 
meeting/hearing/workshop.  The notice and agenda and any meeting materials 
available in an electronic format, excluding any confidential and any confidential 
and exempt information, shall be available to the public at least seventy-two (72) 
hoursseven days before the meeting/hearing/workshop, except in an emergency.  
Meeting materials shall be defined as, and limited to, the agenda, meeting 
minutes, resolutions, and agreements of the District that District staff deems 
necessary for Board approval. Inclusion of additional materials for Board 
consideration other than those defined herein as “meeting materials” shall not 
convert such materials into “meeting materials.” For good cause, the agenda may 
be changed after it is first made available for distribution, and additional materials 
may be added or provided under separate cover at the meeting.  The requirement 
of good cause shall be liberally construed to allow the District to efficiently 
conduct business and to avoid the expenses associated with special meetings. 
 
The District may, but is not required to, use the following format in preparing its 
agenda for its regular meetings: 

 
Call to order 
Roll call 
Public comment 
Organizational matters 
Review of minutes 
Specific items of old business 
Specific items of new business 
Staff reports 

(a)  District Counsel 
(b)  District Engineer 
(c)  District Manager 

1.  Financial Report 
2.  Approval of Expenditures 

Supervisor’s requests and comments 
Public comment 
Adjournment 
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(4) Minutes. The Secretary shall be responsible for preparing and keeping the minutes 
of each meeting of the Board. Minutes shall be corrected and approved by the 
Board at a subsequent meeting.  The Secretary may work with other staff 
members in preparing draft minutes for the Board’s consideration. 

 
(5) Special Requests.  Persons wishing to receive, by mail, notices or agendas of 

meetings, may so advise the District Manager or Secretary at the District Office. 
Such persons shall furnish a mailing address in writing and shall be required to 
pre-pay the cost of the copying and postage. 

 
(6) Emergency Meetings. The Chairperson, or Vice-Chairperson if the Chairperson is 

unavailable, upon consultation with the District Manager and District Counsel, if 
available, may convene an emergency meeting of the Board without first having 
complied with sections (1) and (3) of this Rule, to act on emergency matters that 
may affect the public health, safety, or welfare.  Whenever possible, the District 
Manager shall make reasonable efforts to provide public notice and notify all 
Board members of an emergency meeting twenty-four (24) hours in advance.  
Reasonable efforts may include telephone notification.  Notice of the emergency 
meeting must be provided both before and after the meeting on the District’s 
website, if it has one.  Whenever an emergency meeting is called, the District 
Manager shall be responsible for notifying at least one newspaper of general 
circulation in the District. After an emergency meeting, the Board shall publish in 
a newspaper of general circulation in the District, the time, date and place of the 
emergency meeting, the reasons why an emergency meeting was necessary, and a 
description of the action taken.  Actions taken at an emergency meeting may be 
ratified by the Board at a regularly noticed meeting subsequently held. 

 
(7) Public Comment. The Board shall set aside a reasonable amount of time at each 

meeting for public comment and members of the public shall be permitted to 
provide comment on any proposition before the Board.  The portion of the 
meeting generally reserved for public comment shall be identified in the agenda.  
Policies governing public comment may be adopted by the Board in accordance 
with Florida law. 

 
(8) Budget Hearing. Notice of hearing on the annual budget(s) shall be in accord with 

Section 190.008 of the Florida Statutes.  Once adopted in accord with Section 
190.008 of the Florida Statutes, the annual budget(s) may be amended from time 
to time by action of the Board.  Approval of invoices by the Board in excess of 
the funds allocated to a particular budgeted line item shall serve to amend the 
budgeted line item.  

 
(9) Public Hearings.  Notice of required public hearings shall contain the information 

required by applicable Florida law and by these Rules applicable to meeting 
notices and shall be mailed and published as required by Florida law.  The District 
Manager shall ensure that all such notices, whether mailed or published, contain 
the information required by Florida law and these Rules and are mailed and 
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published as required by Florida law.  Public hearings may be held during Board 
meetings when the agenda includes such public hearing. 

 
 (10) Participation by Teleconference/Videoconference.  District staff may participate 

in Board meetings by teleconference or videoconference.  Board members may 
also participate in Board meetings by teleconference or videoconference if in the 
good judgment of the Board extraordinary circumstances exist; provided however, 
at least three Board members must be physically present at the meeting location to 
establish a quorum.  Such extraordinary circumstances shall be presumed when a 
Board member participates by teleconference or videoconference, unless a 
majority of the Board members physically present determines that extraordinary 
circumstances do not exist. 

 
 (11) Board Authorization.  The District has not adopted Robert’s Rules of Order.  For 

each agenda item, there shall be discussion permitted among the Board members 
during the meeting.  Unless such procedure is waived by the Board, Aapproval or 
disapproval of resolutions and other proposed Board actions shall be in the form 
of a motion by one Board member, a second by another Board member, and an 
affirmative vote by the majority of the Board members present.  Any Board 
member, including the Chairperson, can make or second a motion. 

 
(12) Continuances. Any meeting or public hearing of the Board may be continued 

without re-notice or re-advertising provided that: 
 

(a) The Board identifies on the record at the original meeting a reasonable 
need for a continuance; 

 
(b) The continuance is to a specified date, time, and location publicly 

announced at the original meeting; and 
 
(c) The public notice for the original meeting states that the meeting may be 

continued to a date and time and states that the date, time, and location of 
any continuance shall be publicly announced at the original meeting and 
posted at the District Office immediately following the original meeting. 

 
(13) Attorney-Client Sessions.  An Attorney-Client Session is permitted when the 

District’s attorneys deem it necessary to meet in private with the Board to discuss 
pending litigation to which the District is a party before a court or administrative 
agency or as may be authorized by law. The District’s attorneysattorney must 
request such session at a public meeting.  Prior to holding the Attorney-Client 
Session, the District must give reasonable public notice of the time and date of the 
session and the names of the persons anticipated to attend the session.  The 
session must commence at an open meeting in which the Chairperson or Vice-
Chairperson announces the commencement of the session, the estimated length of 
the session, and the names of the persons who will be attending the session.  The 
discussion during the session is confined to settlement negotiations or strategy 



 

15 
 

related to litigation expenses or as may be authorized by law.  Only the Board, the 
District’s attorneys (including outside counsel), the District Manager, and the 
court reporter may attend an Attorney-Client Session.  During the session, no 
votes may be taken and no final decisions concerning settlement can be made.  
Upon the conclusion of the session, the public meeting is reopened, and the 
Chairperson or Vice-Chairperson must announce that the session has concluded.  
The session must be transcribed by a court-reporter and the transcript of the 
session filed with the District Secretary within a reasonable time after the session.  
The transcript shall not be available for public inspection until after the 
conclusion of the litigation.  

 
(14) Security and Firesafety Board Discussions. Portions of a meeting which relate to 

or would reveal a security or firesafety system plan or portion thereof made 
confidential and exempt by section 119.071(3)(a), Florida Statutes, are exempt 
from the public meeting requirements and other requirements of section 286.011, 
Florida Statutes, and section 24(b), Article 1 of the State Constitution. Should the 
Board wish to discuss such matters, members of the public shall be required to 
leave the meeting room during such discussion. Any records of the Board’s 
discussion of such matters, including recordings or minutes, shall be maintained 
as confidential and exempt records in accordance with Florida law. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 189.069(2)(a)16, 190.006, 190.007, 190.008, 286.0105, 286.011, 286.0113, 286.0114, Fla. Stat. 
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Rule 1.4 Internal Controls to Prevent Fraud, Waste and Abuse 

 
(1) Internal Controls.  The District shall establish and maintain internal 

controls designed to: 
 

(a) Prevent and detect “fraud,” “waste” and “abuse” as those terms are 
defined in section 11.45(1), Florida Statutes; and 

(b) Promote and encourage compliance with applicable laws, rules 
contracts, grant agreements, and best practices; and 

(c) Support economical and efficient operations; and 
(d) Ensure reliability of financial records and reports; and 
(e) Safeguard assets. 

 
(2) Adoption.  The internal controls to prevent fraud, waste and abuse shall be 

adopted and amended by the District in the same manner as District 
policies.  

 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  § 218.33(3), Fla. Stat. 
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Rule 2.0  Rulemaking Proceedings.   

 
(1) Commencement of Proceedings.  Proceedings held for adoption, amendment, or 

repeal of a District rule shall be conducted according to these Rules.  Rulemaking 
proceedings shall be deemed to have been initiated upon publication of notice by 
the District. A “rule” is a District statement of general applicability that 
implements, interprets, or prescribes law or policy, or describes the procedure or 
practice requirements of the District (“Rule”).  Nothing herein shall be construed 
as requiring the District to consider or adopt rules unless required by Chapter 190 
of the Florida Statutes.  Policies adopted by the District which do not consist of 
rates, fees, rentals or other monetary charges may be, but are not required to be, 
implemented through rulemaking proceedings. 

 
(2) Notice of Rule Development. 

 
(a)  Except when the intended action is the repeal of a Rule, the District shall 

provide notice of the development of a proposed rule by publication of a 
Notice of Rule Development in a newspaper of general circulation in the 
District before providing notice of a proposed rule as required by section 
(3) of this Rule.  Consequently, the Notice of Rule Development shall be 
published at least twenty-nine (29) days prior to the public hearing on the 
proposed Rule.  The Notice of Rule Development shall indicate the subject 
area to be addressed by rule development, provide a short, plain 
explanation of the purpose and effect of the proposed rule, cite the specific 
legal authority for the proposed rule, and include a statement of how a 
person may promptly obtain, without cost, a copy of any preliminary draft, 
if available. 

 
    (b) All rules as drafted shall be consistent with Sections 120.54(1)(g) and 

120.54(2)(b) of the Florida Statutes. 
 

(3) Notice of Proceedings and Proposed Rules. 
 

(a) Prior to the adoption, amendment, or repeal of any rule other than an 
emergency rule, the District shall give notice of its intended action, setting 
forth a short, plain explanation of the purpose and effect of the proposed 
action, a reference to the specific rulemaking authority pursuant to which 
the rule is adopted, and a reference to the section or subsection of the 
Florida Statutes being implemented, interpreted, or made specific.  The 
notice shall include a summary of the District’s statement of the estimated 
regulatory costs, if one has been prepared, based on the factors set forth in 
Section 120.541(2) of the Florida Statutes, and a statement that any person 
who wishes to provide the District with a lower cost regulatory alternative 
as provided by Section 120.541(1), must do so in writing within twenty-
one (21) days after publication of the notice.  The notice shall additionally 
include a statement that any affected person may request a public hearing 
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by submitting a written request within twenty-one (21) days after the date 
of publication of the notice.  Except when intended action is the repeal of 
a rule, the notice shall include a reference to both the date on which and 
the place where the Notice of Rule Development required by section (2) of 
this Rule appeared. 

 
(b) The notice shall be published in a newspaper of general circulation in the 

District and each county in which the District is located not less than 
twenty-eight (28) days prior to the intended action. The proposed rule 
shall be available for inspection and copying by the public at the time of 
the publication of notice. 

 
(c) The notice shall be mailed to all persons named in the proposed rule and to 

all persons who, at least fourteen (14) days prior to such mailing, have 
made requests of the District for advance notice of its rulemaking 
proceedings.  Any person may file a written request with the District 
Manager to receive notice by mail of District proceedings to adopt, 
amend, or repeal a rule.  Such persons must furnish a mailing address and 
may be required to pay the cost of copying and mailing.  Notice will then 
be mailed to all persons whom, at least fourteen (14) days prior to such 
mailing, have made requests of the District for advance notice of its 
proceedings. 

 
(4) Rule Development Workshops.  Whenever requested in writing by any affected 

person, the District must either conduct a rule development workshop prior to 
proposing rules for adoption or the Chairperson must explain in writing why a 
workshop is unnecessary.  The District may initiate a rule development workshop 
but is not required to do so. 

 
(5) Petitions to Initiate Rulemaking.  All Petitions to Initiate Rulemaking proceedings 

must contain the name, address, and telephone number of the petitioner, the 
specific action requested, the specific reason for adoption, amendment, or repeal, 
the date submitted, the text of the proposed rule, and the facts showing that the 
petitioner is regulated by the District, or has a substantial interest in the 
rulemaking.  Not later than sixty (60) calendar days following the date of filing a 
petition, the Board shall initiate rulemaking proceedings or deny the petition with 
a written statement of its reasons for the denial.  If the petition is directed to an 
existing policy that the District has not formally adopted as a rule, the District 
may, in its discretion, notice and hold a public hearing on the petition to consider 
the comments of the public directed to the policy, its scope and application, and to 
consider whether the public interest is served adequately by the application of the 
policy on a case-by-case basis, as contrasted with its formal adoption as a rule.  
However, this section shall not be construed as requiring the District to adopt a 
rule to replace a policy. 
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(6) Rulemaking Materials.  After the publication of the notice referenced in section 
(3) of this Rule, the Board shall make available for public inspection and shall 
provide, upon request and payment of the cost of copies, the following materials: 
 
(a) The text of the proposed rule, or any amendment or repeal of any existing 

rules; 
 
(b) A detailed written statement of the facts and circumstances justifying the   
 proposed rule; 

 
  (c) A copy of the statement of estimated regulatory costs if required by 

Section 120.541 of the Florida Statutes; and 
 

(d) The published notice. 
 

(7) Hearing.  The District may, or, upon the written request of any affected person 
received within twenty-one (21) days after the date of publication of the notice 
described in section (3) of this Rule, shall, provide a public hearing for the 
presentation of evidence, argument, and oral statements, within the reasonable 
conditions and limitations imposed by the District to avoid duplication, irrelevant 
comments, unnecessary delay, or disruption of the proceedings.  The District shall 
publish notice of the public hearing in a newspaper of general circulation within 
the District either in the text of the notice described in section (3) of this Rule or in 
a separate publication at least seven (7) days before the scheduled public hearing.  
The notice shall specify the date, time, and location of the public hearing, and the 
name, address, and telephone number of the District contact person who can 
provide information about the public hearing. Written statements may be submitted 
by any person prior to or at the public hearing.  All timely submitted written 
statements shall be considered by the District and made part of the rulemaking 
record. 

 
(8) Emergency Rule Adoption.  The Board may adopt an emergency rule if it finds 

that immediate danger to the public health, safety, or welfare exists which 
requires immediate action. Prior to the adoption of an emergency rule, the District 
Manager shall make reasonable efforts to notify a newspaper of general 
circulation in the District. Notice of emergency rules shall be published as soon as 
possible in a newspaper of general circulation in the District.  The District may 
use any procedure which is fair under the circumstances in the adoption of an 
emergency rule as long as it protects the public interest as determined by the 
District and otherwise complies with these provisions. 

 
(9) Negotiated Rulemaking.  The District may use negotiated rulemaking in 

developing and adopting rules pursuant to Section 120.54(2)(d) of the Florida 
Statutes, except that any notices required under Section 120.54(2)(d) of the 
Florida Statutes, may be published in a newspaper of general circulation in the 
county in which the District is located. 
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(10) Rulemaking Record.  In all rulemaking proceedings, the District shall compile 

and maintain a rulemaking record.  The record shall include, if applicable: 
 
 (a) The texts of the proposed rule and the adopted rule;  
 
 (b) All notices given for a proposed rule;  
 
 (c) Any statement of estimated regulatory costs for the rule;  
 
 (d) A written summary of hearings, if any, on the proposed rule;  
 
 (e) All written comments received by the District and responses to those 

written comments; and 
 
 (f) All notices and findings pertaining to an emergency rule. 
 

 (11)  Petitions to Challenge Existing Rules.   
 
  (a)   Any person substantially affected by a rule may seek an administrative 

determination of the invalidity of the rule on the ground that the rule is an 
invalid exercise of the District’s authority.  

(b)   The petition seeking an administrative determination must state with 
particularity the provisions alleged to be invalid with sufficient 
explanation of the facts or grounds for the alleged invalidity and facts 
sufficient to show that the person challenging a rule is substantially 
affected by it.  

(c)   The petition shall be filed with the District. Within 10 days after receiving 
the petition, the Chairperson shall, if the petition complies with the 
requirements of subsection (b) of this section, designate any member of 
the Board (including the Chairperson), District Manager, District Counsel, 
or other person as a hearing officer who shall conduct a hearing within 30 
days thereafter, unless the petition is withdrawn or a continuance is 
granted by agreement of the parties.  The failure of the District to follow 
the applicable rulemaking procedures or requirements in this Rule shall be 
presumed to be material; however, the District may rebut this presumption 
by showing that the substantial interests of the petitioner and the fairness 
of the proceedings have not been impaired.  

(d)   Within 30 days after the hearing, the hearing officer shall render a 
decision and state the reasons therefor in writing.   

(e)   Hearings held under this section shall be de novo in nature. The petitioner 
has a burden of proving by a preponderance of the evidence that the 
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existing rule is an invalid exercise of District authority as to the objections 
raised. The hearing officer may: 

   (i) Administer oaths and affirmations; 
 
   (ii) Rule upon offers of proof and receive relevant evidence; 
 
   (iii) Regulate the course of the hearing, including any pre-hearing 

matters; 
 
   (iv) Enter orders; and 
 
   (v) Make or receive offers of settlement, stipulation, and adjustment. 

(f) The petitioner and the District shall be adverse parties. Other substantially 
affected persons may join the proceedings as intervenors on appropriate 
terms which shall not unduly delay the proceedings.  

(12) Variances and Waivers.  A “variance” means a decision by the District to grant a 
modification to all or part of the literal requirements of a rule to a person who is 
subject to the rule.  A “waiver” means a decision by the District not to apply all or 
part of a rule to a person who is subject to the rule.  Variances and waivers from 
District rules may be granted subject to the following: 

 
 (a)  Variances and waivers shall be granted when the person subject to the rule 

demonstrates that the purpose of the underlying statute will be or has been 
achieved by other means by the person, and when application of the rule 
would create a substantial hardship or would violate principles of fairness. 
For purposes of this section, "substantial hardship" means a demonstrated 
economic, technological, legal, or other type of hardship to the person 
requesting the variance or waiver. For purposes of this section, "principles 
of fairness" are violated when the literal application of a rule affects a 
particular person in a manner significantly different from the way it affects 
other similarly situated persons who are subject to the rule. 

 
 (b)  A person who is subject to regulation by a District Rule may file a petition 

with the District, requesting a variance or waiver from the District’s Rule. 
Each petition shall specify:  

 
  (i)  The rule from which a variance or waiver is requested; 
 
  (ii)  The type of action requested; 
 

 (iii)  The specific facts that would justify a waiver or variance for the 
petitioner; and 
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 (iv)   The reason why the variance or the waiver requested would serve 
the purposes of the underlying statute.  

 
(c)  The District shall review the petition and may request only that 

information needed to clarify the petition or to answer new questions 
raised by or directly related to the petition. If the petitioner asserts that any 
request for additional information is not authorized by law or by Rule of 
the District, the District shall proceed, at the petitioner’s written request, to 
process the petition. 

 
(d)  The Board shall grant or deny a petition for variance or waiver, and shall 

announce such disposition at a publicly held meeting of the Board, within 
sixty (60ninety (90) days after receipt of the original petition, the last item 
of timely requested additional material, or the petitioner's written request 
to finish processing the petition. The District’s statement granting or 
denying the petition shall contain a statement of the relevant facts and 
reasons supporting the District's action. 

 
(13)  Rates, Fees, Rentals and Other Charges.  All rates, fees, rentals, or other charges 

shall be subject to rulemaking proceedings.  Policies adopted by the District 
which do not consist of rates, fees, rentals or other charges may be, but are not 
required to be, implemented through rulemaking proceedings.   

 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.035, Fla. Stat. 

Law Implemented:  §§ 190.011(5), 190.035(2), Fla. Stat. 
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Rule 3.0 Competitive Purchase. 

 
(1)  Purpose and Scope.  In order to comply with Sections 190.033(1) through (3), 

287.055 and 287.017 of the Florida Statutes, the following provisions shall apply 
to the purchase of Professional Services, insurance, construction contracts, 
design-build services, goods, supplies, and materials, Contractual Services, and 
maintenance services. 

 
 (2) Board Authorization.  Except in cases of an Emergency Purchase, a competitive 

purchase governed by these Rules shall only be undertaken after authorization by 
the Board. 

 
(3)  Definitions. 

 
(a) “Competitive Solicitation” means a formal, advertised procurement 

process, other than an Invitation to Bid, Request for Proposals, or 
Invitation to Negotiate, approved by the Board to purchase commodities 
and/or services which affords vendors fair treatment in the competition for 
award of a District purchase contract. 

 
(b) “Continuing Contract” means a contract for Professional Services entered 

into in accordance with Section 287.055 of the Florida Statutes, between 
the District and a firm, whereby the firm provides Professional Services to 
the District for projects in which the costs do not exceed onetwo million 
dollars ($12,000,000), for a study activity when the fee for such 
Professional Services to the District does not exceed fiftytwo hundred 
thousand dollars ($50200,000), or for work of a specified nature as 
outlined in the contract with the District, with no time limitation except 
that the contract must provide a termination clause (for example, a 
contract for general District engineering services).  Firms providing 
Professional Services under Continuing Contracts shall not be required to 
bid against one another.  
 

(c) “Contractual Service” means the rendering by a contractor of its time and 
effort rather than the furnishing of specific commodities.  The term applies 
only to those services rendered by individuals and firms who are 
independent contractors.  Contractual Services do not include auditing 
services, Maintenance Services, or Professional Services as defined in 
Section 287.055(2)(a) of the Florida Statutes, and these Rules.  
Contractual Services also do not include any contract for the furnishing of 
labor or materials for the construction, renovation, repair, modification, or 
demolition of any facility, building, portion of building, utility, park, 
parking lot, or structure or other improvement to real property entered into 
pursuant to Chapter 255 of the Florida Statutes, and Rules 3.5 or 3.6. 
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(d) “Design-Build Contract” means a single contract with a Design-Build 
Firm for the design and construction of a public construction project. 
 

(e) “Design-Build Firm” means a partnership, corporation or other legal entity 
that: 

 
(i)  Is certified under Section 489.119 of the Florida Statutes, to 

engage in contracting through a certified or registered general 
contractor or a certified or registered building contractor as the 
qualifying agent; or 

 
(ii)  Is certified under Section 471.023 of the Florida Statutes, to 

practice or to offer to practice engineering; certified under Section 
481.219 of the Florida Statutes, to practice or to offer to practice 
architecture; or certified under Section 481.319 of the Florida 
Statutes, to practice or to offer to practice landscape architecture. 

 
(f) “Design Criteria Package” means concise, performance-oriented drawings 

or specifications for a public construction project.  The purpose of the 
Design Criteria Package is to furnish sufficient information to permit 
Design-Build Firms to prepare a bid or a response to the District’s Request 
for Proposals, or to permit the District to enter into a negotiated Design-
Build Contract.  The Design Criteria Package must specify performance-
based criteria for the public construction project, including the legal 
description of the site, survey information concerning the site, interior 
space requirements, material quality standards, schematic layouts and 
conceptual design criteria of the project, cost or budget estimates, design 
and construction schedules, site development requirements, provisions for 
utilities, stormwater retention and disposal, and parking requirements 
applicable to the project. Design Criteria Packages shall require firms to 
submit information regarding the qualifications, availability, and past 
work of the firms, including the partners and members thereof. 

 
(g) “Design Criteria Professional” means a firm who holds a current 

certificate of registration under Chapter 481 of the Florida Statutes, to 
practice architecture or landscape architecture, or a firm who holds a 
current certificate as a registered engineer under Chapter 471 of the 
Florida Statutes, to practice engineering, and who is employed by or under 
contract to the District to provide professional architect services, 
landscape architect services, or engineering services in connection with 
the preparation of the Design Criteria Package. 

 
(h) “Emergency Purchase” means a purchase necessitated by a sudden 

unexpected turn of events (for example, acts of God, riot, fires, floods, 
hurricanes, accidents, or any circumstances or cause beyond the control of 
the Board in the normal conduct of its business), where the Board finds 
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that the delay incident to competitive purchase would be detrimental to the 
interests of the District. This includes, but is not limited to, instances 
where the time to competitively award the project will jeopardize the 
funding for the project, will materially increase the cost of the project, or 
will create an undue hardship on the public health, safety, or welfare. 

 
(i)  “Invitation to Bid” is a written solicitation for sealed bids with the title, 

date, and hour of the public bid opening designated specifically and 
defining the commodity or service involved.  It includes printed 
instructions prescribing conditions for bidding, qualification, evaluation 
criteria, and provides for a manual signature of an authorized 
representative.  It may include one or more bid alternates. 
 

(j) “Invitation to Negotiate” means a written solicitation for competitive 
sealed replies to select one or more vendors with which to commence 
negotiations for the procurement of commodities or services.   

 
(k)  “Negotiate” means to conduct legitimate, arm’s length discussions and 

conferences to reach an agreement on a term or price.   
 
(l) “Professional Services” means those services within the scope of the 

practice of architecture, professional engineering, landscape architecture, 
or registered surveying and mapping, as defined by the laws of Florida, or 
those services performed by any architect, professional engineer, 
landscape architect, or registered surveyor and mapper, in connection with 
the firm's or individual's professional employment or practice. 

 
(m) “Proposal (or Reply or Response) Most Advantageous to the District” 

means, as determined in the sole discretion of the Board, the proposal, 
reply, or response that is: 

 
(i)  Submitted by a person or firm capable and qualified in all respects 

to perform fully the contract requirements, who has the integrity 
and reliability to assure good faith performance; 

 
(ii)  The most responsive to the Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation as determined by the Board; 
and 

 
(iii)  For a cost to the District deemed by the Board to be reasonable. 

 
(n) “Purchase” means acquisition by sale, rent, lease, lease/purchase, or 

installment sale. It does not include transfer, sale, or exchange of goods, 
supplies, or materials between the District and any federal, state, regional 
or local governmental entity or political subdivision of the State of 
Florida. 
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(o) “Request for Proposals” or “RFP” is a written solicitation for sealed 

proposals with the title, date, and hour of the public opening designated 
and requiring the manual signature of an authorized representative.  It may 
provide general information, applicable laws and rules, statement of work, 
functional or general specifications, qualifications, proposal instructions, 
work detail analysis, and evaluation criteria as necessary.   
 

(p) “Responsive and Responsible Bidder” means an entity or individual that 
has submitted a bid that conforms in all material respects to the Invitation 
to Bid and has the capability in all respects to fully perform the contract 
requirements and the integrity and reliability that will assure good faith 
performance.  “Responsive and Responsible Vendor” means an entity or 
individual that has submitted a proposal, reply, or response that conforms 
in all material respects to the Request for Proposals, Invitation to 
Negotiate, or Competitive Solicitation and has the capability in all respects 
to fully perform the contract requirements and the integrity and reliability 
that will assure good faith performance.  In determining whether an entity 
or individual is a Responsive and Responsible Bidder (or Vendor), the 
District may consider, in addition to factors described in the Invitation to 
Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, the following: 

 
(i) The ability and adequacy of the professional personnel employed 

by the entity/individual; 
 
(ii) The past performance of the entity/individual for the District and in 

other professional employment; 
 
(iii) The willingness of the entity/individual to meet time and budget 

requirements; 
 
(iv) The geographic location of the entity’s/individual’s headquarters 

or office in relation to the project; 
 
(v) The recent, current, and projected workloads of the 

entity/individual; 
 
(vi) The volume of work previously awarded to the entity/individual; 
 
(vii) Whether the cost components of the bid or proposal are 

appropriately balanced; and 
  

 (viii) Whether the entity/individual is a certified minority business 
enterprise. 
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(q) “Responsive Bid,” “Responsive Proposal,” “Responsive Reply,” and 
“Responsive Response” all mean a bid, proposal, reply, or response which 
conforms in all material respects to the specifications and conditions in the 
Invitation to Bid, Request for Proposals, Invitations to Negotiate, or 
Competitive Solicitation document and these Rules, and the cost 
components of which, if any, are appropriately balanced.  A bid, proposal, 
reply or response is not responsive if the person or firm submitting it fails 
to meet any material requirement relating to the qualifications, financial 
stability, or licensing of the bidder. 

 
  Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

  Law Implemented:  §§ 190.033, 255.20, 287.055, Fla. Stat. 
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Rule 3.1 Procedure Under Thethe Consultants' Competitive Negotiations Act. 

 
 (1) Scope.  The following procedures are adopted for the selection of firms or 

individuals to provide Professional Services exceeding the thresholds herein 
described, for the negotiation of such contracts, and to provide for protest of 
actions of the Board under this Rule.  As used in this Rule, “Project” means that 
fixed capital outlay study or planning activity when basic construction cost is 
estimated by the District to exceed the threshold amount provided in Section 
287.017 of the Florida Statutes, for CATEGORY FIVE, or for a planning study 
activity when the fee for Professional Services is estimated by the District to 
exceed the threshold amount provided in Section 287.017 for CATEGORY TWO, 
as such categories may be amended or adjusted from time to time. 

 
 (2) Qualifying Procedures.  In order to be eligible to provide Professional Services to 

the District, a consultant must, at the time of receipt of the firm’s qualification 
submittal: 

    
  (a) Hold all required applicable federal licenses in good standing, if any; 
   
  (b) Hold all required applicable state professional licenses in good standing; 
   
  (b) Hold all required applicable federal licenses in good standing, if any; 
 
  (c) Hold a current and active Florida corporate charter or be authorized to do 

business in the State of Florida in accordance with Chapter 607 of the 
Florida Statutes, if the consultant is a corporation; and 

 
  (d) Meet any qualification requirements set forth in the District’s Request for 

Qualifications.   
 
  Evidence of compliance with this Rule may be submitted with the qualifications, 

if requested by the District. In addition, evidence of compliance must be 
submitted any time requested by the District. 

 
 (3) Public Announcement.  Except in cases of valid public emergencies as certified 

by the Board, the District shall announce each occasion when Professional 
Services are required for a Project or a Continuing Contract by publishing a notice 
providing a general description of the Project, or the nature of the Continuing 
Contract, and the method for interested consultants to apply for consideration.  
The notice shall appear in at least one (1) newspaper of general circulation in the 
District and in such other places as the District deems appropriate.  The notice 
must allow at least fourteen (14) days for submittal of qualifications from the date 
of publication. The District may maintain lists of consultants interested in 
receiving such notices. These consultants are encouraged to submit annually 
statements of qualifications and performance data.  Consultants who provide their 
name and address to the District Manager for inclusion on the list shall receive 
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notices by mail.The District shall make reasonable efforts to provide copies of 
any notices to such consultants, but the failure to do so shall not give such 
consultants any bid protest or other rights or otherwise disqualify any otherwise 
valid procurement process.  The Board has the right to reject any and all 
qualifications, and such reservation shall be included in the published notice.  
Consultants not receiving a contract award shall not be entitled to recover from 
the District any costs of qualification package preparation or submittal. 

 
 (4) Competitive Selection. 
 
  (a) The Board shall review and evaluate the data submitted in response to the 

notice described in section (3) of this Rule regarding qualifications and 
performance ability, as well as any statements of qualifications on file.  
The Board shall conduct discussions with, and may require public 
presentation by consultants regarding their qualifications, approach to the 
Project, and ability to furnish the required services.  The Board shall then 
select and list the consultants, in order of preference, deemed to be the 
most highly capable and qualified to perform the required Professional 
Services, after considering these and other appropriate criteria: 

 
   (i) The ability and adequacy of the professional personnel employed 

by each consultant; 
    
   (ii)  Whether a consultant is a certified minority business enterprise; 
 
   (iii) Each consultant’s past performance; 
 
   (iv) The willingness of each consultant to meet time and budget 

requirements; 
 
   (v)    The geographic location of each consultant's headquarters, office 

and personnel in relation to the project; 
 

   (vi) The recent, current, and projected workloads of each consultant; 
and 

 
   (vii) The volume of work previously awarded to each consultant by the 

District. 
 
  (b) Nothing in these Rules shall prevent the District from evaluating and 

eventually selecting a consultant if less than three (3) Responsive 
qualification packages, including packages indicating a desire not to 
provide Professional Services on a given Project, are received. 

 
  (c) If the selection process is administered by any person or committee other 

than the full Board, the selection made will be presented to the full Board 
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with a recommendation that competitive negotiations be instituted with the 
selected firms in order of preference listed. 

 
  (d) Notice of the rankings adopted by the Board, including the rejection of 

some or all qualification packages, shall be provided in writing to all 
consultants by United States Mail, hand delivery, facsimile, or overnight 
delivery service. The notice shall include the following statement:  
"Failure to file a protest within the time prescribed in Rule 3.11 of the 
Rules of the District shall constitute a waiver of proceedings under those 
Rules," or wording to that effect. Protests of the District’s ranking 
decisions under this Rule shall be in accordance with the procedures set 
forth in Rule 3.11. 

 
 (5) Competitive Negotiation. 
 
  (a) After the Board has authorized the beginning of competitive negotiations, 

the District may begin such negotiations with the firm listed as most 
qualified to perform the required Professional Services at a rate or amount 
of compensation which the Board determines is fair, competitive, and 
reasonable. 

 
  (b) In negotiating a lump-sum or cost-plus-a-fixed-fee professional contract 

for more than the threshold amount provided in Section 287.017 of the 
Florida Statutes, for CATEGORY FOUR, the firm receiving the award 
shall be required to execute a truth-in-negotiation certificate stating that 
"wage rates and other factual unit costs supporting the compensation are 
accurate, complete and current at the time of contracting."  In addition, 
any professional service contract under which such a certificate is 
required, shall contain a provision that "the original contract price and any 
additions thereto, shall be adjusted to exclude any significant sums by 
which the Board determines the contract price was increased due to 
inaccurate, incomplete, or noncurrent wage rates and other factual unit 
costs."  

 
  (c) Should the District be unable to negotiate a satisfactory agreement with 

the firm determined to be the most qualified at a price deemed by the 
District to be fair, competitive, and reasonable, then negotiations with that 
firm shall be terminated and the District shall immediately begin 
negotiations with the second most qualified firm.  If a satisfactory 
agreement with the second firm cannot be reached, those negotiations 
shall be terminated and negotiations with the third most qualified firm 
shall be undertaken. 

 
  (d) Should the District be unable to negotiate a satisfactory agreement with 

one of the top three (3) ranked consultants, additional firms shall be 
selected by the District, in order of their competence and qualifications.  
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Negotiations shall continue, beginning with the first-named firm on the 
list, until an agreement is reached or the list of firms is exhausted. 

 
 (6) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws.  

 
 (7)  Continuing Contract.  Nothing in this Rule shall prohibit a Continuing Contract 

between a consultant and the District. 
 
 (8) Emergency Purchase.  The District may make an Emergency Purchase without 

complying with these Rules.  The fact that an Emergency Purchase has occurred 
or is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 119.0701, 190.011(3), 190.033, 287.055, Fla. Stat. 
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Rule 3.2 Procedure Regarding Auditor Selection. 

 
 In order to comply with the requirements of Section 218.391 of the Florida Statutes, the 

following procedures are outlined for selection of firms or individuals to provide 
Auditing Services and for the negotiation of such contracts.  For audits required under 
Chapter 190 of the Florida Statutes but not meeting the thresholds of Chapter 218 of the 
Florida Statutes, the District need not follow these procedures but may proceed with the 
selection of a firm or individual to provide Auditing Services and for the negotiation of 
such contracts in the manner the Board determines is in the best interests of the District. 

 
 (1) Definitions. 
 
  (a) "Auditing Services" means those services within the scope of the practice 

of a certified public accounting firm licensed under Chapter 473 of the 
Florida Statutes, and qualified to conduct audits in accordance with 
government auditing standards as adopted by the Florida Board of 
Accountancy.   

 
  (b) "Committee" means the auditauditor selection committee appointed by the 

Board as described in section (2) of this Rule. 
 

(2) Establishment of AuditAuditor Selection Committee.  Prior to a public 
announcement under section (4) of this Rule that Auditing Services are required, 
the Board shall establish an auditauditor selection committee (“Committee”), the 
primary purpose of which is to assist the Board in selecting an auditor to conduct 
the annual financial audit required by Section 218.39 of the Florida Statutes. The 
Committee shouldshall include at least three individuals, some or allat least one of 
whom maywhich must also serve as membersbe a member of the Board.  The 
establishment and selection of the Committee must be conducted at a publicly 
noticed and held meeting of the Board.  The Chairperson of the Committee must 
be a member of the Board.  An employee, a chief executive officer, or a chief 
financial officer of the District may not serve as a member of the Committee; 
provided however such individual may serve the Committee in an advisory 
capacity. 

 
(3) Establishment of Minimum Qualifications and Evaluation Criteria.  Prior to a 

public announcement under section (4) of this Rule that Auditing Services are 
required, the Committee shall meet at a publicly noticed meeting to establish 
minimum qualifications and factors to use for the evaluation of Auditing Services 
to be provided by a certified public accounting firm licensed under Chapter 473 of 
the Florida Statutes, and qualified to conduct audits in accordance with 
government auditing standards as adopted by the Florida Board of Accountancy. 

 
(a)  Minimum Qualifications. In order to be eligible to submit a proposal, a 

firm must, at all relevant times including the time of receipt of the 
proposal by the District: 
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(i)  Hold all required applicable federalstate professional licenses in 

good standing, if any; 
 
(ii)  Hold all required applicable state professionalfederal licenses in 

good standing, if any; 
 
(iii)  Hold a current and active Florida corporate charter or be 

authorized to do business in the State of Florida in accordance with 
Chapter 607 of the Florida Statutes, if the proposer is a 
corporation; and 

 
(iv)  Meet any pre-qualification requirements established by the 

Committee and set forth in the RFP or other specifications.   
 

If requested in the RFP or other specifications, evidence of compliance 
with the minimum qualifications as established by the Committee must be 
submitted with the proposal. 

 
(b)  Evaluation Criteria.  The factors established for the evaluation of Auditing 

Services by the Committee shall include, but are not limited to: 
 

(i)  Ability of personnel; 
 
(ii)  Experience; 
 
(iii)  Understanding of scope of work; 
 
(iv)  Ability to furnish the required services; and  
 
(viv)  Such other factors as may be determined by the Committee to be 

applicable to its particular requirements. 

The Committee may also choose to consider compensation as a factor.  If the 
Committee establishes compensation as one of the factors, compensation shall not 
be the sole or predominant factor used to evaluate proposals. 

(4) Public Announcement.  After identifying the factors to be used in evaluating the 
proposals for Auditing Services as set forth in section (3) of this Rule, the 
Committee shall publicly announce the opportunity to provide Auditing Services.  
Such public announcement shall include a brief description of the audit and how 
interested firms can apply for consideration and obtain the RFP.  The notice shall 
appear in at least one (1) newspaper of general circulation in the District and the 
county in which the District is located.  The public announcement shall allow for 
at least seven (7) days for the submission of proposals.  
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(5) Request for Proposals.  The Committee shall provide interested firms with a 
Request for Proposals (“RFP”).  The RFP shall provide information on how 
proposals are to be evaluated and such other information the Committee 
determines is necessary for the firm to prepare a proposal.  The RFP shall state the 
time and place for submitting proposals.   

 
(6) Committee’s Evaluation of Proposals and Recommendation.  The Committee 

shall meet at a publicly held meeting that is publicly noticed for a reasonable time 
in advance of the meeting to evaluate all qualified proposals and may, as part of 
the evaluation, require that each interested firm provide a public presentation 
where the Committee may conduct discussions with the firm, and where the firm 
may present information, regarding the firm’s qualifications.  At the public 
meeting, the Committee shall rank and recommend in order of preference no 
fewer than three firms deemed to be the most highly qualified to perform the 
required services after considering the factors established pursuant to subsection 
(3)(b) of this Rule.  If fewer than three firms respond to the RFP or if no firms 
respond to the RFP, the Committee shall recommend such firm as it deems to be 
the most highly qualified.  Notwithstanding the foregoing, the Committee may 
recommend that any and all proposals be rejected. 

 
(7) Board Selection of Auditor. 

 
(a)  Where compensation was not selected as a factor used in evaluating the 

proposals, the Board shall negotiate with the firm ranked first and inquire 
of that firm as to the basis of compensation.  If the Board is unable to 
negotiate a satisfactory agreement with the first ranked firm at a price 
deemed by the Board to be fair, competitive, and reasonable, then 
negotiations with that firm shall be terminated and the Board shall 
immediately begin negotiations with the second ranked firm.  If a 
satisfactory agreement with the second ranked firm cannot be reached, 
those negotiations shall be terminated and negotiations with the third 
ranked firm shall be undertaken.  The Board may reopen formal 
negotiations with any one of the three top-ranked firms, but it may not 
negotiate with more than one firm at a time.  If the Board is unable to 
negotiate a satisfactory agreement with any of the selected firms, the 
Committee shall recommend additional firms in order of the firms’ 
respective competence and qualifications.  Negotiations shall continue, 
beginning with the first-named firm on the list, until an agreement is 
reached or the list of firms is exhausted. 

 
(b)  Where compensation was selected as a factor used in evaluating the 

proposals, the Board shall select the highest-ranked qualified firm. or 
document in its public records the reason for not selecting the highest-
ranked qualified firm.   
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(c)  In negotiations with firms under this Rule, the Board may allow the 
District Manager, District Counsel, or other designee to conduct 
negotiations on its behalf. 

 
(d)  Notwithstanding the foregoing, the Board may reject any or all proposals.  

The Board shall not consider any proposal, or enter into any contract for 
Auditing Services, unless the proposed agreed-upon compensation is 
reasonable to satisfy the requirements of Section 218.39 of the Florida 
Statutes, and the needs of the District. 

 
(8) Contract.  Any agreement reached under this Rule shall be evidenced by a written 

contract, which may take the form of an engagement letter signed and executed by 
both parties.  The written contract shall include all provisions and conditions of 
the procurement of such services and shall include, at a minimum, the following: 

 
(a)  A provision specifying the services to be provided and fees or other 

compensation for such services; 
 
(b)  A provision requiring that invoices for fees or other compensation be 

submitted in sufficient detail to demonstrate compliance with the terms of 
the contract; 

 
(c)  A provision setting forth deadlines for the auditor to submit a preliminary 

draft audit report to the District for review and to submit a final audit 
report no later than July 1June 30 of the fiscal year that follows the fiscal 
year for which the audit is being conducted; 

 
(d)  A provision specifying the contract period, including renewals, and 

conditions under which the contract may be terminated or renewed.  The 
maximum contract period including renewals shall be five (5) years. A 
renewal may be done without the use of the auditor selection procedures 
provided in this Rule, but must be in writing.   

 
(e)  Provisions required by law that require the auditor to comply with public 

records laws. 
 

(9) Notice of Award.  Once a negotiated agreement with a firm or individual is 
reached, or the Board authorizes the execution of an agreement with a firm where 
compensation was a factor in the evaluation of proposals, notice of the intent to 
award, including the rejection of some or all proposals, shall be provided in 
writing to all proposers by United States Mail, hand delivery, facsimile, or 
overnight delivery service. The notice shall include the following statement:  
"Failure to file a protest within the time prescribed in Rule 3.11 of the Rules of 
the District shall constitute a waiver of proceedings under those Rules," or 
wording to that effect.  Protests regarding the award of contracts under this Rule 
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shall be as provided for in Rule 3.11.  No proposer shall be entitled to recover any 
costs of proposal preparation or submittal from the District. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 119.0701, 218.33, 218.391, Fla. Stat. 
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Rule 3.3 Purchase of Insurance. 

 
(1) Scope.  The purchases of life, health, accident, hospitalization, legal expense, or 

annuity insurance, or all of any kinds of such insurance for the officers and 
employees of the District, and for health, accident, hospitalization, and legal 
expenses upon a group insurance plan by the District, shall be governed by this 
Rule. This Rule does not apply to the purchase of any other type of insurance by 
the District, including but not limited to liability insurance, property insurance, 
and directors and officers insurance. Nothing in this Rule shall require the District 
to purchase insurance.   

 
 (2) Procedure.  For a purchase of insurance within the scope of these Rules, the 

following procedure shall be followed: 
 

(a) The Board shall cause to be prepared a Notice of Invitation to Bid. 
 
(b) Notice of the Invitation to Bid shall be advertised at least once in a 

newspaper of general circulation within the District. The notice shall allow 
at least fourteen (14) days for submittal of bids. 

 
(c) The District may maintain a list of persons interested in receiving notices 

of Invitations to Bid.  Persons who provide their name and address to the 
District Manager for inclusion on the list shall receive notices by mail.The 
District shall make reasonable efforts to provide copies of any notices to 
such persons, but the failure to do so shall not give such consultants any 
bid protest or other rights or otherwise disqualify any otherwise valid 
procurement process.   

 
(d) Bids shall be opened at the time and place noted in the Invitation to Bid. 
 
(e) If only one (1) response to an Invitation is received, the District may 

proceed with the purchase.  If no response to an Invitation to Bid is 
received, the District may take whatever steps are reasonably necessary in 
order to proceed with the purchase. 

 
(f) The Board has the right to reject any and all bids and such reservations 

shall be included in all solicitations and advertisements. 
 
(g) Simultaneously with the review of the submitted bids, the District may 

undertake negotiations with those companies that have submitted 
reasonable and timely bids and, in the opinion of the District, are fully 
qualified and capable of meeting all services and requirements.  Bid 
responses shall be evaluated in accordance with the specifications and 
criteria contained in the Invitation to Bid; in addition, the total cost to the 
District, the cost, if any, to the District officers, employees, or their 
dependents, the geographic location of the company’s headquarters and 
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offices in relation to the District, and the ability of the company to 
guarantee premium stability may be considered.  A contract to purchase 
insurance shall be awarded to that company whose response to the 
Invitation to Bid best meets the overall needs of the District, its officers, 
employees, and/or dependents. 

 
(h) Notice of the intent to award, including rejection of some or all bids, shall 

be provided in writing to all bidders by United States Mail, by hand 
delivery, or by overnight delivery service. The notice shall include the 
following statement:  "Failure to file a protest within the time prescribed 
in Rule 3.11 of the Rules of the District shall constitute a waiver of 
proceedings under those Rules," or wording to that effect.  Protests of the 
District’s procurement of insurance under this Rule shall be in accordance 
with the procedures set forth in Rule 3.11. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  § 112.08, Fla. Stat. 
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Rule 3.4 Pre-qualification 

 

  (1) Scope.  In its discretion, the District may undertake a pre-qualification process in 
accordance with this Rule for vendors to provide construction services, goods, 
supplies, and materials, Contractual Services, and maintenance services.    

 
(2) Procedure.  When the District seeks to pre-qualify vendors, the following 

procedures shall apply: 
 

(a) The Board shall cause to be prepared a Request for Qualifications. 
 
(b) For construction services exceeding the thresholds described in Section 

255.20 of the Florida Statutes, the Board must advertise the proposed pre-
qualification criteria and procedures and allow at least seven (7) days 
notice of the public hearing for comments on such pre-qualification 
criteria and procedures.  At such public hearing, potential vendors may 
object to such pre-qualification criteria and procedures.  Following such 
public hearing, the Board shall formally adopt pre-qualification criteria 
and procedures prior to the advertisement of the Request for Qualifications 
for construction services. 

 
(c) The Request for Qualifications shall be advertised at least once in a 

newspaper of general circulation within the District and within the county 
in which the District is located.  The notice shall allow at least seven (7) 
days for submittal of qualifications for goods, supplies and materials, 
Contractual Services, maintenance services, and construction services 
under two hundred fifty thousand dollars ($250,000).  The notice shall 
allow at least twenty-one (21) days for submittal of qualifications for 
construction services estimated to cost over two hundred fifty thousand 
dollars ($250,000) and thirty (30) days for construction services estimated 
to cost over five hundred thousand dollars ($500,000).   

 
(d) The District may maintain lists of persons interested in receiving notices 

of Requests for Qualifications.  The District shall make a good faith effort 
to provide written notice, by electronic mail, United States Mail, hand 
delivery, or facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list.  However, failure of a 
person to receive the notice shall not invalidate any pre-qualification 
determination or contract awarded in accordance with these Rules and 
shall not be a basis for a protest of any pre-qualification determination or 
contract award. 

 
(e) If the District has pre-qualified vendors for a particular category of 

purchase, at the option of the District, only those persons who have been 
pre-qualified will be eligible to submit bids, proposals, replies or 
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responses in response to the applicable Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
(f) In order to be eligible to submit qualifications, a firm or individual must, 

at the time of receipt of the qualifications: 
 

(i)  Hold theall required applicable state professional licenses in good 
standing; 

 
(ii)  Hold all required applicable federal licenses in good standing, if 

any; 
 
(iii)  Hold a current and active Florida corporate charter or be 

authorized to do business in the State of Florida in accordance with 
Chapter 607 of the Florida Statutes, if the vendor is a corporation; 
and 

 
(iv)  Meet any special pre-qualification requirements set forth in the 

Request for Qualifications. 
 

Evidence of compliance with these Rules must be submitted with the 
qualifications if required by the District.  Failure to submit evidence of 
compliance when required may be grounds for rejection of the 
qualifications. 

 
(g) Qualifications shall be presented to the Board, or a committee appointed 

by the Board, for evaluation in accordance with the Request for 
Qualifications and this Rule.  Minor variations in the qualifications may be 
waived by the Board. A variation is minor if waiver of the variation does 
not create a competitive advantage or disadvantage of a material nature.   

 
(h) All vendors determined by the District to meet the pre-qualification 

requirements shall be pre-qualified.  To assure full understanding of the 
responsiveness to the requirements contained in a Request for 
Qualifications, discussions may be conducted with qualified vendors.  
Vendors shall be accorded fair treatment prior to the submittal date with 
respect to any opportunity for discussion and revision of qualifications.  
For construction services, any contractor pre-qualified and considered 
eligible by the Department of Transportation to bid to perform the type of 
work the project entails shall be presumed to be qualified to perform the 
project. 

 
(i) The Board shall have the right to reject all qualifications if there are not 

enough to be competitive or if rejection is determined to be in the best 
interest of the District.  No vendor shall be entitled to recover any costs of 
qualification preparation or submittal from the District. 

-
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(a) (j) Notice of intent to pre-qualify, including rejection of some or all 
qualifications, shall be provided in writing to all vendors by United States Mail, 
electronic mail, hand delivery, facsimile, or overnight delivery service.  The 
notice shall include the following statement:  "Failure to file a protest within the 
time prescribed in Rule 3.11 of the Rules of the District shall constitute a waiver 
of proceedings under those Rules," or wording to that effect.  Protests of the 
District’s pre-qualification decisions under this Rule shall be in accordance with 
the procedures set forth in Rule 3.11; provided however, protests related to the 
pre-qualification criteria and procedures for construction services shall be 
resolved in accordance with section (2)(b) of this Rule and Section 255.20(1)(b) 
of the Florida Statutes. 
 

(3) Suspension, Revocation, or Denial of Qualification 

(a) The District, for good cause, may deny, suspend, or revoke a prequalified 
vendor’s pre-qualified status. A suspension, revocation, or denial for good 
cause shall prohibit the vendor from bidding on any District construction 
contract for which qualification is required, shall constitute a determination of 
non-responsibility to bid on any other District construction or maintenance 
contract, and shall prohibit the vendor from acting as a material supplier or 
subcontractor on any District contract or project during the period of 
suspension, revocation, or denial. Good cause shall include the following: 

i. One of the circumstances specified under Section 337.16(2), Fla. Stat., 
has occurred. 

ii. Affiliated contractors submitted more than one proposal for the same 
work. In this event the pre-qualified status of all of the affiliated 
bidders will be revoked, suspended, or denied. All bids of affiliated 
bidders will be rejected. 

iii. The vendor made or submitted false, deceptive, or fraudulent 
statements, certifications, or materials in any claim for payment or any 
information required by any District contract. 

iv. The vendor or its affiliate defaulted on any contract or a contract 
surety assumed control of financial responsibility for any contract of 
the vendor. 

v. The vendor’s qualification to bid is suspended, revoked, or denied by 
any other public or semi-public entity, or the vendor has been the 
subject of a civil enforcement proceeding or settlement involving a 
public or semi-public entity. 

vi. The vendor failed to comply with contract or warranty requirements or 
failed to follow District direction in the performance of a contract. 
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vii. The vendor failed to timely furnish all contract documents required by 
the contract specifications, special provisions, or by any state or 
federal statutes or regulations. If the vendor fails to furnish any of the 
subject contract documents by the expiration of the period of 
suspension, revocation, or denial set forth above, the vendor’s pre-
qualified status shall remain suspended, revoked, or denied until the 
documents are furnished. 

viii. The vendor failed to notify the District within 10 days of the vendor, 
or any of its affiliates, being declared in default or otherwise not 
completing work on a contract or being suspended from qualification 
to bid or denied qualification to bid by any other public or semi-public 
agency. 

ix. The vendor did not pay its subcontractors or suppliers in a timely 
manner or in compliance with contract documents. 

x. The vendor has demonstrated instances of poor or unsatisfactory 
performance, deficient management resulting in project delay, poor 
quality workmanship, a history of payment of liquidated damages, 
untimely completion of projects, uncooperative attitude, contract 
litigation, inflated claims or defaults. 

xi. An affiliate of the vendor has previously been determined by the 
District to be non-responsible, and the specified period of suspension, 
revocation, denial, or non-responsibility remains in effect. 

xii. The vendor or affiliate(s) has been convicted of a contract crime. 

1. The term “contract crime” means any violation of state or 
federal antitrust laws with respect to a public contract or any 
violation of any state or federal law involving fraud, bribery, 
collusion, conspiracy, or material misrepresentation with 
respect to a public contract. 

2. The term “convicted” or “conviction” means a finding of guilt 
or a conviction of a contract crime, with or without an 
adjudication of guilt, in any federal or state trial court of record 
as a result of a jury verdict, nonjury trial, or entry of a plea of 
guilty or nolo contendere. 

(b) A denial, suspension, or revocation shall prohibit the vendor from being a 
subcontractor on District work during the period of denial, suspension, or 
revocation, except when a prime contractor’s bid has used prices of a 
subcontractor who becomes disqualified after the bid, but before the request 
for authorization to sublet is presented. 
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(c) The District shall inform the vendor in writing of its intent to deny, suspend, 
or revoke its pre-qualified status and inform the vendor of its right to a 
hearing, the procedure which must be followed, and the applicable time limits. 
If a hearing is requested within 10 days after the receipt of the notice of intent, 
the hearing shall be held within 30 days after receipt by the District of the 
request for the hearing. The decision shall be issued within 15 days after the 
hearing.  

(d) Such suspension or revocation shall not affect the vendor’s obligations under 
any preexisting contract. 

(e) In the case of contract crimes, the vendor’s pre-qualified status under this 
Rule shall be revoked indefinitely. For all violations of Rule 3.4(3)(a) other 
than for the vendor’s conviction for contract crimes, the revocation, denial, or 
suspension of a vendor’s pre-qualified status under this Rule shall be for a 
specific period of time based on the seriousness of the deficiency. 

Examples of factors affecting the seriousness of a deficiency are: 

i. Impacts on project schedule, cost, or quality of work; 

ii. Unsafe conditions allowed to exist; 

iii. Complaints from the public; 

iv. Delay or interference with the bidding process; 

v. The potential for repetition; 

vi. Integrity of the public contracting process; 

vii. Effect on the health, safety, and welfare of the public. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 190.033, 255.0525, 255.20, Fla. Stat.  
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Rule 3.5 Construction Contracts, Not Design-Build. 

 
(1)  Scope.  All contracts for the construction or improvement of any building, 

structure, or other public construction works authorized by Chapter 190 of the 
Florida Statutes, the costs of which are estimated by the District in accordance 
with generally accepted cost accounting principles to be in excess of the threshold 
amount for applicability of Section 255.20 of the Florida Statutes, as that amount 
may be indexed or amended from time to time, shall be let under the terms of 
these Rules and the procedures of Section 255.20 of the Florida Statutes, as the 
same may be amended from time to time.  A project shall not be divided solely to 
avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of construction services is within the scope of this 

Rule, the following procedures shall apply: 
 

 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
 (b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation in the District and in the county in which 
the District is located.  The notice shall also include the amount of the bid 
bond, if one is required.  The notice shall allow at least twenty-one (21) 
days for submittal of sealed bids, proposals, replies, or responses, unless 
the Board, for good cause, determines a shorter period of time is 
appropriate. Any project projected to cost more than five hundred 
thousand dollars ($500,000) must be noticed at least thirty (30) days prior 
to the date for submittal of bids, proposals, replies, or responses.  If the 
Board has previously pre-qualified contractors pursuant to Rule 3.4 and 
determined that only the contractors that have been pre-qualified will be 
permitted to submit bids, proposals, replies, and responses, the Notice of 
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation need not be published.  Instead, the Notice of 
Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation shall be sent to the pre-qualified contractors by 
United States Mail, hand delivery, facsimile, or overnight delivery service. 

 
 (c) The District may maintain lists of persons interested in receiving notices 

of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by electronic mail, United States Mail, hand 
delivery, or facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list.  However, failure of a 
person to receive the notice shall not invalidate any contract awarded in 
accordance with this Rule and shall not be a basis for a protest of any 
contract award.   



 

45 
 

 
(d) If the District has pre-qualified providers of construction services, then, at 

the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, or responses to 
Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold theall required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if 
any; 

 
(iii) Hold a current and active Florida corporate charter or be 

authorized to do business in the State of Florida in accordance with 
Chapter 607 of the Florida Statutes, if the bidder is a corporation; 
and 

 
     (iv)  Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Any contractor that has been found guilty by a court of any violation of 
federal labor or employment tax laws regarding subjects such asincluding 
but not limited to, reemployment assistance, safety, tax withholding, 
worker’s compensation, unemployment tax, social security and Medicare 
tax, wage or hour, or prevailing rate laws within the past 5 years may be 
considered ineligible by the District to submit a bid, response, or proposal 
for a District project. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response, if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses, or the portions of which that 

include the price, shall be publicly opened at a meeting noticed in 
accordance with Rule 1.3, and at which at least one district representative 
is present.  The name of each bidder and the price submitted in the bid 
shall be announced at such meeting, and shall be made available upon 
request. Minutes should be taken at the meeting and maintained by the 
District. Bids, proposals, replies, and responses shall be evaluated in 
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accordance with the respective Invitation to Bid, Request for Proposals, 
Invitation to Negotiate, or Competitive Solicitation and these Rules.  
Minor variations in the bids, proposals, replies, or responses may be 
waived by the Board.  A variation is minor if waiver of the variation does 
not create a competitive advantage or disadvantage of a material nature.  
Mistakes in arithmetic extension of pricing may be corrected by the Board.  
Bids and proposals may not be modified or supplemented after opening; 
provided however, additional information may be requested and/or 
provided to evidence compliance, make non-material modifications, 
clarifications, or supplementations, and as otherwise permitted by Florida 
law. 

 
(g) The lowest Responsive Bid submitted by a Responsive and Responsible 

Bidder in response to an Invitation to Bid shall be accepted.  In relation to 
a Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, the Board shall select the Responsive Proposal, Reply, or 
Response submitted by a Responsive and Responsible Vendor which is 
most advantageous to the District. To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, and 
responses.   

 
 (h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No contractor shall be 
entitled to recover any costs of bid, proposal, response, or reply 
preparation or submittal from the District. 

 
 (i) The Board may require potential contractors to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, 

proposals, replies, or responses, shall be provided in writing to all 
contractors by United States Mail, hand delivery, facsimile, or overnight 
delivery service. The notice shall include the following statement:  
"Failure to file a protest within the time prescribed in Rule 3.11 of the 
Rules of the District shall constitute a waiver of proceedings under those 
Rules," or wording to that effect.  Protests of the District’s purchase of 
construction services under this Rule shall be in accordance with the 
procedures set forth in Rule 3.11. 
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(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses 
are received, the District may purchase construction services or may reject 
the bids, proposals, replies, or responses for a lack of competitiveness. If 
no Responsive Bid, Proposal, Reply, or Response is received, the District 
may take whatever steps reasonably necessary in order to proceed with the 
procurement of construction services, in the manner the Board determines 
is in the best interests of the District, which steps may include but is not 
limited to a direct purchase of the construction services without further 
competitive selection processes.  
 

 (3) Sole Source; Government.  Construction services that are only available from a 
single source are exempt from this Rule.  Construction services provided by 
governmental agencies are exempt from this Rule.  This Rule shall not apply to 
the purchase of construction services, which may include goods, supplies, or 
materials, that are purchased under a federal, state, or local government contract 
that has been competitively procured by such federal, state, or local government 
in a manner consistent with the material procurement requirements of these Rules.  
A contract for construction services is exempt from this Rule if state or federal 
law prescribes with whom the District must contract or if the rate of payment is 
established during the appropriation process.    

 
(4) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
(5)  Emergency Purchases. The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board Meeting.   

 
 (6) Exceptions.  This Rule is inapplicable when: 
 

(a)  The project is undertaken as repair or maintenance of an existing public 
facility; 

 
(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 
available exceeds the time within which the funding source must be spent; 

 
(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the 
contractorcontract; or 

 
(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 
that it is in the public’s best interest to perform the project using its own 
services, employees, and equipment. 
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Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 

Rule 3.6 Construction Contracts, Design-Build. 

 
 (1) Scope.  The District may utilize Design-Build Contracts for any public 

construction project for which the Board determines that use of such contract is in 
the best interest of the District. When letting a Design-Build Contract, the District 
shall use the following procedure: 

 
(2) Procedure. 

 
(a)    The District shall utilize a Design Criteria Professional meeting the 

requirements of Section 287.055(2)(k) of the Florida Statutes, when 
developing a Design Criteria Package, evaluating the proposals and 
qualifications submitted by Design-Build Firms, and determining 
compliance of the project construction with the Design Criteria Package.  
The Design Criteria Professional may be an employee of the District, may 
be the District Engineer selected by the District pursuant to Section 
287.055 of the Florida Statutes, or may be retained pursuant to Rule 3.1.  
The Design Criteria Professional is not eligible to render services under a 
Design-Build Contract executed pursuant to the Design Criteria Package. 

 
  (b) A Design Criteria Package for the construction project shall be prepared 

and sealed by the Design Criteria Professional.  If the project utilizes 
existing plans, the Design Criteria Professional shall create a Design 
Criteria Package by supplementing the plans with project specific 
requirements, if any.     

 
  (c)  The Board may either choose to award the Design-Build Contract pursuant 

to the competitive proposal selection process set forth in Section 
287.055(9) of the Florida Statutes, or pursuant to the qualifications -based 
selection process pursuant to Rule 3.1.  

 
   (i) Qualifications-Based Selection.  If the process set forth in Rule 3.1 

is utilized, subsequent to competitive negotiations, a guaranteed 
maximum price and guaranteed completion date shall be 
established.  

 
(ii)   Competitive Proposal-Based Selection. If the competitive proposal 

selection process is utilized, the Board, in consultation with the 
Design Criteria Professional, shall establish the criteria, standards 
and procedures for the evaluation of Design-Build Proposals based 
on price, technical, and design aspects of the project, weighted for 
the project.  After a Design Criteria Package and the standards and 
procedures for evaluation of proposals have been developed, 
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competitive proposals from qualified firms shall be solicited 
pursuant to the design criteria by the following procedure: 

 
    1. A Request for Proposals shall be advertised at least once in 

a newspaper of general circulation in the county in which 
the District is located.  The notice shall allow at least 
twenty-one (21) days for submittal of sealed proposals, 
unless the Board, for good cause, determines a shorter 
period of time is appropriate.  Any project projected to cost 
more than five hundred thousand dollars ($500,000) must 
be noticed at least thirty (30) days prior to the date for 
submittal of proposals.   

   
    2. The District may maintain lists of persons interested in 

receiving notices of Requests for Proposals.  The District 
shall make a good faith effort to provide written notice, by 
electronic mail, United States Mail, hand delivery, or 
facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list.  However, 
failure of a person to receive the notice shall not invalidate 
any contract awarded in accordance with this Rule and 
shall not be a basis for a protest of any contract award. 

 
    3. In order to be eligible to submit a proposal, a firm must, at 

the time of receipt of the proposals: 
    
     a. Hold the required applicable state professional 

licenses in good standing, as defined by Section 
287.055(2)(h) of the Florida Statutes; 

 
     b.  Hold all required applicable federal licenses in good 

standing, if any; 
 
     c. Hold a current and active Florida corporate charter 

or be authorized to do business in the State of 
Florida in accordance with Chapter 607 of the 
Florida Statutes, if the proposer is a corporation; 

 
     d. Meet any special pre-qualification requirements set 

forth in the Request for Proposals and Design 
Criteria Package. 

 
Any contractor that has been found guilty by a court of any 
violation of federal labor or employment tax laws regarding 
subjects such asincluding but not limited to reemployment 
assistance, safety, tax withholding, worker’s compensation, 
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unemployment tax, social security and Medicare tax, wage 
or hour, or prevailing rate laws within the past 5 years may 
be considered ineligible by the District to submit a bid, 
response, or proposal for a District project. 

 
Evidence of compliance with these Rules must be 
submitted with the proposal if required by the District.  
Failure to submit evidence of compliance when required 
may be grounds for rejection of the proposal. 

 
    4.  The proposals, or the portions of which that include the 

price, shall be publicly opened at a meeting noticed in 
accordance with Rule 1.3, and at which at least one district 
representative is present.  The name of each bidder and the 
price submitted in the bid shall be announced at such 
meeting, and shall be made available upon request.  
Minutes should be taken at the meeting and maintained by 
the District.  In consultation with the Design Criteria 
Professional, the Board shall evaluate the proposals 
received based on evaluation criteria and procedures 
established prior to the solicitation of proposals, including 
but not limited to qualifications, availability, and past work 
of the firms and the partners and members thereof.  The 
Board shall then select no fewer than three (3) Design-
Build Firms as the most qualified. 

 
    5. The Board shall have the right to reject all proposals if the 

proposals are too high, or rejection is determined to be in 
the best interest of the District. No vendor shall be entitled 
to recover any costs of proposal preparation or submittal 
from the District. 

 
    6. If less than three (3) proposalsResponsive Proposals are 

received, the District may purchase design-build services or 
may reject the proposals for lack of competitiveness. If no 
proposalsResponsive Proposals are received, the District 
may take whatever steps reasonably necessary in order to 
proceed with the procurement of design-build services in 
the manner the Board determines is in the best interests of 
the District, which steps may include but is not limited to a 
direct purchase of the design-build services without further 
competitive selection processes. 

 
    7. Notice of the rankings adopted by the Board, including the 

rejection of some or all proposals, shall be provided in 
writing to all consultants by United States Mail, hand 
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delivery, facsimile, or overnight delivery service.  The 
notice shall include the following statement:  "Failure to 
file a protest within the time prescribed in Rule 3.11 of the 
Rules of the District shall constitute a waiver of 
proceedings under those Rules," or wording to that effect.  
Protests of the District’s rankings under this Rule shall be 
in accordance with the procedures set forth in Rule 3.11. 

 
    8. The Board shall negotiate a contract with the firm ranking 

the highest based on the evaluation standards and shall 
establish a price which the Board determines is fair, 
competitive and reasonable.  Should the Board be unable to 
negotiate a satisfactory contract with the firm considered to 
be the most qualified at a price considered by the Board to 
be fair, competitive, and reasonable, negotiations with that 
firm must be terminated. The Board shall then undertake 
negotiations with the second most qualified firm, based on 
the ranking by the evaluation standards.  Failing 
accordShould the Board be unable to negotiate a 
satisfactory contract with the  firm considered to be the 
second most qualified firm, the Board at a price considered 
by the Board to be fair, competitive, and reasonable, 
negotiations with that firm must terminate negotiations. be 
terminated. The Board shall then undertake negotiations 
with the third most qualified firm. Should the Board be 
unable to negotiate a satisfactory contract with the firm 
considered to be the third most qualified at a price 
considered by the Board to be fair, competitive, and 
reasonable, negotiations with that firm must be terminated.   
Should the Board be unable to negotiate a satisfactory 
contract with any of the selected firms, the Board shall 
select additional firms in order of their rankings based on 
the evaluation standards and continue negotiations until an 
agreement is reached or the list of firms is exhausted. 

 
    9.  After the Board contracts with a firm, the firm shall bring 

to the Board for approval, detailed working drawings of the 
project.   

 
    10.  The Design Criteria Professional shall evaluate the 

compliance of the detailed working drawings and project 
construction with the Design Criteria Package, and shall 
provide the Board with a report of the same.   
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(3) Contracts; Public Records.  In accordance with Florida law, each contract entered 
into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 
 

(4) Emergency Purchase.  The Board may, in case of public emergency, declare an 
emergency and immediately proceed with negotiations with the best qualified 
Design-Build Firm available at the time.  The fact that an Emergency Purchase 
has occurred shall be noted in the minutes of the next Board meeting. 

 
 (5) Exceptions.  This Rule is inapplicable when: 
 

(a)  The project is undertaken as repair or maintenance of an existing public 
facility; 

 
(b)  The funding source of the project will be diminished or lost because the 

time required to competitively award the project after the funds become 
available exceeds the time within which the funding source must be spent; 

 
(c)  The District has competitively awarded a project and the contractor has 

abandoned the project or the District has terminated the contractor; or 
 
(d)  The District, after public notice, conducts a public meeting under Section 

286.011 of the Florida Statutes, and finds by a majority vote of the Board 
that it is in the public’s best interest to perform the project using its own 
services, employees, and equipment. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 119.0701, 189.053, 190.033, 255.0518, 255.0525, 255.20, 287.055, Fla. Stat. 
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Rule 3.7  Payment and Performance Bonds. 

 
(1)  Scope.  This Rule shall apply to contracts for the construction of a public 

building, for the prosecution and completion of a public work, or for repairs upon 
a public building or public work, and shall be construed in addition to terms 
prescribed by any other Rule that may also apply to such contracts. 

 
(2)  Required Bond.  Upon entering into a contract for any of the services described in 

section (1) of this Rule in excess of $200,000, the Board should require that the 
contractor, before commencing the work, execute and record a payment and 
performance bond in an amount equal to the contract price.  Notwithstanding the 
terms of the contract or any other law, the District may not make payment to the 
contractor until the contractor has provided to the District a certified copy of the 
recorded bond. 

 
(3)  Discretionary Bond.  At the discretion of the Board, upon entering into a contract 

for any of the services described in section (1) of this Rule for an amount not 
exceeding $200,000, the contractor may be exempted from executing a payment 
and performance bond. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  § 255.05, Fla. Stat. 
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Rule 3.8 Goods, Supplies, and Materials. 

 
  (1) Purpose and Scope.  All purchases of goods, supplies, or materials exceeding the 

amount provided in Section 287.017 of the Florida Statutes, for CATEGORY 
FOUR, shall be purchased under the terms of this Rule.  Contracts for purchases 
of “goods, supplies, and materials” do not include printing, insurance, advertising, 
or legal notices.  A contract involving goods, supplies, or materials plus 
maintenance services may, in the discretion of the Board, be treated as a contract 
for maintenance services.  However, a purchase shall not be divided solely in 
order to avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of goods, supplies, or materials is within the scope 

of this Rule, the following procedures shall apply: 
 

(a) The Board shall cause to be prepared an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the District and within the county 
in which the District is located.  The notice shall also include the amount 
of the bid bond, if one is required.  The notice shall allow at least seven (7) 
days for submittal of bids, proposals, replies, or responses. 

 
(c) The District may maintain lists of persons interested in receiving notices 

of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, or 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by electronic mail, United States Mail, hand 
delivery, or facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list.  However, failure of a 
person to receive the notice shall not invalidate any contract awarded in 
accordance with this Rule and shall not be a basis for a protest of any 
contract award. 

 
(d) If the District has pre-qualified suppliers of goods, supplies, and materials, 

then, at the option of the District, only those persons who have been pre-
qualified will be eligible to submit bids, proposals, replies, or responses. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold theall required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized 

to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the vendor is a corporation; and 

 
     (iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply or response if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 
 
Any firm or individual whose principal place of business is outside the 
State of Florida must also submit a written opinion of an attorney at law 
licensed to practice law in that foreign state, as to the preferences, if any or 
none, granted by the law of that foreign state to business entities whose 
principal places of business are in that foreign state, in the letting of any or 
all public contracts.  Failure to submit such a written opinion or 
submission of a false or misleading written opinion may be grounds for 
rejection of the bid, proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation. Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation 
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and this Rule.  Minor variations in the bids, proposals, replies, 
or responses may be waived by the Board. A variation is minor if waiver 
of the variation does not create a competitive advantage or disadvantage of 
a material nature. Mistakes in arithmetic extension of pricing may be 
corrected by the Board.  Bids and proposals may not be modified or 
supplemented after opening; provided however, additional information 
may be requested and/or provided to evidence compliance, make non-
material modifications, clarifications, or supplementations, and as 
otherwise permitted by Florida law. 

 
(g) The lowest Responsive Bid, after taking into account the preferences 

provided for in this subsection, submitted by a Responsive and 
Responsible Bidder in response to an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation shall be 
accepted.  If the lowest Responsive Bid is submitted by a Responsive and 
Responsible Bidder whose principal place of business is located in a 
foreign state which does not grant a preference in competitive purchase to 
businesses whose principal place of business are in that foreign state, the 
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lowest Responsible and Responsive Bidder whose principal place of 
business is in the State of Florida shall be awarded a preference of five (5) 
percent.  If the lowest Responsive Bid is submitted by a Responsive and 
Responsible Bidder whose principal place of business is located in a 
foreign state which grants a preference in competitive purchase to 
businesses whose principal place of business are in that foreign state, the 
lowest Responsible and Responsive Bidder whose principal place of 
business is in the State of Florida shall be awarded a preference equal to 
the preference granted by such foreign state. 

 
 To assure full understanding of the responsiveness to the solicitation 

requirements contained in an Invitation to Bid, Request for Proposals, 
Invitation to Negotiate, or Competitive Solicitation, discussions may be 
conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, and 
responses.   

 
(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No vendor shall be 
entitled to recover any costs of bid, proposal, reply, or response 
preparation or submittal from the District. 

 
 (i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, 

proposals, replies, or responses shall be provided in writing to all vendors 
by United States Mail, hand delivery, facsimile, or overnight delivery 
service.  The notice shall include the following statement:  "Failure to file 
a protest within the time prescribed in Rule 3.11 of the Rules of the 
District shall constitute a waiver of proceedings under those Rules," or 
wording to that effect.  Protests of the District’s purchase of goods, 
supplies, and materials under this Rule shall be in accordance with the 
procedures set forth in Rule 3.11. 

 
(k) If less than three (3) bids, proposals, repliesResponsive Bids, Proposals, 

Replies, or responsesResponses are received, the District may purchase 
goods, supplies, or materials, or may reject the bids, proposals, replies, or 
responses for a lack of competitiveness. If no Responsive Bid, Proposal, 
Reply, or Response is received, the District may take whatever steps 
reasonably necessary in order to proceed with the procurement of goods, 
supplies, and materials, in the manner the Board determines is in the best 
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interests of the District, which steps may include but is not limited to a 
direct purchase of the goods, supplies, and materials without further 
competitive selection processes.  

 
 (3) Goods, Supplies, and Materials included in a Construction Contract Awarded 

Pursuant to Rule 3.5 or 3.6.  There may be occasions where the District has 
undergone the competitive purchase of construction services which contract may 
include the provision of goods, supplies, or materials.  In that instance, the 
District may approve a change order to the contract and directly purchase the 
goods, supplies, and materials.  Such purchase of goods, supplies, and materials 
deducted from a competitively purchased construction contract shall be exempt 
from this Rule. 

  
 (4) Exemption.  Goods, supplies, and materials that are only available from a single 

source are exempt from this Rule.  Goods, supplies, and materials provided by 
governmental agencies are exempt from this Rule.  A contract for goods, supplies, 
or materials is exempt from this Rule if state or federal law prescribes with whom 
the District must contract or if the rate of payment is established during the 
appropriation process.  This Rule shall not apply to the purchase of goods, 
supplies or materials that are purchased under a federal, state, or local government 
contract that has been competitively procured by such federal, state, or local 
government in a manner consistent with the material procurement requirements of 
these Rules. 

 
 (5) Renewal.  Contracts for the purchase of goods, supplies, and/or materials subject 

to this Rule may be renewed for a period that may not exceed three (3) years or 
the term of the original contract, whichever period is longera maximum period of 
five (5) years.   

 
 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 189.053, 190.033, 287.017, 287.084, Fla. Stat. 
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Rule 3.9 Maintenance Services. 

 
(1)      Scope.  All contracts for maintenance of any District facility or project shall be set 

under the terms of this Rule if the cost exceeds the amount provided in Section 
287.017 of the Florida Statutes, for CATEGORY FOUR.  A contract involving 
goods, supplies, and materials plus maintenance services may, in the discretion of 
the Board, be treated as a contract for maintenance services.  However, a purchase 
shall not be divided solely in order to avoid the threshold bidding requirements. 

 
(2) Procedure.  When a purchase of maintenance services is within the scope of this 

Rule, the following procedures shall apply: 
 

 (a) The Board shall cause to be prepared an Invitation to Bid, Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation. 

 
(b) Notice of the Invitation to Bid, Request for Proposals, Invitation to 

Negotiate, or Competitive Solicitation shall be advertised at least once in a 
newspaper of general circulation within the District and within the county 
in which the District is located.  The notice shall also include the amount 
of the bid bond, if one is required.  The notice shall allow at least seven (7) 
days for submittal of bids, proposals, replies, or responses. 

 
 (c) The District may maintain lists of persons interested in receiving notices 

of Invitations to Bid, Requests for Proposals, Invitations to Negotiate, and 
Competitive Solicitations.  The District shall make a good faith effort to 
provide written notice, by electronic mail, United States Mail, hand 
delivery, or facsimile, to persons who provide their name and address to 
the District Manager for inclusion on the list.  However, failure of a 
person to receive the notice shall not invalidate any contract awarded in 
accordance with this Rule and shall not be a basis for a protest of any 
contract award. 

 
(d) If the District has pre-qualified suppliers of maintenance services, then, at 

the option of the District, only those persons who have been pre-qualified 
will be eligible to submit bids, proposals, replies, and responses. 

 
(e) In order to be eligible to submit a bid, proposal, reply, or response, a firm 

or individual must, at the time of receipt of the bids, proposals, replies, or 
responses: 

 
(i) Hold theall required applicable state professional licenses in good 

standing; 
 

(ii) Hold all required applicable federal licenses in good standing, if any; 
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(iii) Hold a current and active Florida corporate charter or be authorized 
to do business in the State of Florida in accordance with Chapter 607 
of the Florida Statutes, if the vendor is a corporation; and 

 
     (iv) Meet any special pre-qualification requirements set forth in the 

Invitation to Bid, Request for Proposals, Invitation to Negotiate, or 
Competitive Solicitation. 

 
Evidence of compliance with these Rules must be submitted with the bid, 
proposal, reply, or response if required by the District.  Failure to submit 
evidence of compliance when required may be grounds for rejection of the 
bid, proposal, reply, or response. 

 
(f) Bids, proposals, replies, and responses shall be publicly opened at the time 

and place noted on the Invitation to Bid, Request for Proposals, Invitation 
to Negotiate, or Competitive Solicitation.  Bids, proposals, replies, and 
responses shall be evaluated in accordance with the respective Invitation 
to Bid, Request for Proposals, Invitation to Negotiate, or Competitive 
Solicitation, and these Rules. Minor variations in the bids, proposals, 
replies, and responses may be waived by the Board.  A variation is minor 
if waiver of the variation does not create a competitive advantage or 
disadvantage of a material nature.  Mistakes in arithmetic extension of 
pricing may be corrected by the Board.  Bids and proposals may not be 
modified or supplemented after opening; provided however, additional 
information may be requested and/or provided to evidence compliance, 
make non-material modifications, clarifications, or supplementations, and 
as otherwise permitted by Florida law. 

 
(g) The lowest Responsive Bid submitted in response to an Invitation to Bid 

by a Responsive and Responsible Bidder shall be accepted.  In relation to 
a Request for Proposals, Invitation to Negotiate or Competitive 
Solicitation the Board shall select the Responsive Proposal, Reply, or 
Response submitted by a Responsive and Responsible Vendor which is 
most advantageous to the District.  To assure full understanding of the 
responsiveness to the solicitation requirements contained in a Request for 
Proposals, Invitation to Negotiate, or Competitive Solicitation, discussions 
may be conducted with qualified vendors.  Vendors shall be accorded fair 
treatment prior to the submittal date with respect to any opportunity for 
discussion, preparation, and revision of bids, proposals, replies, or 
responses.   

 
(h) The Board shall have the right to reject all bids, proposals, replies, or 

responses because they exceed the amount of funds budgeted for the 
purchase, if there are not enough to be competitive, or if rejection is 
determined to be in the best interest of the District.  No Vendor shall be 
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entitled to recover any costs of bid, proposal, reply, or response 
preparation or submittal from the District. 

 
(i) The Board may require bidders and proposers to furnish bid bonds, 

performance bonds, and/or other bonds with a responsible surety to be 
approved by the Board. 

 
(j) Notice of intent to award, including rejection of some or all bids, 

proposals, replies, or responses shall be provided in writing to all vendors 
by United States Mail, hand delivery, facsimile, or overnight delivery 
service. The notice shall include the following statement:  "Failure to file a 
protest within the time prescribed in Rule 3.11 of the Rules of the District 
shall constitute a waiver of proceedings under those Rules," or wording to 
that effect.  Protests of the District’s procurement of maintenance services 
under this Rule shall be in accordance with the procedures set forth in 
Rule 3.11. 

 
(k) If less than three (3) Responsive Bids, Proposals, Replies, or Responses 

are received, the District may purchase the maintenance services or may 
reject the bids, proposals, replies, or responses for a lack of 
competitiveness. If no Responsive Bid, Proposal, Reply, or Response is 
received, the District may take whatever steps reasonably necessary in 
order to proceed with the procurement of maintenance services, in the 
manner the Board determines is in the best interests of the District, which 
steps may include but is not limited to a direct purchase of the 
maintenance services without further competitive selection processes.  

 
 (3) Exemptions.  Maintenance services that are only available from a single source 

are exempt from this Rule.  Maintenance services provided by governmental 
agencies are exempt from this Rule.  A contract for maintenance services is 
exempt from this Rule if state or federal law prescribes with whom the District 
must contract or if the rate of payment is established during the appropriation 
process.    

 
 (4) Renewal.  Contracts for the purchase of maintenance services subject to this Rule 

may be renewed for a period that may not exceed three (3) years or the term of the 
original contract, whichever period is longer.  a maximum period of five (5) years. 

 
(5) Contracts; Public Records.  In accordance with Florida law, each contract entered 

into pursuant to this Rule shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
 (6) Emergency Purchases.  The District may make an Emergency Purchase without 

complying with these rules.  The fact that an Emergency Purchase has occurred or 
is necessary shall be noted in the minutes of the next Board meeting. 

 
Specific Authority:  §§ 190.011(5), 190.011(15), 190.033, Fla. Stat. 
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Law Implemented:  §§ 119.0701, 190.033, 287.017, Fla. Stat. 
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Rule 3.10 Contractual Services. 

 
(1)  Exemption from Competitive Purchase.  Pursuant to Section 190.033(3) of the 

Florida Statutes, Contractual Services shall not be subject to competitive 
purchasing requirements.  If an agreement is predominantly for Contractual 
Services, but also includes maintenance services or the purchase of goods and 
services, the contract shall not be subject to competitive purchasing requirements.  
Regardless of whether an advertisement or solicitation for Contractual Services is 
identified as an Invitation to Bid, Request for Proposals, Invitation to Negotiate, 
or Competitive Solicitation, no rights or remedies under these Rules, including 
but not limited to protest rights, are conferred on persons, firms, or vendors 
proposing to provide Contractual Services to the District.   

 
(2)  Contracts; Public Records.  In accordance with Florida law, each contract for 

Contractual Services shall include provisions required by law that require the 
contractor to comply with public records laws. 

 
Specific Authority: §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 119.0701, 190.011(3), 190.033, Fla. Stat.
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Rule 3.11 Protests With Respect To Proceedings under Rules 3.1, 3.2, 3.3, 

3.4, 3.5, 3.6, 3.8, and 3.9. 
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Rule 3.11 Protests  
 with Respect to Proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, and 3.9. 

 
The resolution of any protests with respect to proceedings under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 
3.8, and 3.9 shall be in accordance with this Rule. 
 
 (1) Filing. 
 
  (a)  With respect to a protest regarding qualifications, specifications, 

documentation, or other requirements contained in a Request for 
Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation issued by the District, the notice of protest shall be filed in 
writing within seventy-two (72) calendar hours (excluding Saturdays, 
Sundays, and state holidays) after the first advertisement of the Request 
for Qualifications, Request for Proposals, Invitation to Bid, or Competitive 
Solicitation.  A formal protest setting forth with particularity the facts and 
law upon which the protest is based shall be filed within seven (7) 
calendar days (including Saturdays, Sundays, and state holidays) after the 
initial notice of protest was filed. For purposes of this Rule, wherever 
applicable, filing will be perfected and deemed to have occurred upon 
receipt by the District. Failure to file a notice of protest shall constitute a 
waiver of all rights to protest the District’s intended decision.  Failure to 
file a formal written protest shall constitute an abandonment of the protest 
proceedings and shall automatically terminate the protest proceedings. 

 
  (b) Except for those situations covered by subsection (1)(a) of this Rule, any 

firm or person who is affected adversely by a District’s ranking or 
intended award under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9 and 
desires to contest the District’s ranking or intended award, shall file with 
the District a written notice of protest within seventy-two (72) calendar 
hours (excluding Saturdays, Sundays, and state holidays) after receipt of 
the notice of the District’s ranking or intended award.  A formal protest 
setting forth with particularity the facts and law upon which the protest is 
based shall be filed within seven (7) calendar days (including Saturdays, 
Sundays, and state holidays) after the initial notice of protest was filed. 
For purposes of this Rule, wherever applicable, filing will be perfected 
and deemed to have occurred upon receipt by the District. Failure to file a 
notice of protest shall constitute a waiver of all rights to protest the 
District’s ranking or intended award.  Failure to file a formal written 
protest shall constitute an abandonment of the protest proceedings and 
shall automatically terminate the protest proceedings.   

 
  (c)  If  (c)  If the requirement for the posting of a protest 

bond and the amount of the protest bond, which may be expressed by a 
percentage of the contract to be awarded or a set amount, is disclosed in 
the District’s competitive solicitation documents for a particular purchase 
under Rules 3.1, 3.2, 3.3, 3.4, 3.5, 3.6, 3.8, or 3.9, the Board may require 
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any person who files a notice of protest tomust post athe protest bond in 
the. The amount equal to 1% of the anticipated contract amount that is the 
subject of the protest bond shall be determined by District staff after 
consultation with the Board and within the limits, if any, imposed by 
Florida law.  In the event the protest is successful, the protest bond shall 
be refunded to the protestor.  In the event the protest is unsuccessful, the 
protest bond shall be applied towards the District’s costs, expenses, and 
attorney’s fees associated with hearing and defending the protest.  In the 
event the protest is settled by mutual agreement of the parties, the protest 
bond shall be distributed as agreed to by the District and protestor. 

 
  (d) The District does not accept documents filed by electronic mail or 

facsimile transmission.  Filings are only accepted during normal business 
hours. 

 
 (2) Contract Execution.  Upon receipt of a notice of protest which has been timely 

filed, the District shall not execute the contract under protest until the subject of 
the protest is resolved.  However, if the District sets forth in writing particular 
facts and circumstances showing that delay incident to protest proceedings will 
jeopardize the funding for the project, will materially increase the cost of the 
project, or will create an immediate and serious danger to the public health, 
safety, or welfare, the contract may be executed.   

 
 (3) Informal Proceeding. If the Board determines a protest does not involve a 

disputed issue of material fact, the Board may, but is not obligated to, schedule an 
informal proceeding to consider the protest.  Such informal proceeding shall be at 
a time and place determined by the Board.  Notice of such proceeding shall be 
sent via facsimile, United States Mail, or hand delivery to the protestor and any 
substantially affected persons or parties not less than three (3) calendar days prior 
to such informal proceeding.  Within thirty (30) calendar days following the 
informal proceeding, the Board shall issue a written decision setting forth the 
factual, legal, and policy grounds for its decision. 

 
(4) Formal Proceeding. If the Board determines a protest involves disputed issues of 

material fact or if the Board elects not to use the informal proceeding process 
provided for in section (3) of this Rule, the District shall schedule a formal 
hearing to resolve the protest.  The Chairperson shall designate any member of the 
Board (including the Chairperson), District Manager, District Counsel, or other 
person as a hearing officer to conduct the hearing.  The hearing officer may: 

 
  (a) Administer oaths and affirmations; 
 
  (b) Rule upon offers of proof and receive relevant evidence; 
 
  (c) Regulate the course of the hearing, including any pre-hearing matters; 
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  (d) Enter orders; and 
 
  (e) Make or receive offers of settlement, stipulation, and adjustment. 
 

The hearing officer shall, within thirty (30) days after the hearing or receipt of the 
hearing transcript, whichever is later, file a recommended order which shall 
include a caption, time and place of hearing, appearances entered at the hearing, 
statement of the issues, findings of fact and conclusions of law, separately stated, 
and a recommendation for final District action.  The District shall allow each 
party fifteen (15) days in which to submit written exceptions to the recommended 
order.  The District shall issue a final order within sixty (60) days after the filing 
of the recommended order. 

 
 (5)  Intervenors. Other substantially affected persons may join the proceedings as 

intervenors on appropriate terms which shall not unduly delay the proceedings.  
 
 (6) Rejection of all Qualifications, Bids, Proposals, Replies and Responses after 

Receipt of Notice of Protest.  If the Board determines there was a violation of law, 
defect, or an irregularity in the competitive solicitation process, the Bids, 
Proposals, Replies, and Responses are too high, or if the Board determines it is 
otherwise in the District’s best interest, the Board may reject all qualifications, 
bids, proposals, replies, and responses and start the competitive solicitation 
process anew.  If the Board decides to reject all qualifications, bids, proposals, 
replies, and responses and start the competitive solicitation process anew, any 
pending protests shall automatically terminate. 

 
 (7) Settlement.  Nothing herein shall preclude the settlement of any protest under this 

Rule at any time. 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  § 190.033, Fla. Stat. 
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Rule 4.0 Effective Date. 

 
 These Rules shall be effective _____________, 2018,20__, except that no election of 
officers required by these Rules shall be required until after the next regular election for the 
Board. 
 
Specific Authority:  §§ 190.011(5), 190.011(15), Fla. Stat. 

Law Implemented:  §§ 190.011(5), 190.011(15), Fla. Stat. 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

SEVENTH ORDER OF BUSINESS 
  



September 17, 2019 
 
 
 
Daniel Laughlin, District Manager 
Governmental Management Services, LLC 
475 West Town Place, Suite 114 
St. Augustine, FL  32092 
 
The Objective and Scope of the Audit of the Financial Statements  
 
You have requested that we audit the financial statements of Amelia Concourse Community 
Development District, which comprise governmental activities and each major fund for the 
General Fund as of and for the year ended September 30, 2019 which collectively comprise the 
basic financial statements.  We are pleased to confirm our acceptance and our understanding of 
this audit engagement by means of this letter for the year ending September 30, 2019 and 
thereafter if mutually agreed by Amelia Concourse Community Development District and 
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants PL.  
 
Our audit will be conducted with the objective of our expressing an opinion on the financial 
statements. 
 
The Responsibilities of the Auditor 
 
We will conduct the audit in accordance with auditing standards generally accepted in the 
United States of America and "Government Auditing Standards" issued by the Comptroller 
General of the United States.  Those standards require that we plan and perform the audit to 
obtain reasonable assurance about whether the financial statements are free of material 
misstatement.  An audit involves performing procedures to obtain audit evidence about the 
amounts and disclosures in the financial statements.  The procedures selected depend on the 
auditor’s judgment, including the assessment of the risks of material misstatement of the 
financial statements, whether due to fraud or error. An audit also includes evaluating the 
appropriateness of accounting policies used and the reasonableness of significant accounting 
estimates made by management, as well as evaluating the overall presentation of the financial 
statements. 
 
Because of the inherent limitations of an audit, together with the inherent limitations of internal 
control, an unavoidable risk that some material misstatements may not be detected exists, even 
though the audit is properly planned and performed in accordance with generally accepted 
auditing standards.  Also, an audit is not designed to detect errors or fraud that are immaterial to 
the financial statements.   

r~tt Berger, Toombs, Elam, 
CO:, Gaines & Frank 

Certified Public Accountants PL 

600 Citrus Avenue 
Suite 200 
Fort Pierce, Florida 34950 

772/461-6120 // 461-1155 
FAX: 772/468-9278 

Member AICPA 

Fort Pierce / Stuart 

Member AICPA Division For CPA Firms 
Private Companies Practice Section 

Member FICPA 
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In making our risk assessments, we consider internal control relevant to Amelia Concourse 
Community Development District’s preparation and fair presentation of the financial statements 
in order to design audit procedures that are appropriate in the circumstances but not for the 
purpose of expressing an opinion on the effectiveness of the entity’s internal control.  However, 
we will communicate to you in writing concerning any significant deficiencies or material 
weaknesses in internal control relevant to the audit of the financial statements that we have 
identified during the audit.   
 
We will also communicate to the Board any fraud involving senior management and fraud that 
causes a material misstatement of the financial statements that becomes known to us during 
the audit, and any instances of noncompliance with laws and regulations that we become aware 
of during the audit.   
 
The funds that you have told us are maintained by Amelia Concourse Community Development 
District and that are to be included as part of our audit are listed below: 
 

1. General Fund  
2. Special Purpose Entity Fund 
3. Debt Service Fund 
4. Capital Projects Fund 

 

~~tt Berger, Toombs, Elam, 
,OJ Gaines & Frank 
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The Responsibilities of Management and Identification of the Applicable Financial 
Reporting Framework 
 
Our audit will be conducted on the basis that management acknowledges and understands that 
it has responsibility:  

 
1. For the preparation and fair presentations of the financial statements in accordance with 

accounting principles generally accepted in the United States of America; 
  

2. To evaluate subsequent events through the date the financial statements are issued or 
available to be issued, and to disclose the date through which subsequent events were 
evaluated in the financial statements. Management also agrees that it will not evaluate 
subsequent events earlier than the date of the management representation letter 
referred to below; 
  

3. For the design, implementation, and maintenance of internal control relevant to the 
preparation and fair presentation of financial statements that are free from material 
misstatement, whether due to fraud or error; 

 
4. To provide us with: 

a. Access to all information of which management is aware that is relevant to the 
preparation and fair presentation of the financial statements such as records, 
documentation and other matters; 

b. Additional information that we may request from management for the purpose of 
the audit; and 

c. Unrestricted access to persons within the entity from whom we determine it 
necessary to obtain audit evidence. 

 
As part of our audit, we will request certain written confirmation concerning representations 
made to us in connection with the audit including, among other items:  

 
1. That management has fulfilled its responsibilities as set out in the terms of this letter; 

and  
 

2. That it believes the effects of any uncorrected misstatements aggregated by us during 
the current engagement and pertaining to the latest period presented are immaterial, 
both individually and in the aggregate, to the financial statements taken as a whole. 

 
 
 
 
 
 

~~tt Berger, Toombs, Elam, 
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Management is responsible for identifying and ensuring that Amelia Concourse Community 
Development District complies with the laws and regulations applicable to its activities, and for 
informing us about all known material violations of such laws or regulations. In addition, 
management is responsible for the design and implementation of programs and controls to 
prevent and detect fraud, and for informing us about all known or suspected fraud affecting the 
entity involving management, employees who have significant roles in internal control, and 
others where the fraud could have a material effect on the financial statements. Management is 
also responsible for informing us of its knowledge of any allegations of fraud or abuse or 
suspected fraud or abuse affecting the entity received in communications from employees, 
former employees, analysts, regulators, or others. 
 
The Board is responsible for informing us of its views about the risks of fraud within the entity, 
and its knowledge of any fraud or suspected fraud affecting the entity. 
 
Amelia Concourse Community Development District agrees that it will not associate us with any 
public or private securities offering without first obtaining our consent. Therefore, Amelia 
Concourse Community Development District agrees to contact us before it includes our reports 
or otherwise makes reference to us, in any public or private securities offering. 
 
Because Berger, Toombs, Elam, Gaines & Frank will rely on Amelia Concourse Community 
Development District and its management and Board of Supervisors to discharge the foregoing 
responsibilities,  Amelia Concourse Community Development District holds harmless and 
releases Berger, Toombs, Elam, Gaines & Frank, its partners, and employees from all claims, 
liabilities, losses and costs arising in circumstances where there has been a known 
misrepresentation by a member of Amelia Concourse Community Development District’s 
management, which has caused, in any respect, Berger, Toombs, Elam, Gaines & Frank’s 
breach of contract or negligence.  This provision shall survive the termination of this 
arrangement for services. 
 
Records and Assistance 
 
If circumstances arise relating to the condition of the Amelia Concourse Community 
Development District’s records, the availability of appropriate audit evidence, or indications of a 
significant risk of material misstatement of the financial statements because of error, fraudulent 
financial reporting, or misappropriation of assets, which in our professional judgment, prevent us 
from completing the audit or forming an opinion, we retain the unilateral right to take any course 
of action permitted by professional standards, including declining to express an opinion, issuing 
a report, or withdrawing from the engagement. 
 
During the course of our engagement, we may accumulate records containing data that should 
be reflected in the Amelia Concourse Community Development District books and records. The 
District will determine that all such data, if necessary, will be so reflected. Accordingly, the 
District will not expect us to maintain copies of such records in our possession. 
 

~~tt Berger, Toombs, Elam, 
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The assistance to be supplied, including the preparation of schedules and analyses of accounts, 
has been discussed and coordinated with Patti Powers. The timely and accurate completion of 
this work is an essential condition to our completion of the audit and issuance of our audit 
report. 
 
Other Relevant Information 
 
In accordance with Government Auditing Standards, a copy of our most recent peer review 
report has been provided to you, for your information.  
 
Fees, Costs and Access to Workpapers 
 
Our fees for the services described above are based upon the value of the services performed 
and the time required by the individuals assigned to the engagement, plus direct expenses.  
Invoices for fees will be submitted in sufficient detail to demonstrate compliance with the terms 
of this engagement.  Billings are due upon submission.  Our fee for the services described in 
this letter for the year ending September 30, 2019 will not exceed $4,050 unless the scope of 
the engagement is changed, the assistance which Amelia Concourse Community Development 
District has agreed to furnish is not provided, or unexpected conditions are encountered, in 
which case we will discuss the situation with you before proceeding.  All other provisions of this 
letter will survive any fee adjustment.  The two annual renewals must be mutually agreed and 
approved by the Board of Supervisors. 
 
In the event we are requested or authorized by Amelia Concourse Community Development 
District or are required by government regulation, subpoena, or other legal process to produce 
our documents or our personnel as witnesses with respect to our engagement for Amelia 
Concourse Community Development District, Amelia Concourse Community Development 
District will, so long as we are not a party to the proceeding in which the information is sought, 
reimburse us for our professional time and expenses, as well as the fees and expenses of our 
counsel, incurred in responding to such requests. 
 
The audit documentation for this engagement is the property of Berger, Toombs, Elam, Gaines, 
& Frank and constitutes confidential information. However, you acknowledge and grant your 
assent that representatives of the cognizant or oversight agency or their designee, other 
government audit staffs, and the U.S. Government Accountability Office shall have access to 
the audit documentation upon their request and that we shall maintain the audit documentation 
for a period of at least three years after the date of the report, or for a longer period if we are 
requested to do so by the cognizant or oversight agency. Access to requested documentation 
will be provided under the supervision of Berger, Toombs, Elam, Gaines, & Frank audit 
personnel and at a location designated by our Firm.  
 
 
 
 

~~tt Berger, Toombs, Elam, 
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Information Security – Miscellaneous Terms 
 
Berger, Toombs, Elam, Gaines & Frank is committed to the safe and confidential treatment of 
Amelia Concourse Community Development District’s proprietary information. Berger, Toombs, 
Elam, Gaines & Frank is required to maintain the confidential treatment of client information in 
accordance with relevant industry professional standards which govern the provision of services 
described herein. Amelia Concourse Community Development District agrees that it will not 
provide Berger, Toombs, Elam, Gaines & Frank with any unencrypted electronic confidential or 
proprietary information, and the parties agree to utilize commercially reasonable measures to 
maintain the confidentiality of  Amelia Concourse Community Development District’s 
information, including the use of collaborate sites to ensure the safe transfer of data between 
the parties. 
 
If any term or provision of this arrangement letter is determined to be invalid or unenforceable, 
such term or provision will be deemed stricken and all other terms and provisions will remain in 
full force and effect. 
 
Reporting 
 
We will issue a written report upon completion of our audit of Amelia Concourse Community 
Development District’s financial statements.  Our report will be addressed to the Board of 
Amelia Concourse Community Development District. We cannot provide assurance that an 
unmodified opinion will be expressed.  Circumstances may arise in which it is necessary for us 
to modify our opinion, add an emphasis-of-matter or other-matter paragraph(s), or withdraw 
from the engagement. 
 
In addition to our report on Amelia Concourse Community Development District’s financial 
statements, we will also issue the following types of reports: 
 

 Reports on internal control and compliance with laws, regulations, and the provisions of 
contracts or grant agreements. We will report on any internal control findings and/or 
noncompliance which could have a material effect on the financial statements; 

 Management letter required by the Auditor General, State of Florida; and 

 Attestation reports required by the Auditor General, State of Florida. 
 

This letter constitutes the complete and exclusive statement of agreement between Berger, 
Toombs, Elam, Gaines, & Frank and Amelia Concourse Community Development District, 
superseding all proposals, oral or written, and all other communications, with respect to the 
terms of the engagement between the parties. 
 
 
 
 
 

~~tt Berger, Toombs, Elam, 
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Please sign and return the attached copy of this letter to indicate your acknowledgment of, and 
agreement with, the arrangements for our audit of the financial statements including our 
respective responsibilities. 

Sincerely, . · 
... '\ A 
\£:1;1i · ~ Jam& fi()lrtv 

X){ituJ 4 J1tM)J 
BERG R, TOOMBS, ELAM, GAINES & FRANK 
J . W. Gaines, CPA 

Confirmed on behalf of the addressee : 



Judson B. Baggett 
MBA, CPA, CVA, Portner 

Marci Reutimonn 
CPA, Portner 

System Review Report 

1t 681 5 Dai ry Road 
Zephy rhi lls, FL 33542 

"') (813 ) 788-2155 
A (8 13) 782-8606 

To the Directors November 2, 2016 
Berger, Toombs, Elam, Gaines & Frank, CPAs PL 
and the Peer Review Committee of the Florida Institute of Certified Public Accountants 

We have reviewed the system of quality control for the accounting and auditing practice of Berger , 
Toombs , Elam, Gaines & Frank, CPAs PL (the firm), in effect for the year ended May 31, 2016. 
Our peer review was conducted in accordance with the Standards for Performing and Reporting 
on Peer Reviews established by the Peer Review Board of the American Institute of Certified 
Public Accountants . As a part of our peer review, we considered reviews by regulatory entities , 
if applicable , in determining the nature and extent of our procedures. The firm is responsible for 
designing a system of quality control and complying with it to provide the firm with reasonab le 
assurance of performing and reporting in conformity with applicable professiona l standards in all 
material respects. Our respons ibility is to express an opinion on the design of the system of 
quality contro l, and the firm's compliance therewith based on our review. The nature, objectives, 
scope, limitations of, and the procedures performed in a System Review are described in the 
standards at www.aicpa.org/prsummary . 

As required by the standards , engagements selected for review included engagements performed 
under Government Auditing Standards and audits of employee benefit plans. 

In our opinion, the system of quality control for the accounting and auditing practice of Berger, 
Toombs, Elam, Gaines & Frank, CPAs PL in effect for the year ended May 31, 2016 has been 
suitably designed and complied with to provide the firm with reasonable assurance of performing 
and reporting in conformity with applicable professional standards in all material respects . Firms 
can receive a rating of pass, pass with deficiency(ies) , or fail. Berger , Toombs , Elam, Gaines & 
Frank, CPAs PL, has received a peer review rating of pass . 

L~~~~ ... -
sag~ . R~utimann & Associates , CPAs, PA 

(DERGER REPORTl6 ) 

Mombcr Amoriccm lnstituto o f Cc rtifiod Public Accounlcmls (AICl'A) cmd Florida lnslttuto of Co rtifiod Public Accountant~ (flCl'A) 
Natiorml Associc1tio11 of Corlif1ocl Valuulicm A11alysls (NACVA) 



ADDENDUM TO ENGAGEMENT LETTER BETWEEN BERGER, TOOMBS, 
ELAM, GAINES AND FRANK AND AMELIA CONCOURSE COMMUNITY 

DEVELOPMENT DISTRICT 
(DATED SEPTEMBER 17, 2019) 

 
 

Public Records.  Auditor shall, pursuant to and in accordance with Section 
119.0701, Florida Statutes, comply with the public records laws of the State of Florida, 
and specifically shall: 

 
a. Keep and maintain public records required by the District to perform the 

services or work set forth in this Agreement; and 
 
b. Upon the request of the District’s custodian of public records, provide the 

District with a copy of the requested records or allow the records to be 
inspected or copied within a reasonable time at a cost that does not exceed 
the cost provided in Chapter 119, Florida Statutes, or as otherwise provided 
by law; and 

 
c. Ensure that public records that are exempt or confidential and exempt from 

public records disclosure requirements are not disclosed except as 
authorized by law for the duration of the contract term and following 
completion of the Agreement if the Auditor does not transfer the records to 
the District; and 

 
d. Upon completion of the Agreement, transfer, at no cost to the District, all 

public records in possession of the Auditor or keep and maintain public 
records required by the District to perform the service or work provided for 
in this Agreement.  If the Auditor transfers all public records to the District 
upon completion of the Agreement, the Auditor shall destroy any duplicate 
public records that are exempt or confidential and exempt from public 
disclosure requirements. If the Auditor keeps and maintains public records 
upon completion of the Agreement, the Auditor shall meet all applicable 
requirements for retaining public records.  All records stored electronically 
must be provided to the District, upon request from the District’s custodian 
of public records, in a format that is compatible with the information 
technology systems of the District. 

 
Auditor acknowledges that any requests to inspect or copy public records relating 

to this Agreement must be made directly to the District pursuant to Section 119.0701(3), 
Florida Statutes.  If notified by the District of a public records request for records not in 
the possession of the District but in possession of the Auditor, the Auditor shall provide 
such records to the District or allow the records to be inspected or copied within a 
reasonable time.  Auditor acknowledges that should Auditor fail to provide the public 
records to the District within a reasonable time, Auditor may be subject to penalties 
pursuant to Section 119.10, Florida Statutes.   



IF THE AUDITOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO 
THE AUDITOR'S DUTY TO PROVIDE PUBLIC RECORDS 
RELATING TO THIS AGREEMENT/CONTRACT, THE 
AUDITOR MAY CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS FOR THE DISTRICT AT: 

GMS-NF, LLC 
475 WEST TOWN PLACE, SUITE 114 
ST. AUGUSTINE, FL 32092 
TELEPHONE: 904-940-5850 
EMAIL: DLAUGHLIN@GMSNF.COM 

Auditor: J.W. Gaines District: Amelia Concourse CDD 

By: 

Title: Director 

Date: September 17, 2019 Date: 9 / 2. 7 / I ~ 
---'- ------



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

EIGHTH ORDER OF BUSINESS 
  



First Coast Contract Maintenance Service LLC. 
352 Perdido Street  

Saint Johns, FL  32259 
 

(PH) 904-537-9034 
(FX) 904-321-9034 

 

       
  

November 4th, 2019 
 
Prepared For: Daniel Laughlin 

   Governmental Management Services  

 

Prepared By: Tony Shiver 

   President First Coast CMS,  LLC. 

 

Proposal: 

 
First Coast Contract Maintenance Service LLC, is a facility management and 
service company designed to assist overburdened property management 
companies with the day to day management of onsite maintenance task and 
personnel.  With a dedicated maintenance manager directing onsite workers 
and job task, Owners/Management can focus on the other aspects of the 
property. 
 
A few ways First Coast CMS outmatches traditional onsite maintenance and 
janitorial staffs are: 
 

• Immediate coverage when needed for emergencies  
• Assist Managers in locating outside contractors when the job calls for it. 
• Support for larger jobs for instances that more workers are needed. 

,;~, 
. ~ 

First Coast 
CMS 



o i.e. clean up after extreme weather 
• Records of maintenance task performed and recommendations for projects and 

preventative maintenance 
• Technicians are NSPF Certified Pool Operators, eliminating the need for 

traditional pool service companies. 
• No need to worry about payroll, insurance, or workers compensation, it’s all 

covered! 
 
 

Each property is evaluated and a maintenance and janitorial program is 
created to accommodate whatever the needs may be. 

 

Property:  Amelia Concourse CDD 

 
Scope: 

 Janitorial and Custodial 

 

Clubhouse 
Duties and Responsibilities      Frequency of Service 

Empty and replace liners in all garbage cans    Each Visit 
Clean clubhouse restrooms and stock if needed    Each Visit 
Clean entrance doors inside and out     Each Visit 
Sweep and mop ceramic tile      Each Visit 
Wipe down all tables, coffee tables, end tables    Each Visit 
Clean kitchen area, wipe down appliances    Each Visit 
Dust all pictures, light fixtures, A/C vents and T.V’s   Monthly 
Clean interior windowsills and glass windows    Monthly 
Dust blinds/window treatments and interior ceiling fans   Monthly 
  
 
 Pool/Playground Bathrooms 
Duties and Responsibilities      Frequency of Service 

Empty and replace liners in garbage cans    Each Visit 
Sanitize counter tops and diaper changing stations   Each Visit 
Sanitize all toilets, urinals, and sinks     Each Visit 
Sweep and sanitize floors      Each Visit 
Clean all mirrors       Each Visit 
Wipe down and disinfect all partition doors    Each Visit 
Restock all paper products, soaps, and toiletries    As Needed 
Dust all light fixtures, vents, & door frames    Monthly 
 
 Exterior/Police Grounds 
 
Duties and Responsibilities      Frequency of Service 

Empty all exterior garbage cans and replace liners   Each Visit 
Police pool deck for trash      Each Visit 



Clean exterior windowsills and windows    Monthly 
Clean Soffits and Fascia boards     Monthly or as needed 
 
 Recreation Amenities 
Duties and Responsibilities      Frequency of Service 

Arrange pool furniture and blow off decks    Each Visit 
Clean water fountains      Each Visit 
Wipe down pool furniture      Weekly 
Check sand in ashtrays and clean/replenish (if applicable)  Monthly 
High dust exterior ceiling fans and light fixtures    Weekly or as needed 
Check light bulbs and replace any that are burnt out   Each Visit 
 
Pool  
Our certified technician will be responsible for and maintaining correct water chemistry in 
the swimming pool. A series of water tests will be conducted at each visit. The results of 
these tests will be interpreted and used to determine the chemicals needed to maintain and 
assure purity and water balance as recommended by the NSPF and required by the State of 
Florida.  
 
In addition, the technician will be responsible for cleaning the filter, pump and skimmer 
baskets as needed. The technician will also be responsible for general maintenance and 
adjustment of pool equipment as needed. The pool will be vacuumed regularly and surface 
water skimmed to remove floating debris. The technician will manually clean pool steps and 
tiles as needed.  
 
The pool will be inspected regularly and anything that appears to be in violation of the state 
pool code will either be corrected, or management notified of the violation so it can be 
corrected as soon as possible.  
 
A manually written record will be kept showing activities of the pool, as well as a full test kit 
onsite at all times. Entries will show water test, chemicals added, filter condition, and 
whatever maintenance task performed on the pool that day. The routine chemical test 
performed by the technician will be Free Chlorine Residual, pH, Acid Demand, Total 
Alkalinity, Calcium Hardness, and Cyanuric Acid  



Any repairs or additional work will be charged extra. This includes work on mechanical 
seals, bearings, gaskets, light bulbs, or any other part of the pool that is not “routine” pool 
maintenance.  
 
Any chemicals and filter media used to properly treat and balance the pool are not covered 
and will be invoiced monthly with 3% purchase and reimbursement fee. 
 
Common Area Maintenance  
 
Three hours per week will be dedicated to general facilities maintenance, upkeep and repair. 
The onsite personnel may repair any minor issue that 1) does not require a trade license  
2) Is not covered under another contract 3) Can be completed within the allotted time frame, 
and 4) Does not require prior approval from management. Materials for repairs are not 
covered and will be submitted for reimbursement at a standard 3% markup. The District 
Manager will be notified about any issue that can’t be repaired “in house” or requires 
invoicing upon completion.  
 

Other Agreed Services  
 
 
 
At the request of the District Manager, First Coast CMS will prepare a report for the Board of 
Supervisors regarding the general maintenance, repairs, and condition of the amenity center 
and its features. 
 
Materials purchased to provide services, for repair and janitorial, are not covered under the 
estimate and will be submitted for reimbursement.  
 
In consideration for providing personnel for Janitorial, and Pool services minimum three 
visits a week, and as needed for emergencies, provided by the Contractor, First Coast CMS 
LLC, payment to the order of $1593.00 to be paid within (30) thirty days of invoice date.  
 
First Coast CMS will provide additional staffing on-site to assist residents, and enforce 
facility polices 8 (eight) hours during the week for $690 invoiced monthly.  CMS will 
provide an additional 16 hours for weekend coverage at the request of the District Manager 
for $1383 invoiced monthly during peak usage months (April through October). 
 
First Coast CMS will provide Vendor and Site Management services to The District. 
 
First Coast CMS will solicit, schedule and monitor third party vendors for perform 
services as needed for the CDD Amenity Center and the CDD maintained areas. This will 
include vendors such as plumbers, electricians, special event vendors, food trucks, and 
pest control companies. FCCMS will ensure vendors are properly licensed/insured and 
assist vendor with proper invoicing to the District Management. FCCMS will schedule 
and monitor fire extinguishers and other facility life safety apparatus, and schedule 
appropriate vendors. FCCMS will operate and maintain a mass email communication 
system (eblast) to update residents and management of important information that 



pertains to the Amenities, OR other information requested by District Management. 
FCCMS will develop and implement an Inclement Weather Readiness Plan and will 
communicate with residents the appropriate information, including emergency contacts, 
and facility closures/openings. FCCMS will secure facility during Hurricane/Tropical 
Storms. This includes securing the furniture and shade awnings. FCCMS will 
communicate directly with Residents regarding issues or concerns they have involving 
the amenity center or CDD maintained areas.  For Vendor and Site Management 
Services, First Coast CMS will invoice $595 per month. 
 
If agreed upon, a contract would be drafted and signed by both parties specifying details and 
could be terminated at any time by either party given a 30 day written notice.  
 
Thank you for your consideration and we hope to do business with your organization.  
 
 
Tony Shiver  
President  
First Coast CMS LLC. 

 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NINTH ORDER OF BUSINESS 
  



RESOLUTION 2020-03

WHEREAS, the Board of Supervisors, hereinafter referred to as the “Board”, of 
the Amelia Concourse Community Development District, hereinafter referred to 
as “District”, adopted a Special Purpose Entity Budget for fiscal year 2019, and 

WHEREAS, the Board desires to reallocate funds budgeted to re-appropriate 
Revenues and Expenses approved during the Fiscal Year. 

NOW THEREFORE, BE IT RESOLVED BY THE BOARD OF SUPERVISORS OF 
THE BRANDY CREEK COMMUNITY DEVELOPMENT DISTRICT TO THE 
FOLLOWING: 

1. The Special Purpose Entity Budget is hereby amended in accordance with
Exhibit “A” attached.

2. This resolution shall become effective this 18th day of December, 2019
and be reflected in the monthly and fiscal Year End 9/30/19 Financial
Statements and Audit Report of the District

Amelia Concourse
Community Development District 

by: 
Chairman 

Attest: 

by: 
Secretary 



AMELIA	CONCOURSE
Community	Development	District

AMELIA	CONCOURSE	SPE,	LLC
FY2019	Budget	Amendment

Adopted	FY19 Increase/ Amended	FY19 Actuals	
Budget (Decrease) Budget 9/30/19

REVENUES:

Bondholders	Contributions $157,400 ($87,066) $70,334 $30,966

TOTAL		REVENUES $157,400 ($87,066) $70,334 $30,966

EXPENDITURES:

Annual	Corporate	Fees $150 $0 $150 $144
Bank	Charges/Other	Current $250 $1,155 $1,405 $1,405
CDD	Assessments/Transfer	Out $110,000 ($110,000) $0 $0
Contingency/Miscellaneous $5,000 ($2,500) $2,500 $0
Insurance	-	Liability $1,500 ($316) $1,184 $1,184
Engineering $7,500 ($7,500) $0 $0
Management	Fees $18,000 $9,000 $27,000 $27,000
Legal	Fees/Professional	Fees $0 $232 $232 $232
Property	Taxes $15,000 ($6,794) $8,206 $8,206

TOTAL	EXPENDITURES $157,400 ($116,722) $40,678 $38,172

OTHER	SOURCES/(USES):

Land	Sale	Proceeds $0 $1,059,236 $1,059,236 $1,059,236
Transfer	Out $0 ($1,088,892) ($1,088,892) ($1,088,892)

TOTAL	OTHER	SOURCES/(USES) $0 ($29,656) ($29,656) ($29,656)

EXCESS	REVENUES	(EXPENDITURES) $0 $0 $0 ($36,862)

Exhibit 'A'



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TENTH ORDER OF BUSINESS 
  



PROPOSAL
Date

11/12/2019

Proposal #

10954

Name / Address
Amelia Concourse CDD
475 West Town Place, Suite 114
St. Augustine, Fl. 32092

Project Name / Location

Trim All Lawn Service, Inc.
942360 Old Nassauville Road
Fernandina Beach, FL  32034
Phone (904) 491-3232

Valid for (30) days from date of the proposal and subject to availability upon acceptance.

E-mail Trimalllawn@gmail.com

Web Site www.TrimAllLawnService.com

Total

Completed By:________________________________ Date: ________________________

Accepted:___________________________________ Date: ________________________

Description Total
Tree work along white vinyl fence at Entrance as follows:

1)  Lifting of canopy and removal of dead wood in Oak Trees.

3,360.00

2)  Cutting down of unsightly scrub trees.

3)  Pruning of healthy Wax Myrtles.

4)  Flush cutting trees / stubs that have been previously removed.

*Note- This is aprox. 2 days of tree work and does not include the Second Entrance.

$3,360.00



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TWELFTH ORDER OF BUSINESS 
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1. 



 
 
 

REQUISITION  
 

AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 
(NASSAU COUTNY, FLORIDA) 

 
$ 3,035,000.00 

Capital Improvement Revenue Bonds, 
SERIES 2019A 

 
 
 The undersigned, an Authorized Officer of Amelia Concourse Community Development 
District (the “District”) hereby submits the following requisition for disbursement under and 
pursuant to the terms of the Master Trust Indenture, dated as of July 1, 2007 (the “Master 
Indenture”), as supplemented by the Third Supplemental Trust Indenture, dated as of March 1, 
2019 (the Master Indenture as supplemented is heinafter referred to as the “Indenture”) each by 
and between the District and US Bank National Association, as trustee (all capitalized terms used 
herein shall have the meaning ascribed to such term in the Indenture): 
 

(A) Requisition Number:  10 
 
 

(B) Name of Payee:  AJ Johns 
 
 

(C) Amount Payable: $ 620,557.31 
 
  

(D) Purpose for which paid or incurred (refer also to specific contract if amount is 
due and payable pursuant to a contract involving progress payments and attach 
copies of relevant invoices as Exhibit A): 

 
See attached invoices for detail. 

  
(E) Fund or Account from which disbursement to be made: 
 

Series 2019A Acquisition and Construction Account  
 
The undersigned hereby certifies that obligations in the stated amount set forth above have been 
incurred by the District, that each disbursement set forth above is a proper charge against the 
Series 2019A Acquisition and Construction Account, referenced above, and that each 
disbursement set forth above was incurred in connection with the acquisition and/or construction 
of the Phase III Project and each disbursement represents a Cost of the Phase III Project which 
has not previously been paid. 
 
The undersigned hereby further certifies that there has not been filed with or served upon the 
District notice of any lien, right to lien, or attachment upon, or claim affecting the right to receive 
payment of, any of the moneys payable to the Payee set forth above, which has not been released 
or will not be released simultaneously with the payment hereof. 









$ 620,557.31 A Bonds
$ 5,350.42 B2 Bonds













REQUISITION  
 

$ 1,415,000.00 
AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 

(NASSAU COUTNY, FLORIDA) 
CAPITAL IMPROVEMENT REVENUE BONDS, SERIES 2019B-2(TAXABLE) 

 
 The undersigned, an Authorized Officer of Amelia Concourse Community Development District 
(the “District”) hereby submits the following requisition for disbursement under and pursuant to the 
terms of the Master Trust Indenture, dated as of July 1, 2007 (the “Master Indenture”), as supplemented 
by the Fourth Supplemental Trust Indenture, dated as of March 1, 2019 (the Master Indenture as 
supplemented is heinafter referred to as the “Indenture”) each by and between the District and US Bank 
National Association, as trustee (all capitalized terms used herein shall have the meaning ascribed to 
such term in the Indenture): 
 

Requisition Number:  11 
 
 
Name of Payee:  AJ Johns 
 
 
Amount Payable: $ 5,350.42 
 
  
(refer also to specific contract if amount is due and payable pursuant to a contract 

involving progress payments and attach copies of relevant invoices as Exhibit A): 
 
See attached invoices for detail. 
  
Fund or Account from which disbursement to be made: 
 
Series 2019B-2 Acquisition and Construction Account  
 

The undersigned hereby certifies that obligations in the stated amount set forth above have been incurred 
by the District, that each disbursement set forth above is a proper charge against the Series 2019B-2 
Acquisition and Construction Account, referenced above, and that each disbursement set forth above was 
incurred in connection with the acquisition and/or construction of the Phase III Project and each 
disbursement represents a Cost of the Phase III Project which has not previously been paid. 
 
The undersigned hereby further certifies that there has not been filed with or served upon the District 
notice of any lien, right to lien, or attachment upon, or claim affecting the right to receive payment of, 
any of the moneys payable to the Payee set forth above, which has not been released or will not be 
released simultaneously with the payment hereof. 
 
The undersigned hereby further certifies that such requisition contains no item representing payment on 
account of any retained percentage which the District is at the date of such certificate entitled to retain. 
 
Attached hereto are originals of the invoice(s) from the vendor of the property acquired or the services 
rendered with respect to which disbursement is hereby requested. 
 
 









$ 620,557.31 A Bonds
$ 5,350.42 B2 Bonds













 
 
 

REQUISITION  
 

AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 
(NASSAU COUTNY, FLORIDA) 

 
$ 3,035,000.00 

Capital Improvement Revenue Bonds, 
SERIES 2019A 

 
 
 The undersigned, an Authorized Officer of Amelia Concourse Community Development 
District (the “District”) hereby submits the following requisition for disbursement under and 
pursuant to the terms of the Master Trust Indenture, dated as of July 1, 2007 (the “Master 
Indenture”), as supplemented by the Third Supplemental Trust Indenture, dated as of March 1, 
2019 (the Master Indenture as supplemented is heinafter referred to as the “Indenture”) each by 
and between the District and US Bank National Association, as trustee (all capitalized terms used 
herein shall have the meaning ascribed to such term in the Indenture): 
 

(A) Requisition Number:  12 
 
 

(B) Name of Payee:  McCranie & Associates 
301 Centre Street, Suite 200 
Fernandina Beach, Fl. 32034 

 
(C) Amount Payable: $ 24,300 

 
  

(D) Purpose for which paid or incurred (refer also to specific contract if amount is 
due and payable pursuant to a contract involving progress payments and attach 
copies of relevant invoices as Exhibit A): 

 
See attached invoices for detail. 

  
(E) Fund or Account from which disbursement to be made: 
 

Series 2019A Acquisition and Construction Account  
 
The undersigned hereby certifies that obligations in the stated amount set forth above have been 
incurred by the District, that each disbursement set forth above is a proper charge against the 
Series 2019A Acquisition and Construction Account, referenced above, and that each 
disbursement set forth above was incurred in connection with the acquisition and/or construction 
of the Phase III Project and each disbursement represents a Cost of the Phase III Project which 
has not previously been paid. 
 
The undersigned hereby further certifies that there has not been filed with or served upon the 
District notice of any lien, right to lien, or attachment upon, or claim affecting the right to receive 





Invoice
DATE

10/25/2018

INVOICE #

3444

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

11/24/2018

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Conf call - bond for Phase 3

2 150.00 300.00

Hourly Services
Engineers Report _ Phase 3 update

5 150.00 750.00

Hourly Services
Draft Bid documents for Phase 3

5 150.00 750.00

$1,800.00



Invoice
DATE

11/29/2018

INVOICE #

3458

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

12/29/2018

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Phase 3 - Send out draft engineers report

2 150.00 300.00

Hourly Services
Phase 3 - Create bid documents. Discussions with Nick Powell.

3 150.00 450.00

Hourly Services
Conference call. Revise Engineers Report.

3 150.00 450.00

Hourly Services
Special meeting

1 150.00 150.00

Hourly Services
Revise Engineers Report - more comments.

3 150.00 450.00

Hourly Services
Finalize bid documents. Send link to all bidders.

4 150.00 600.00

Hourly Services
Revision #3 to Engineers Report.

4 150.00 600.00

Hourly Services
Respond to bid questions. Add data to link.

3 150.00 450.00

Hourly Services
Conference call - bond issues

1 150.00 150.00

Hourly Services
Bid review - Phase 3

2 150.00 300.00

Hourly Services
Bid review - Phase 3

2 150.00 300.00

Hourly Services
Create link of bids and send to Nick

1 150.00 150.00

$4,350.00



Invoice
DATE

1/8/2019

INVOICE #

3469

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

2/7/2019

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Update Engineers Report. Email for meeting

4 150.00 600.00

Hourly Services
Call in for CDD meeting

1 150.00 150.00

Hourly Services
conf call on bond issuance items

1 150.00 150.00

$900.00



Invoice
DATE

1/29/2019

INVOICE #

3481

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

2/28/2019

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Revisions to Engineers Report, calculate acreage of private and
public lands

3 150.00 450.00

Hourly Services
Review comments, respond to emails, revise Engineers Report

4 150.00 600.00

Hourly Services
Revision to Engineers Report, breakdown of contract amounts. Conf
call to discuss. Emails.

3 150.00 450.00

Hourly Services
Update Engineers Report - Final

2 150.00 300.00

$1,800.00



Invoice
DATE

4/26/2019

INVOICE #

3517

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

5/26/2019

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Working with Don Henninger

4 150.00 600.00

Hourly Services
Working with Don Henninger

1 150.00 150.00

Hourly Services
Drove site - video - General Fund

1 150.00 150.00

Hourly Services
Create requisition form

1 150.00 150.00

Hourly Services
Respond to questions from Daniel - Construction fund, prepare for
first requisitions

2 150.00 300.00

Hourly Services
Shop drawings

4 150.00 600.00

Hourly Services
Sleeving and Crossings

2 150.00 300.00

Hourly Services
Shop drawings

4 150.00 600.00

Hourly Services
Review request for information from contractor

2 150.00 300.00

$3,150.00



Invoice
DATE

6/21/2019

INVOICE #

3541

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

7/21/2019

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Create requisitions #1-3, send for approvals

3 150.00 450.00

Hourly Services
Submit first requisitions

2 150.00 300.00

Hourly Services
Emails about clearing and the burn ban. Email requisitions to trustee

2 150.00 300.00

$1,050.00



Invoice
DATE

7/23/2019

INVOICE #

3566

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

8/22/2019

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
discuss sewer crossing changes, review pay application, email
contractor.

3 150.00 450.00

Hourly Services
Review emails and respond to questions

2 150.00 300.00

Hourly Services
Review emails and respond to concern about bond

1 150.00 150.00

Hourly Services
Bid opening, bid evaluation

4 150.00 600.00

$1,500.00



Invoice
DATE

8/23/2019

INVOICE #

3580

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

9/22/2019

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Survey files and work on sewer lines

5 150.00 750.00

Hourly Services
Site visit, check area where geese are damaging pond bank.

1 150.00 150.00

Hourly Services
Site visit to review geese problem

2 150.00 300.00

Hourly Services
respond to emails about geese

1 150.00 150.00

Hourly Services
Site visit to check on construction

2 150.00 300.00

Hourly Services
Requisitions for Phase 3 construction

4 150.00 600.00

Hourly Services
Meeting

3 150.00 450.00

Hourly Services
Send requisitions

2 150.00 300.00

$3,000.00



Invoice
DATE

4/26/2019

INVOICE #

3508

BILL TO

Amelia Concourse CDD
Phase 3 project

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS DUE DATE

4/26/2019

PROJECT

Amelia Concourse Phase 3

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
JEA Pre-Con Meeting

4 150.00 600.00

Hourly Services
review of comments from JEA meeting

2 150.00 300.00

Hourly Services
permits and applications for Don for AC3

2 150.00 300.00

$1,200.00



Invoice
DATE

5/24/2019

INVOICE #

3521

BILL TO

Amelia Concourse CDD
Phase 3 project

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS DUE DATE

5/24/2019

PROJECT

Amelia Concourse Phase 3

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Pre-con package

3 150.00 450.00

Hourly Services 1 150.00 150.00
Hourly Services 2 150.00 300.00
Hourly Services 2 150.00 300.00
Hourly Services
Cadd files for pre-con. Shop drawings.

4 150.00 600.00

Hourly Services
Shop drawings. Coordination for pre-con

4 150.00 600.00

$2,400.00



Invoice
DATE

6/26/2019

INVOICE #

3545

BILL TO

Amelia Concourse CDD
Phase 3 project

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS DUE DATE

6/26/2019

PROJECT

Amelia Concourse Phase 3

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Sleeving plan coordination and pre-con set up

2 150.00 300.00

Hourly Services
PRE-CON MEETING

2 150.00 300.00

Hourly Services
Conversations with AJ Johns

1 150.00 150.00

Hourly Services
e-mails with JEA/Dreamfinders

2 150.00 300.00

$1,050.00



Invoice
DATE

7/23/2019

INVOICE #

3559

BILL TO

Amelia Concourse CDD
Phase 3 project

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS DUE DATE

7/23/2019

PROJECT

Amelia Concourse Phase 3

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
WM crossing issue

2 150.00 300.00

Hourly Services
Crossing issue

2 150.00 300.00

Hourly Services
WM redesign new cul-de-sac

5 150.00 750.00

Hourly Services - Construction meetings 1 150.00 150.00

$1,500.00



Invoice
DATE

8/23/2019

INVOICE #

3572

BILL TO

Amelia Concourse CDD
Phase 3 project

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS DUE DATE

8/23/2019

PROJECT

Amelia Concourse Phase 3

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
CADD files and calls/emails

2 150.00 300.00

Hourly Services
Shop drawings

2 150.00 300.00

$600.00



 
 
 
 
 
 
 
 

 
 
 
 
 

2. 



 
 
 

REQUISITION  
 

AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 
(NASSAU COUTNY, FLORIDA) 

 
$ 3,035,000.00 

Capital Improvement Revenue Bonds, 
SERIES 2019A 

 
 
 The undersigned, an Authorized Officer of Amelia Concourse Community Development 
District (the ³DiVWricW´) hereb\ VXbmiWV Whe folloZing reqXiViWion for diVbXrVemenW Xnder and 
pursuant to the terms of the Master Trust Indenture, dated as of July 1, 2007 (the ³Master 
IndenWXre´), as supplemented by the Third Supplemental Trust Indenture, dated as of March 1, 
2019 (the Master Indenture as supplemented is heinafter referred to as the ³Indenture´) each by 
and between the District and US Bank National Association, as trustee (all capitalized terms used 
herein shall have the meaning ascribed to such term in the Indenture): 
 

(A) Requisition Number:  13 
 
 

(B) Name of Payee:  AJ Johns 
 
 

(C) Amount Payable: $ 997,797.12 
 
  

(D) Purpose for which paid or incurred (refer also to specific contract if amount is 
due and payable pursuant to a contract involving progress payments and attach 
copies of relevant invoices as Exhibit A): 

 
See attached invoices for detail. 

  
(E) Fund or Account from which disbursement to be made: 
 

Series 2019A Acquisition and Construction Account  
 
The undersigned hereby certifies that obligations in the stated amount set forth above have been 
incurred by the District, that each disbursement set forth above is a proper charge against the 
Series 2019A Acquisition and Construction Account, referenced above, and that each 
disbursement set forth above was incurred in connection with the acquisition and/or construction 
of the Phase III Project and each disbursement represents a Cost of the Phase III Project which 
has not previously been paid. 
 
The undersigned hereby further certifies that there has not been filed with or served upon the 
District notice of any lien, right to lien, or attachment upon, or claim affecting the right to receive 
payment of, any of the moneys payable to the Payee set forth above, which has not been released 
or will not be released simultaneously with the payment hereof. 



 
The undersigned hereby further certifies that such requisition contains no item 

representing payment on account of any retained percentage which the District is at the 
date of such certificate entitled to retain. 

 
Attached hereto are originals of the invoice(s) from the vendor of the property 

acquired or the services rendered with respect to which disbursement is hereby requested. 
 
 
 Dated: November 12, 2019 
 
      AMELIA CONCOURSE COMMUNITY 
      DEVELOPMENT DISTRICT 
 
        
       BY:_____________________________ 
        Authorized Officer 
 

CONSULTING ENGINEER¶S APPROVAL  
 

 
The undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the 
Phase III Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) 
the plans and specifications for the portion of the Phase III Project with respect to which such 
disbursement is being made; and (iii) the Amelia Concourse Subdivision Phase III Engineers 
Report, dated January 7, 2019,  prepared by McCranie & Associates, Inc., as such report shall 
have been amended or modified on the date hereof. 
 
 
 
 

________________________________________ 
Consulting Engineer  

Daniel McCranie, PE 
District Engineer 

    







$857,925.93 Total
$ 777,466.53 from A Bonds
$ 80,459.30 from B-2 bonds















$326,573.04 Total
$162,330.59 from A bonds
$162,242.45 from B2 bonds













REQUISITION  

 

$ 1,415,000.00 

AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 

(NASSAU COUTNY, FLORIDA) 

CAPITAL IMPROVEMENT REVENUE BONDS, SERIES 2019B-2(TAXABLE) 
 

 The undersigned, an Authorized Officer of Amelia Concourse Community Development District 

(the “District”) hereby submits the following requisition for disbursement under and pursuant to the 

terms of the Master Trust Indenture, dated as of July 1, 2007 (the “Master Indenture”), as supplemented 

by the Fourth Supplemental Trust Indenture, dated as of March 1, 2019 (the Master Indenture as 

supplemented is heinafter referred to as the “Indenture”) each by and between the District and US Bank 

National Association, as trustee (all capitalized terms used herein shall have the meaning ascribed to 

such term in the Indenture): 

 

Requisition Number:  14 

 

 

Name of Payee:  AJ Johns 

 

 

Amount Payable: $ 244,701.76 

 

  

(refer also to specific contract if amount is due and payable pursuant to a contract 

involving progress payments and attach copies of relevant invoices as Exhibit A): 

 

See attached invoices for detail. 

  

Fund or Account from which disbursement to be made: 

 

Series 2019B-2 Acquisition and Construction Account  

 

The undersigned hereby certifies that obligations in the stated amount set forth above have been incurred 

by the District, that each disbursement set forth above is a proper charge against the Series 2019B-2 

Acquisition and Construction Account, referenced above, and that each disbursement set forth above was 

incurred in connection with the acquisition and/or construction of the Phase III Project and each 

disbursement represents a Cost of the Phase III Project which has not previously been paid. 

 

The undersigned hereby further certifies that there has not been filed with or served upon the District 

notice of any lien, right to lien, or attachment upon, or claim affecting the right to receive payment of, 

any of the moneys payable to the Payee set forth above, which has not been released or will not be 

released simultaneously with the payment hereof. 

 

The undersigned hereby further certifies that such requisition contains no item representing payment on 

account of any retained percentage which the District is at the date of such certificate entitled to retain. 

 

Attached hereto are originals of the invoice(s) from the vendor of the property acquired or the services 

rendered with respect to which disbursement is hereby requested. 

 

 



 Dated: November 12, 2019 

 

      AMELIA CONCOURSE COMMUNITY 

      DEVELOPMENT DISTRICT 

 

        

       BY:_____________________________ 

        Authorized Officer 

 

CONSULTING ENGINEER’S APPROVAL  

 

 

The undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the Phase 

III Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) the plans and 

specifications for the portion of the Phase III Project with respect to which such disbursement is being 

made; and (iii) the Amelia Concourse Subdivision Phase III Engineers Report, dated January 7, 2019,  

prepared by McCranie & Associates, Inc., as such report shall have been amended or modified on the 

date hereof. 

 

 

 

 

________________________________________ 

Consulting Engineer  

Daniel McCranie, PE 

District Engineer 

    







$857,925.93 Total
$ 777,466.53 from A Bonds
$ 80,459.30 from B-2 bonds















$326,573.04 Total
$162,330.59 from A bonds
$162,242.45 from B2 bonds













 

 

 

REQUISITION  

 

AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 

(NASSAU COUTNY, FLORIDA) 

 
$ 3,035,000.00 

Capital Improvement Revenue Bonds, 

SERIES 2019A 

 

 

 The undersigned, an Authorized Officer of Amelia Concourse Community Development 

District (the “District”) hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture, dated as of July 1, 2007 (the “Master 

Indenture”), as supplemented by the Third Supplemental Trust Indenture, dated as of March 1, 

2019 (the Master Indenture as supplemented is heinafter referred to as the “Indenture”) each by 

and between the District and US Bank National Association, as trustee (all capitalized terms used 

herein shall have the meaning ascribed to such term in the Indenture): 

 

(A) Requisition Number:  15 

 

 

(B) Name of Payee:  Hopping Green & Sams 

 

 

(C) Amount Payable: $ 138 

 

  

(D) Purpose for which paid or incurred (refer also to specific contract if amount is 

due and payable pursuant to a contract involving progress payments and attach 

copies of relevant invoices as Exhibit A): 

 

See attached invoices for detail. 

  

(E) Fund or Account from which disbursement to be made: 

 

Series 2019A Acquisition and Construction Account  

 

The undersigned hereby certifies that obligations in the stated amount set forth above have been 

incurred by the District, that each disbursement set forth above is a proper charge against the 

Series 2019A Acquisition and Construction Account, referenced above, and that each 

disbursement set forth above was incurred in connection with the acquisition and/or construction 

of the Phase III Project and each disbursement represents a Cost of the Phase III Project which 

has not previously been paid. 

 

The undersigned hereby further certifies that there has not been filed with or served upon the 

District notice of any lien, right to lien, or attachment upon, or claim affecting the right to receive 

payment of, any of the moneys payable to the Payee set forth above, which has not been released 

or will not be released simultaneously with the payment hereof. 



 

The undersigned hereby further certifies that such requisition contains no item 

representing payment on account of any retained percentage which the District is at the 

date of such certificate entitled to retain. 

 

Attached hereto are originals of the invoice(s) from the vendor of the property 

acquired or the services rendered with respect to which disbursement is hereby requested. 

 

 

 Dated: November 12, 2019 

 

      AMELIA CONCOURSE COMMUNITY 

      DEVELOPMENT DISTRICT 

 

        

       BY:_____________________________ 

        Authorized Officer 

 

CONSULTING ENGINEER’S APPROVAL  

 

 

The undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the 

Phase III Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) 

the plans and specifications for the portion of the Phase III Project with respect to which such 

disbursement is being made; and (iii) the Amelia Concourse Subdivision Phase III Engineers 

Report, dated January 7, 2019,  prepared by McCranie & Associates, Inc., as such report shall 

have been amended or modified on the date hereof. 

 

 

 

 

________________________________________ 

Consulting Engineer  

Daniel McCranie, PE 

District Engineer 

    



Attorneys and Counselors
 

119 S. Monroe Street, Ste. 300
P.O. Box 6526

Tallahassee, FL 32314
850.222.7500

=================================    STATEMENT   =================================

October 31, 2019
Amelia Concourse Community Development District Bill Number 110892
c/o District Manager
475 West Town Place, Suite 114
St. Augustine, FL  32092

Billed through 09/30/2019

Phase III Construction
ACCDD 00110 JMW
FOR PROFESSIONAL SERVICES RENDERED
09/27/19 JMW Confer with Laughlin regarding requisition status; review correspondence and

agreements.
0.60 hrs

Total fees for this matter $138.00

MATTER SUMMARY

TOTAL FEES $138.00
----------------

TOTAL CHARGES FOR THIS MATTER $138.00

Walters, Jason M. 0.60 hrs /hr230 $138.00

BILLING SUMMARY

TOTAL FEES $138.00
----------------

TOTAL CHARGES FOR THIS BILL $138.00

Please include the bill number on your check. 

Walters, Jason M. 0.60 hrs 230 $138.00/hr



 

 

 

REQUISITION  

 

AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 

(NASSAU COUTNY, FLORIDA) 

 
$ 3,035,000.00 

Capital Improvement Revenue Bonds, 

SERIES 2019A 

 

 

 The undersigned, an Authorized Officer of Amelia Concourse Community Development 

District (the “District”) hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture, dated as of July 1, 2007 (the “Master 

Indenture”), as supplemented by the Third Supplemental Trust Indenture, dated as of March 1, 

2019 (the Master Indenture as supplemented is heinafter referred to as the “Indenture”) each by 

and between the District and US Bank National Association, as trustee (all capitalized terms used 

herein shall have the meaning ascribed to such term in the Indenture): 

 

(A) Requisition Number:  16 

 

 

(B) Name of Payee:  AJ Johns 

 

 

(C) Amount Payable: $ 277,288.36 

 

  

(D) Purpose for which paid or incurred (refer also to specific contract if amount is 

due and payable pursuant to a contract involving progress payments and attach 

copies of relevant invoices as Exhibit A): 

 

See attached invoices for detail. 

  

(E) Fund or Account from which disbursement to be made: 

 

Series 2019A Acquisition and Construction Account  

 

The undersigned hereby certifies that obligations in the stated amount set forth above have been 

incurred by the District, that each disbursement set forth above is a proper charge against the 

Series 2019A Acquisition and Construction Account, referenced above, and that each 

disbursement set forth above was incurred in connection with the acquisition and/or construction 

of the Phase III Project and each disbursement represents a Cost of the Phase III Project which 

has not previously been paid. 

 

The undersigned hereby further certifies that there has not been filed with or served upon the 

District notice of any lien, right to lien, or attachment upon, or claim affecting the right to receive 

payment of, any of the moneys payable to the Payee set forth above, which has not been released 

or will not be released simultaneously with the payment hereof. 



 

The undersigned hereby further certifies that such requisition contains no item 

representing payment on account of any retained percentage which the District is at the 

date of such certificate entitled to retain. 

 

Attached hereto are originals of the invoice(s) from the vendor of the property 

acquired or the services rendered with respect to which disbursement is hereby requested. 

 

 

 Dated: December 12, 2019 

 

      AMELIA CONCOURSE COMMUNITY 

      DEVELOPMENT DISTRICT 

 

        

       BY:_____________________________ 

        Authorized Officer 

 

CONSULTING ENGINEER’S APPROVAL  

 

 

The undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the 

Phase III Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) 

the plans and specifications for the portion of the Phase III Project with respect to which such 

disbursement is being made; and (iii) the Amelia Concourse Subdivision Phase III Engineers 

Report, dated January 7, 2019,  prepared by McCranie & Associates, Inc., as such report shall 

have been amended or modified on the date hereof. 

 

 

 

 

________________________________________ 

Consulting Engineer  

Daniel McCranie, PE 

District Engineer 

    







$432,630.68

12/12/2019

$277,288.36 A bonds
$155,342.33 B-2 bonds













REQUISITION  

 

$ 1,415,000.00 

AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 

(NASSAU COUTNY, FLORIDA) 

CAPITAL IMPROVEMENT REVENUE BONDS, SERIES 2019B-2(TAXABLE) 
 

 The undersigned, an Authorized Officer of Amelia Concourse Community Development District 

(the “District”) hereby submits the following requisition for disbursement under and pursuant to the 

terms of the Master Trust Indenture, dated as of July 1, 2007 (the “Master Indenture”), as supplemented 

by the Fourth Supplemental Trust Indenture, dated as of March 1, 2019 (the Master Indenture as 

supplemented is heinafter referred to as the “Indenture”) each by and between the District and US Bank 

National Association, as trustee (all capitalized terms used herein shall have the meaning ascribed to 

such term in the Indenture): 

 

Requisition Number:  17 

 

 

Name of Payee:  AJ Johns 

 

 

Amount Payable: $ 155,342.33 

 

  

(refer also to specific contract if amount is due and payable pursuant to a contract 

involving progress payments and attach copies of relevant invoices as Exhibit A): 

 

See attached invoices for detail. 

  

Fund or Account from which disbursement to be made: 

 

Series 2019B-2 Acquisition and Construction Account  

 

The undersigned hereby certifies that obligations in the stated amount set forth above have been incurred 

by the District, that each disbursement set forth above is a proper charge against the Series 2019B-2 

Acquisition and Construction Account, referenced above, and that each disbursement set forth above was 

incurred in connection with the acquisition and/or construction of the Phase III Project and each 

disbursement represents a Cost of the Phase III Project which has not previously been paid. 

 

The undersigned hereby further certifies that there has not been filed with or served upon the District 

notice of any lien, right to lien, or attachment upon, or claim affecting the right to receive payment of, 

any of the moneys payable to the Payee set forth above, which has not been released or will not be 

released simultaneously with the payment hereof. 

 

The undersigned hereby further certifies that such requisition contains no item representing payment on 

account of any retained percentage which the District is at the date of such certificate entitled to retain. 

 

Attached hereto are originals of the invoice(s) from the vendor of the property acquired or the services 

rendered with respect to which disbursement is hereby requested. 

 

 



 Dated: December 12, 2019 

 

      AMELIA CONCOURSE COMMUNITY 

      DEVELOPMENT DISTRICT 

 

        

       BY:_____________________________ 

        Authorized Officer 

 

CONSULTING ENGINEER’S APPROVAL  

 

 

The undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the Phase 

III Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) the plans and 

specifications for the portion of the Phase III Project with respect to which such disbursement is being 

made; and (iii) the Amelia Concourse Subdivision Phase III Engineers Report, dated January 7, 2019,  

prepared by McCranie & Associates, Inc., as such report shall have been amended or modified on the 

date hereof. 

 

 

 

 

________________________________________ 

Consulting Engineer  

Daniel McCranie, PE 

District Engineer 

    







$432,630.68

12/12/2019

$277,288.36 A bonds
$155,342.33 B-2 bonds













 

 

 

REQUISITION  

 

AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT 

(NASSAU COUTNY, FLORIDA) 

 
$ 3,035,000.00 

Capital Improvement Revenue Bonds, 

SERIES 2019A 

 

 

 The undersigned, an Authorized Officer of Amelia Concourse Community Development 

District (the “District”) hereby submits the following requisition for disbursement under and 

pursuant to the terms of the Master Trust Indenture, dated as of July 1, 2007 (the “Master 

Indenture”), as supplemented by the Third Supplemental Trust Indenture, dated as of March 1, 

2019 (the Master Indenture as supplemented is heinafter referred to as the “Indenture”) each by 

and between the District and US Bank National Association, as trustee (all capitalized terms used 

herein shall have the meaning ascribed to such term in the Indenture): 

 

(A) Requisition Number:  18 

 

 

(B) Name of Payee:  McCranie & Associates 

301 Centre St., Suite 200 

Fernandina Beach, Fl. 32034 

 

 

(C) Amount Payable: $ 5,400 

 

  

(D) Purpose for which paid or incurred (refer also to specific contract if amount is 

due and payable pursuant to a contract involving progress payments and attach 

copies of relevant invoices as Exhibit A): 

 

See attached invoices for detail. 

  

(E) Fund or Account from which disbursement to be made: 

 

Series 2019A Acquisition and Construction Account  

 

The undersigned hereby certifies that obligations in the stated amount set forth above have been 

incurred by the District, that each disbursement set forth above is a proper charge against the 

Series 2019A Acquisition and Construction Account, referenced above, and that each 

disbursement set forth above was incurred in connection with the acquisition and/or construction 

of the Phase III Project and each disbursement represents a Cost of the Phase III Project which 

has not previously been paid. 

 

The undersigned hereby further certifies that there has not been filed with or served upon the 

District notice of any lien, right to lien, or attachment upon, or claim affecting the right to receive 



payment of, any of the moneys payable to the Payee set forth above, which has not been released 

or will not be released simultaneously with the payment hereof. 

 

The undersigned hereby further certifies that such requisition contains no item 

representing payment on account of any retained percentage which the District is at the 

date of such certificate entitled to retain. 

 

Attached hereto are originals of the invoice(s) from the vendor of the property 

acquired or the services rendered with respect to which disbursement is hereby requested. 

 

 

 Dated: December 12, 2019 

 

      AMELIA CONCOURSE COMMUNITY 

      DEVELOPMENT DISTRICT 

 

        

       BY:_____________________________ 

        Authorized Officer 

 

CONSULTING ENGINEER’S APPROVAL  

 

 

The undersigned Consulting Engineer hereby certifies that this disbursement is for a Cost of the 

Phase III Project and is consistent with: (i) the applicable acquisition or construction contract; (ii) 

the plans and specifications for the portion of the Phase III Project with respect to which such 

disbursement is being made; and (iii) the Amelia Concourse Subdivision Phase III Engineers 

Report, dated January 7, 2019,  prepared by McCranie & Associates, Inc., as such report shall 

have been amended or modified on the date hereof. 

 

 

 

 

________________________________________ 

Consulting Engineer  

Daniel McCranie, PE 

District Engineer 

    



Invoice
DATE

6/26/2019

INVOICE #

3554

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

7/26/2019

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services - Contract management, May 3 150.00 450.00
Hourly Services
requisitions, site review in month of May

2 150.00 300.00

$750.00



Invoice
DATE

9/24/2019

INVOICE #

3595

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

10/24/2019

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
on-site meeting with AJ Johns

2 150.00 300.00

Hourly Services
site visit before hurricane

2 150.00 300.00

$600.00



Invoice
DATE

10/27/2019

INVOICE #

3605

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

11/26/2019

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Construction - asphalt mix approval
Emails to County engineer

3 150.00 450.00

Hourly Services
requisitions

3 150.00 450.00

Hourly Services
Review requisitions, review and respond to emails. Discussion with
Daniel and Jason.
Send requisitions to trustee.

2 150.00 300.00

Hourly Services
Request change order for clearing around pond, receive change
order, email change order to Dreamfinders, submit Requisition to
trustee

2 150.00 300.00

Hourly Services - Construction coordination, Brett Manzie 9/11/19 3 150.00 450.00

$1,950.00



Invoice
DATE

11/29/2019

INVOICE #

3617

BILL TO

Amelia Concourse CDD
c/o Daniel Laughlin, GMS
475 West Town Place, Suite 114
St. Augustine, Florida 32092

McCranie & Associates, Inc.

3 South 2nd Street
Fernandina Beach, Fl. 32034

P.O. NO. TERMS

Net 30

DUE DATE

12/29/2019

PROJECT

Amelia Concourse CDD

JOB NUMBER

E-mail dan@mccranie-engineers.com

Total

DESCRIPTION Quantity Rate Total

Hourly Services
Read email from Daniel, find copy of plat, email copy of plat,
review emails from AJ Johns, review request to modify intersection
grading, respond to AJ Johns.

2 150.00 300.00

Hourly Services
Coordinate change order with AJ Johns and Chad Sigmon

2 150.00 300.00

Hourly Services
Coordination with County and surveyor on final platting. Send
information to reviewing surveyor. (hand deliver)

3 150.00 450.00

Engineering Design
Coordination with County, surveyor and Dreamfinders, on platting.
Revision to construction plans for tie-in

5 150.00 750.00

Hourly Services
Coordination of change order for tree clearing. Create requisitions,
submit requisitions, Update spreadsheet.

2 150.00 300.00

$2,100.00



 
 
 
 
 
 
 
 

 
 
 
 
 

3. 







 
 
 
 
 
 
 
 

 
 
 
 
 

E. 



 
 
 
 
 
 
 
 

 
 
 
 
 

1. 



 

Amelia	Concourse	CDD	
Field Report Nov 2019 
 
 
 
First Coast CMS LLC 
 
 



Nov 2019 Amelia Concourse CDD 
 

 

 2019  

2 

 

Swimming Pools 
At this time, there are no maintenance issues with the swimming pool 
 

Maintenance and Facility 
  

We have obtained a proposal to have the amenity center and vinyl fencing pressure washed (on 
agenda) 
 
The amenity room was scheduled to be repainted on November 13th.   We are now looking to replace 
the furniture in the amenity room prior to the upcoming busy season. 
 
Several areas on concrete debris along Amelia Concourse was removed by staff 
 
District Manager drafted letter to be sent to residents on Access Easements in phase 2.  We addressed 
those letters and mailed them out. 
 
We are going to attempt to have Holiday Decorations up the Week of Thanksgiving. 
 
 
 
 
 

Landscaping 
 
 
We met with Trim All to discuss mowing the cul de sacs and pond bank maintenance 
 
 
 
  

 

 

  

 

  



 
 
 
 
 
 
 
 

 
 
 
 
 

2. 



Subtotal     $3,052.00
Tax     $0.00

Total     $3,052.00

11246 Distribution Ave E. #18
Jacksonville, Florida 32256
www.ReflectionsJax.com
904-322-8900
3228900@gmail.com

Estimate# 9754 
​11-8-2019

Estimate Guaranteed for 90 days.

Customer

c/o First Coast CMS, LLC
352 Perdido St
Saint Johns, FL 32259-8756
904-537-9034

 

Service Location

Amelia Concourse CDD
85200 Amaryllis Ct
Fernandina Beach, FL 32034-9716

Item(s)

Qty Name Description Rate Amount Tax

1 Soft
Washing

Soft wash outside of fence along Amelia Concourse and inside of fence at end of
cul de sacs including visible portions of 50 caps removing dirt, surface mold and
organic material

$1,878.00 $1,878.00 Non

2 Soft
Washing

Soft wash monuments at entrance removing dirt, surface mold and organic
material

$122.00 $244.00 Non

1 Soft
Washing

Soft wash amenities building removing dirt, surface mold and organic material.
Ceiling will most likely need to be refinished after cleaning.

$457.00 $457.00 Non

20 Soft
Washing

Soft wash caps of fence around pool and playground area removing dirt, surface
mold and organic material

$16.00 $320.00 Non

1 Soft
Washing

Soft wash play set removing dirt, surface mold and organic material $153.00 $153.00 Non

Terms

Payment due after service has been completed. Due on receipt

 

Signature Date

Notes
 



Not every line item must be chosen but we require a minimum of $195. Customer will need to be home during cleaning if the

screens are only removable from the inside, or customer may choose to remove screens themselves. We recommend watering

all plants around house 2-3 days before and after cleaning. Soft washing involves risk to vegetation as we use a chlorine based

algaecide and soap solution for cleaning.   Reflections uses every effort to protect plants and grass and will not be held liable

for any plant damage.  Grass along edges of cleaning may be stressed but should return to normal in 2 - 4 weeks.  Not

responsible for any damage to or caused by electrical components, including fire alarms and keypads, etc., that may get wet

during the cleaning process.  Not responsible for water intrusion or fogging that is revealed during cleaning.  A mix of high

pressure and chemical cleaning (soft washing) may be used as required by the item being cleaned. Any debris from pressure

washing will be pushed out 2 - 3 feet into street.   Cleaning will be done to the best of our ability.  Some stains may not be

completely removed.   Scratches on glass may be revealed after cleaning. Reflections is not responsible for any pre-existing

damage of windows or frames, including scratches due to fabricating debris embedded in glass and does not use any tools or

solutions that would scratch glass. Prices do not include removal of hard water stains, paint, adhesives or construction debris

unless otherwise stated on the estimate.  Windows above screen enclosures will be cleaned to the best of our ability.
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Amelia	Concourse
Community	Development	District

Unaudited	Financial	Reporting
October	31,	2019



Totals
	 Debt Capital	 Capital (Memorandum

	 General SPE,	LLC Service Projects Reserve Only)
Assets: 	
Cash $153,751 --- --- --- --- $153,751
Cash-Regions --- $118,101 --- --- --- $118,101
Assessment	Receivable $2,576 --- --- --- --- $2,576
Land	Held	for	Resale --- --- --- --- --- $0
Investments: 	 	 	 	 	
2007	Series
Reserve --- --- $84,945 --- --- $84,945
Revenue --- --- $595,289 --- --- $595,289
Prepayment --- --- $29,483 --- --- $29,483
Construction --- --- --- $71,671 --- $71,671
Deferred	Cost --- --- --- $6,991 --- $6,991
2016	Series
Reserve --- --- $111,542 --- --- $111,542
Revenue --- --- $112,368 --- --- $112,368
Prepayment --- --- $652,908 --- --- $652,908
Construction --- --- --- --- --- $0
2019A	Series
Reserve --- --- $106,324 --- --- $106,324
Cap	Interest --- --- $85,969 --- --- $85,969
Construction --- --- --- $1,070,028 --- $1,070,028
2019B	Series
Reserve --- --- $101,702 --- --- $101,702
Cap	Interest --- --- $101,973 --- --- $101,973
Construction --- --- --- $2,580,672 --- $2,580,672
SBA	 --- --- --- --- $44,207 $44,207
Custody $157,754 --- --- --- --- $157,754
Due	from	Debt	Service $3,588 --- --- --- --- $3,588
Due	from	Capital $8,859 --- --- --- --- $8,859
Electric	Deposits $5,287 --- --- --- --- $5,287
TOTAL	ASSETS $331,816 $118,101 $1,982,503 $3,729,362 $44,207 $6,205,989

Liabilities:
Accounts	Payable $25,285 $38 --- --- --- $25,322
Accrued	Expenses $3,272 --- --- --- --- $3,272
FICA	Payable --- --- --- --- --- $0
Due	to	General	Fund --- --- $3,579 $8,859 --- $12,438
Due	to	Other --- $99,315 --- --- --- $99,315
Accrued	Interest	Payable --- --- $467,356 --- --- $467,356
Accrued	Principal	Payable --- --- $755,000 --- --- $755,000

Fund	Balances:
Restricted	for	Debt	Service --- --- $756,568 --- --- $756,568
Restricted	for	Capital	Projects --- --- --- $3,720,503 --- $3,720,503
Nonspendable $5,287 --- --- --- --- $5,287
Unassigned $292,686 $18,748 --- --- $44,207 $355,641

Total	Liabilities,	Fund	Equity,	Other $331,816 $118,101 $1,982,503 $3,729,362 $44,207 $6,205,989

Governmental	Fund	Types

October	31,	2019
Combined	Balance	Sheet

Community	Development	District
AMELIA	CONCOURSE



AMELIA	CONCOURSE
Community	Development	District

GENERAL	FUND
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	20196

Adopted Prorated	Budget Actual
Budget 10/31/19 10/31/19 VARIANCE

REVENUES:
	
Special	Assessment-Tax	Roll $217,733 $194 $194 $0
Special	Assessment-	Direct $130,944 $0 $0 $0
Interest	Income $250 $21 $45 $25
Rental	Revenue/Miscellaneous	Income $500 $42 $915 $873	 	 	 	
TOTAL		REVENUES $349,427 $257 $1,155 $898

EXPENDITURES:

ADMINISTRATIVE:

Supervisors $6,000 $500 $0 $500
FICA	Expense $459 $38 $0 $38
Travel $300 $25 $0 $25
Engineering $15,000 $1,250 $0 $1,250
Attorney	Fees $20,000 $1,667 $350 $1,316
Annual	Audit $3,875 $323 $0 $323
Dissemination $7,000 $583 $1,083 ($500)
Assessment	Roll $7,500 $7,500 $7,500 $0
Property	Appraiser	 $2,250 $188 $0 $188
Trustee	Fees $8,000 $667 $0 $667
Arbitrage $1,200 $100 $0 $100
Management	Fees $45,000 $3,750 $3,750 $0
Information	Technology $1,500 $125 $125 $0
Telephone $500 $42 $0 $42
Postage $500 $42 $20 $22
Insurance $8,919 $8,919 $8,706 $213
Printing	and	Binding $1,000 $83 $21 $62
Legal	Advertising $1,500 $125 $0 $125
Other	Current	Charges $450 $38 $91 ($53)
Office	Supplies $150 $13 $1 $12
Dues,	Licenses	&	Subscriptions $175 $175 $175 $0	
TOTAL	ADMINISTRATIVE $131,278 $26,151 $21,822 $4,329

FIELD:

Contract	Services:
Landscape	Maintenance $20,000 $1,667 $3,465 ($1,798)
Lake	Maintenance $5,000 $417 $516 ($99)
Management	Company $6,948 $579 $579 $0
Subtotal	Contract	Services $31,948 $2,662 $4,560 ($1,897)

Repairs	&	Maintenance:
Repairs	&	Maintenance $14,500 $1,208 $661 $547
Irrigation	Repairs $800 $67 $294 ($228)
Subtotal	Repairs	and	Maintenance $15,300 $1,275 $956 $319



AMELIA	CONCOURSE
Community	Development	District

GENERAL	FUND
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	20196

Adopted Prorated	Budget Actual
Budget 10/31/19 10/31/19 VARIANCE

Utilities:
Electric $25,000 $2,083 $1,870 $213
Water	&	Sewer $17,500 $1,458 $1,540 ($81)
Subtotal	Utilities $42,500 $3,542 $3,410 $131

Amenity	Center:
Insurance $15,807 $15,807 $15,503 $304
Amenity	Staffing $11,097 $925 $571 $354
Pool	Maintenance $12,000 $1,000 $801 $199
Pool	Chemicals $8,000 $667 $600 $67
Pool	Permits $530 $44 $0 $44
Cable $650 $54 $67 ($13)
Janitorial $3,500 $292 $215 $76
Facility	Maintenance $15,310 $1,276 $0 $1,276
Pest	Control $900 $75 $77 ($2)
Refuse $325 $27 $30 ($3)

Subtotal	Amenity	Center $68,119 $20,166 $17,864 $2,302

Reserves:
Capital	Outlay $20,000 $0 $0 $0
Capital	Reserve	Fund $40,282 $0 $0 $0

Subtotal	Amenity	Center $60,282 $0 $0 $0

TOTAL	FIELD $218,149 $27,645 $26,790 $855

TOTAL	EXPENDITURES $349,427 $53,796 $48,612 $5,184

EXCESS	REVENUES	(EXPENDITURES) $0 ($47,457)

FUND	BALANCE	-	Beginning $0 $345,430
	

FUND	BALANCE	-	Ending $0 $297,972



11
	 	 	

October November December January February March April May June July August September Total
Revenues:	
Special	Assessment-Tax	Roll $194 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $194
Special	Assessment-Direct $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Interest	Income $45 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $45
Rental/Miscellaneous $915 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $915

Total	Revenues $1,155 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,155

Expenditures:

Administrative
Supervisors $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
FICA	Expense $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Travel $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Engineering $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Attorney	Fees $350 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $350
Annual	Audit $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Dissemination $1,083 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,083
Assessment	Roll $7,500 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $7,500
Property	Appraiser $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Trustee	Fees $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Arbitrage $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Management	Fees $3,750 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,750
Information	Technology $125 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $125
Telephone $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Postage $20 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $20
Insurance $8,706 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $8,706
Printing	and	Binding $21 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $21
Legal	Advertising $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Other	Current	Charges $91 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $91
Office	Supplies $1 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1
Dues,	Licenses	&	Subscriptions $175 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $175

Total	Administrative $21,822 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $21,822

FIELD
Landscape	Maintenance $3,465 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $3,465
Lake	Maintenance $516 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $516
Management	Company $579 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $579
Repairs	&	Maintenance $661 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $661
Irrigation	Repairs $294 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $294
Electric $1,870 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,870
Water	&	Sewer $1,540 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $1,540
Insurance $15,503 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $15,503
Amenity	Staffing $571 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $571
Pool	Maintenance $801 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $801
Pool	Chemicals $600 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $600
Pool	Permits $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Cable $67 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $67
Janitorial $215 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $215
Facility	Maintenance $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Pest	Control $77 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $77
Refuse $30 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $30
Capital	Outlay $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0
Capital	Reserve $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0

Total	Field $26,790 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $26,790

										Total	Expenses $48,612 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $48,612

Excess	Revenues	(Expenditures) ($47,457) $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 $0 ($47,457)

Amelia	Concourse
Community	Development	District

General	Fund
Month	By	Month	Income	Statement

Fiscal	Year	2020



AMELIA	CONCOURSE
Community	Development	District

AMELIA	CONCOURSE	SPE,	LLC
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019

Adopted Prorated	Budget Actual
Budget 10/31/19 10/31/19 VARIANCE

REVENUES:
	
Bondholders	Contributions $25,650 $0 $0 $0

	 	 	 	
TOTAL		REVENUES $25,650 $0 $0 $0

EXPENDITURES:

Annual	Corporate	Fees $150 $0 $0 $0
Bank	Charges/Other	Current $1,500 $125 $140 ($15)
Contingency/Miscellaneous $2,500 $0 $0 $0
Insurance	-	Liability $1,500 $0 $0 $0
Management	Fees $20,000 $5,000 $0 $5,000

	
TOTAL	EXPENDITURES $25,650 $5,125 $140 $4,985

OTHER	SOURCES/(USES):

Land	Sale	Proceeds $0 $0 $0 $0
Transfer	Out $0 $0 $0 $0

TOTAL	OTHER	SOURCES/(USES) $0 $0 $0 $0

EXCESS	REVENUES	(EXPENDITURES) $0 ($140)

FUND	BALANCE	-	Beginning $0 $18,888
	

FUND	BALANCE	-	Ending $0 $18,748



AMELIA	CONCOURSE
Community	Development	District

2007A	DEBT	SERVICE	FUND
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019

Adopted Prorated	Budget Actual
Budget 10/31/19 10/31/19 VARIANCE

REVENUES: 	
	 	

Special	Assessments	-	Tax	Collector	 $116,683 $104 $104 $0
Interest	Income $0 $0 $706 $706
Other	Revenue	Sources $394,692 $0 $0 $0

TOTAL		REVENUES $511,375 $104 $810 $706

EXPENDITURES:

Series	2007A
Interest	Expense	-	11/01 $168,188 $0 $0 $0
Interest	Expense	-	05/01 $168,188 $0 $0 $0
Principal	Expense	-	05/01 $175,000 $0 $0 $0

TOTAL	EXPENDITURES $511,375 $0 $0 $0

OTHER	SOURCES/(USES)

Interfund	Transfer	In $0 $0 $0 $0
Interfund	Transfer	Out $0 $0 ($4,500) ($4,500)
Property	Appraiser $0 $0 $0 $0
Other	Debt	Service	Costs $0 $0 $0 $0

	
TOTAL	OTHER	SOURCES	AND	USES $0 $0 ($4,500) ($4,500)

EXCESS	REVENUES	(EXPENDITURES) $0 ($3,690)

FUND	BALANCE	-	Beginning $0 ($510,116)

FUND	BALANCE	-	Ending $0 ($513,806)

	 	



AMELIA	CONCOURSE
Community	Development	District

2016	DEBT	SERVICE	FUND
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019

Adopted Prorated	Budget Actual
Budget 10/31/19 10/31/19 VARIANCE

REVENUES:

Interest	Income $240 $20 $120 $100
Special	Assessments-	Tax	Roll $231,865 $161 $161 $0
Special	Assessments-	Prepayments $0 $0 $57,212 $57,212

TOTAL		REVENUES $232,105 $181 $57,493 $57,312

EXPENDITURES:

Series	2016
Interest	Expense	-	11/01 $89,700 $0 $0 $0
Principal	Expense	-	11/01	(Prepayment) $250,000 $0 $0 $0
Interest	Expense	-	05/01 $89,700 $0 $0 $0
Principal	Expense	-	05/01 $45,000 $0 $0 $0
Principal	Expense	-	05/01	(Prepayment) $0 $0 $0 $0

TOTAL	EXPENDITURES $474,400 $0 $0 $0

OTHER	SOURCES/(USES)

Interfund	Transfer $0 $0 $0 $0
Property	Appraiser $0 $0 $0 $0
Bond	Proceeds $0 $0 $0 $0

TOTAL	OTHER	SOURCES	AND	USES $0 $0 $0 $0

EXCESS	REVENUES	(EXPENDITURES) ($242,295) $57,493

FUND	BALANCE	-	Beginning $669,562 $816,912

FUND	BALANCE	-	Ending $427,267 $874,405



AMELIA	CONCOURSE
Community	Development	District

2019A	DEBT	SERVICE	FUND
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019

Proposed Prorated	Budget Actual
Budget 10/31/19 10/31/19 VARIANCE

REVENUES:

Interest	Income $0 $0 $28 $28
Special	Assessments-	Tax	Roll $212,603 $0 $0 $0
Special	Assessments-	Direct $0 $0 $0 $0
Special	Assessments-	Prepayments $0 $0 $0 $0

TOTAL		REVENUES $212,603 $0 $28 $28

EXPENDITURES:

Series	2019
Interest	Expense	-	11/01 $85,739 $0 $0 $0
Interest	Expense	-	05/01 $85,739 $0 $0 $0
Principal	Expense	-	05/01 $40,000 $0 $0 $0

TOTAL	EXPENDITURES $211,478 $0 $0 $0

EXCESS	REVENUES	(EXPENDITURES) $1,126 $28

FUND	BALANCE	-	Beginning $85,939 $192,265

FUND	BALANCE	-	Ending $87,065 $192,293

	 	



AMELIA	CONCOURSE
Community	Development	District

2019B	DEBT	SERVICE	FUND
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019

Adopted	 Prorated	Budget Actual
Budget 10/31/19 10/31/19 VARIANCE

REVENUES:

Interest	Income $0 $0 $30 $30
Special	Assessments-	Tax	Roll $203,388 $0 $0 $0
Special	Assessments-	Prepayments $0 $0 $0 $0

TOTAL		REVENUES $203,388 $0 $30 $30

EXPENDITURES:

Series	2019B-1
Interest	Expense	-	11/01 $50,400 $0 $0 $0
Interest	Expense	-	05/01 $50,400 $0 $0 $0

Series	2019B-2
Interest	Expense	-	11/01 $51,294 $0 $0 $0
Interest	Expense	-	05/01 $51,294 $0 $0 $0

TOTAL	EXPENDITURES $203,388 $0 $0 $0

EXCESS	REVENUES	(EXPENDITURES) $1 $30

FUND	BALANCE	-	Beginning $101,894 $203,646

FUND	BALANCE	-	Ending $101,894 $203,676

	 	



Series Series Series
2007 2019A 2019B

REVENUES:
	
Interest	Income $117 $2,090 $3,564

Total	Revenues $117 $2,090 $3,564

EXPENDITURES:

Capital	Outlay $0 $24,300 $0

Total	Expenditures $0 $24,300 $0

OTHER	SOURCES/(USES)

Interfund	Transfer $44 $0 $0

Total	Other	Sources/(Uses) $44 $0 $0

EXCESS	REVENUES	(EXPENDITURES) $161 ($22,210) $3,564

FUND	BALANCE	-	Beginning $69,642 $1,092,238 $2,577,108

FUND	BALANCE	-	Ending $69,803 $1,070,028 $2,580,672

AMELIA	CONCOURSE
Community	Development	District

CAPITAL	PROJECTS	FUND
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019



AMELIA	CONCOURSE
Community	Development	District

11 Adopted Prorated	 Actual
Budget 10/31/19 10/31/19 Variance

Revenues:
	
Interest $1,000 $83 $77 ($7)
Capital	Reserve	Funding	-	Transfer	In $40,282 $0 $0 $0

Total	Revenues $41,282 $83 $77 ($7)

Expenditures

Capital	Outlay	 $0 $0 $0 $0
Repair	and	Replacement $0 $0 $0 $0

Total	Expenditures $0 $0 $0 $0

OTHER	SOURCES/(USES)

Interfund	Transfer	In/(Out)	 $0 $0 $0 $0

Total	Other	Sources/(Uses) $0 $0 $0 $0

EXCESS	REVENUE	(EXPENDITURES) $41,282 $77

FUND	BALANCE	-	Beginning $89,253 $44,130

FUND	BALANCE	-	Ending $130,535 $44,207
	

	

	

	

Capital	Reserve	Fund
Statement	of	Revenues	&	Expenditures
For	The	Period	Ending	October	31,	2019



Series	2007	Capital	Improvement	Revenue	Bonds

Interest	Rate: 5.75%
Maturity	Date: 5/1/38
Reserve	Fund	Definition: 7.0264%	of	Deemed		Outstanding
Reserve	Fund	Requirement: $454,605.97
Reserve	Balance: $84,945.08

Bonds	outstanding	-	9/30/2013 $7,255,000
Less:		November	1,	2013 $0
Less:		May	1,	2014	(Mandatory) ($125,000)
Less:		May	1,	2014	(Prepayment) ($65,000)
Less:		May	1,	2014	(Prior	Years) ($435,000)
Less:		November	1,	2014	(Prepayment) ($85,000)
Less:		May	1,	2015	(Prepayment) ($75,000)
Current	Bonds	Outstanding $6,470,000

Series	2016	Capital	Improvement	Revenue	Bonds

Interest	Rate: 6.00%
Maturity	Date: 5/1/47
Reserve	Fund	Definition: 50%	of	MADS
Reserve	Fund	Requirement: $123,050.00
Reserve	Balance: $111,541.51

Bonds	outstanding	-	6/30/2016 $3,385,000
Less:		May	1,	2018	(Mandatory) ($40,000)
Less:		May	1,	2018	(Prepayment) ($60,000)
Less:		November	1,	2018	(Prepayment) ($160,000)
Less:		May	1,	2019	(Mandatory) ($40,000)
Less:		May	1,	2019	(Prepayment) ($95,000)

Current	Bonds	Outstanding $2,990,000

Amelia	Concourse
Community	Development	District

Long	Term	Debt	Report



Amelia	Concourse
Community	Development	District

Long	Term	Debt	Report

Series	2019A	Capital	Improvement	Revenue	Bonds

Interest	Rate: 5.65%
Maturity	Date: 5/1/49
Reserve	Fund	Definition: 50%	of	MADS
Reserve	Fund	Requirement: $106,301.25
Reserve	Balance: $106,323.82

Bonds	outstanding	-	03/20/2019 $3,035,000

Current	Bonds	Outstanding $3,035,000

Series	2019B-1	Capital	Improvement	Revenue	Bonds

Interest	Rate: 5.25%
Maturity	Date: 5/1/29
Reserve	Fund	Definition: 50%	of	Annual	Interest
Reserve	Fund	Requirement: $50,400.00
Reserve	Balance: $50,408.56

Bonds	outstanding	-	03/20/2019 $1,920,000

Current	Bonds	Outstanding $1,920,000

Series	2019B-2	Capital	Improvement	Revenue	Bonds

Interest	Rate: 7.25%
Maturity	Date: 5/1/29
Reserve	Fund	Definition: 50%	of	Annual	Interest
Reserve	Fund	Requirement: $51,293.75
Reserve	Balance: $51,293.75

Bonds	outstanding	-	03/20/2019 $1,415,000

Current	Bonds	Outstanding $1,415,000



 
 
 
 
 
 
 
 

 
 
 
 
 

B. 



Fund Date Check	#'s 		Amount		

Payroll
8/28/19 50144-50145 369.40$	 		

Sub-Total 369.40$	 	

General	Fund
8/1/19 1545-1545 25.74$	 		
8/9/19 1546-1555 13,537.91$	 		
8/22/19 1556-1562 6,517.77$	 		
8/29/19 1563-1567 2,522.17$	 		
9/13/19 1568-1575 10,320.41$	 		
9/27/19 1576-1583 2,931.92$	 		
10/4/19 1584-1593 22,686.42$	 		
10/10/19 1594-1597 3,045.96$	 		
10/25/19 1598-1600 2,290.65$	 		
10/31/19 1601-1602 637.00$	 		
11/7/19 1603-1609 5,509.89$	 		
11/8/19 1610 24,209.00$	 		
11/18/19 1611-1613 6,493.60$	 		
11/26/19 1617-1619 1,431.84$	 		

Sub-Total 102,160.28$	 		

SPE -$	 		

Sub-Total -$	 		

Total 102,529.68$				

Amelia	Concourse	
Community	Development	District

Check	Register	Summary
August	1,	2019	through	November	30,	2019

*Fedex invoices available upon request





AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 12/10/19          PAGE   1
*** CHECK DATES 08/01/2019 - 11/30/2019 ***       AMELIA CONCOURSE - GF

BANK A AMELIA CON - GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 8/01/19 00001 7/23/19 66205258 201907 310-51300-42000                                     *               25.74
JUL FEDEX POSTAGE

FEDEX                                                              25.74 001545
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/09/19 00090 7/31/19 PD219738 201908 320-57200-46100                                     *               29.04

AUG REFUSE
ADVANCED DISPOSAL                                                  29.04 001546

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/09/19 00027 8/01/19 452723   201908 320-57200-46800                                     *              516.00

AUG LAKE MAINTENANCE
AQUATIC SYSTEMS, INC.                                             516.00 001547

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/09/19 00049 8/06/19 4523     201907 320-57200-62000                                     *               65.00

TURN OFF WATER SUPPLY
FIRST COAST CMS, LLC                                               65.00 001548

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/09/19 00049 8/06/19 4525     201907 320-57200-62000                                     *              210.00

POOL SCREENING REPAIR
FIRST COAST CMS, LLC                                              210.00 001549

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/09/19 00049 8/01/19 4501     201908 320-57200-46000                                     *              215.20

AUG JANITORIAL SERVICE
8/01/19 4501     201908 320-57200-45300                                     *              800.80

AUG POOL SERVICE
8/01/19 4501     201908 320-57200-34000                                     *              579.00

AUG SITE MANAGEMENT
8/01/19 4501     201908 320-57200-34100                                     *              571.00

AUG STAFFING
FIRST COAST CMS, LLC                                            2,166.00 001550

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/09/19 00005 8/01/19 209      201908 310-51300-34000                                     *            3,750.00

AUG MANAGEMENT FEES
8/01/19 209      201908 310-51300-35100                                     *              125.00

AUG INFORM TECHNOLOGY
8/01/19 209      201908 310-51300-32400                                     *              583.33

AUG DISSEMINATION SERVICE
8/01/19 209      201908 310-51300-51000                                     *                 .42

OFFICE SUPPLIES
8/01/19 209      201908 310-51300-42000                                     *               28.39

POSTAGE
8/01/19 209      201908 310-51300-42500                                     *                6.60

COPIES
GOVERNMENTAL MANAGEMENT SERVICES                                4,493.74 001551

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/09/19 00002 7/31/19 109064   201906 310-51300-31500                                     *              472.00

JUN GENERAL COUNSEL
HOPPING GREEN & SAMS                                              472.00 001552

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

ACON AMELIA CONCOUR HSMITH    



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 12/10/19          PAGE   2
*** CHECK DATES 08/01/2019 - 11/30/2019 ***       AMELIA CONCOURSE - GF

BANK A AMELIA CON - GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 8/09/19 00082 7/16/19 34935030 201907 320-53800-45513                                     *               77.00
JUL FIRE ANT SERVICE

NADERS PEST CONTROL                                                77.00 001553
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/09/19 00040 8/01/19 42855    201908 320-57200-46200                                     *            1,468.50

AUG LANDSCAPE MAINTENANCE
TRIM ALL LAWN SERVICE, INC                                      1,468.50 001554

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/09/19 00022 7/25/19 5436980  201907 310-51300-32300                                     *              290.63

INCIDENTAL EXPENSES
7/25/19 5436980  201907 310-51300-32300                                     *              937.50

SERIES 2016 TRUSTEE FY19
7/25/19 5436980  201907 300-15500-10000                                     *            2,812.50

SERIES 2016 TRUSTEE FY20
U.S. BANK                                                       4,040.63 001555

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/22/19 00049 8/17/19 4543     201907 320-57200-62000                                     *               21.39

MEMORY STICK FOR CAMERA
8/17/19 4543     201907 320-57200-62000                                     *              165.78

LOCK SET FOR OFFICE
8/17/19 4543     201907 320-57200-62000                                     *                7.47

BAYYERIES FOR WALL CLOCK
8/17/19 4543     201907 320-57200-62000                                     *               25.49

TOILET PAPER
8/17/19 4543     201907 320-57200-62000                                     *              234.29

REPLACEMENT CARTRIDGE
8/17/19 4543     201907 320-57200-62000                                     *               40.90

OUTLET/CABLE LOCK
8/17/19 4543     201907 320-57200-62000                                     *               19.82

CABLE/HARDWARE FOR SCREEN
8/17/19 4543     201907 320-57200-62000                                     *               37.96

JANITORIAL SUPPLIES
8/17/19 4543     201907 320-57200-62000                                     *               41.00

SAND BAG FOR VACUUM CLEAN
8/17/19 4543     201907 320-57200-62000                                     *               42.20

VACUUM BAG
8/17/19 4543     201907 320-57200-62000                                     *               34.44

POOL NET/WASP SPRAY/KEY
8/17/19 4543     201907 320-57200-62000                                     *               27.99

REPLACEMENT URINAL VALVE
8/17/19 4543     201907 320-57200-62000                                     *               47.04

POOL TESTING REAGENTS
FIRST COAST CMS, LLC                                              745.77 001556

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/22/19 00049 8/19/19 4562     201908 320-57200-62000                                     *               75.00

TERNED OFF WATER SUPPLY
FIRST COAST CMS, LLC                                               75.00 001557

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

ACON AMELIA CONCOUR HSMITH    



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 12/10/19          PAGE   3
*** CHECK DATES 08/01/2019 - 11/30/2019 ***       AMELIA CONCOURSE - GF

BANK A AMELIA CON - GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 8/22/19 00049 8/19/19 4563     201908 320-57200-62000                                     *               25.00
REPLACE URINAL VALVE

FIRST COAST CMS, LLC                                               25.00 001558
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/22/19 00049 8/20/19 4565     201907 320-57200-62000                                     *               75.00

REPLACE WADING POOL FILTR
FIRST COAST CMS, LLC                                               75.00 001559

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/22/19 00094 8/15/19 4034     201907 300-13100-10100                                     *            3,850.00

INSTALLED NEW AC SYSTEM
JOHNNY'S AC                                                     3,850.00 001560

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/22/19 00082 8/09/19 35226721 201908 320-53800-45513                                     *               77.00

AUG FIRE ANT SERVICE
NADERS PEST CONTROL                                                77.00 001561

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/22/19 00040 8/15/19 43117    201908 320-57200-46200                                     *            1,670.00

INSTALLED 2 PALETS OF SOD
TRIM ALL LAWN SERVICE, INC                                      1,670.00 001562

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/29/19 00027 6/04/19 448152   201906 320-57200-46800                                     *              251.00

JUN LAKE MAINTENANCE
AQUATIC SYSTEMS, INC.                                             251.00 001563

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/29/19 00001 8/20/19 67124930 201908 310-51300-42000                                     *               63.17

AUG FEDEX POSTAGE
FEDEX                                                              63.17 001564

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/29/19 00012 6/21/19 3542     201906 310-51300-31100                                     *              300.00

CDD MEETING
MCCRANIE & ASSOCIATES, INC                                        300.00 001565

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/29/19 00040 8/19/19 43131    201908 320-57200-46200                                     *              900.00

DE-BOOTED PALM TREES
TRIM ALL LAWN SERVICE, INC                                        900.00 001566

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 8/29/19 00040 8/22/19 10101    201908 320-57200-46200                                     *            1,008.00

SEASONAL FLOWER ROTATION
TRIM ALL LAWN SERVICE, INC                                      1,008.00 001567

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/13/19 00090 8/31/19 PD220235 201909 320-57200-46100                                     *               30.00

SEP REFUSE
ADVANCED DISPOSAL                                                  30.00 001568

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/13/19 00027 9/01/19 455618   201909 320-57200-46800                                     *              516.00

SEP LAKE MAINTENANCE
AQUATIC SYSTEMS, INC.                                             516.00 001569

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

ACON AMELIA CONCOUR HSMITH    



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 12/10/19          PAGE   4
*** CHECK DATES 08/01/2019 - 11/30/2019 ***       AMELIA CONCOURSE - GF

BANK A AMELIA CON - GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 9/13/19 00049 9/01/19 4572     201909 320-57200-46000                                     *              215.20
SEP JANITORIAL SERVICES

9/01/19 4572     201909 320-57200-45300                                     *              800.80
SEP POOL SERVICES

9/01/19 4572     201909 320-57200-34000                                     *              579.00
SEP SITE MANAGEMENT

9/01/19 4572     201909 320-57200-34100                                     *              571.00
SEP STAFFING

FIRST COAST CMS, LLC                                            2,166.00 001570
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/13/19 00005 9/01/19 210      201909 310-51300-34000                                     *            3,750.00

SEP MANAGEMENT FEES
9/01/19 210      201909 310-51300-35100                                     *              125.00

SEP INFORMATION TECH
9/01/19 210      201909 310-51300-32400                                     *              583.33

SEP DISSEMINATION SERVICE
9/01/19 210      201909 310-51300-51000                                     *               19.05

OFFICE SUPPLIES
9/01/19 210      201909 310-51300-42000                                     *               24.98

POSTAGE
9/01/19 210      201909 310-51300-42500                                     *              338.55

COPIES
GOVERNMENTAL MANAGEMENT SERVICES                                4,840.91 001571

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/13/19 00002 8/30/19 109595   201907 310-51300-31500                                     *               19.00

JUL GENERAL COUNSEL
HOPPING GREEN & SAMS                                               19.00 001572

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/13/19 00084 9/01/19 13129558 201909 320-57200-45400                                     *            1,000.00

SEP POOL CHEMICALS
POOLSURE                                                        1,000.00 001573

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/13/19 00040 8/29/19 43161    201908 320-57200-46400                                     *              280.00

IRRIGATION REPAIRS
TRIM ALL LAWN SERVICE, INC                                        280.00 001574

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/13/19 00040 9/01/19 43180    201909 320-57200-46200                                     *            1,468.50

SEP LANDSCAPE MAINTENANCE
TRIM ALL LAWN SERVICE, INC                                      1,468.50 001575

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/27/19 00034 9/12/19 9561     201909 300-15500-10100                                     *           24,209.00

FY20 INSURANCE
EGIS INSURANCE ADVISORS, LLC                                   24,209.00 001576

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/30/19 00034 9/12/19 9561     201909 300-15500-10100                                     V           24,209.00-

FY20 INSURANCE
EGIS INSURANCE ADVISORS, LLC                                   24,209.00-001576

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

ACON AMELIA CONCOUR HSMITH    



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 12/10/19          PAGE   5
*** CHECK DATES 08/01/2019 - 11/30/2019 ***       AMELIA CONCOURSE - GF

BANK A AMELIA CON - GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

 9/27/19 00049 9/11/19 4604     201909 320-57200-62000                                     *               60.00
REPLACE 2 OUTLETS

FIRST COAST CMS, LLC                                               60.00 001577
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/27/19 00049 9/16/19 4610     201909 310-51300-51000                                     *                8.18

TAPE AND STRIPS
9/16/19 4610     201909 320-57200-62000                                     *                7.48

SCRUB PAD FOR POOL
9/16/19 4610     201909 310-51300-51000                                     *               70.44

OFFICE SUPPLIES
9/16/19 4610     201909 320-57200-62000                                     *               41.00

POOL VACUUM BAG
9/16/19 4610     201909 320-57200-62000                                     *               41.22

POOL VACUUM BAG
9/16/19 4610     201909 320-57200-62000                                     *               80.23

POOL SHOCK
9/16/19 4610     201909 320-57200-62000                                     *              109.49

POOL CHLORINE/JANITORIAL
9/16/19 4610     201909 320-57200-62000                                     *               51.98

ACCEESS CARDS
FIRST COAST CMS, LLC                                              410.02 001578

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/27/19 00049 9/16/19 4611     201909 320-57200-62000                                     *              157.50

LABOR TO PREP FOR HURRICA
FIRST COAST CMS, LLC                                              157.50 001579

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/27/19 00055 9/18/19 535047   201909 310-51300-48000                                     *              724.80

NOTICE OF MEETING10/16/19
NEWS LEADER                                                       724.80 001580

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/27/19 00055 9/18/19 535056   201909 310-51300-48000                                     *              249.60

RULE DEVELOPMENT 10/11/19
NEWS LEADER                                                       249.60 001581

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/27/19 00084 8/01/19 13129558 201908 320-57200-45400                                     *            1,000.00

AUG POOL CHEMICALS
POOLSURE                                                        1,000.00 001582

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
 9/27/19 00040 9/19/19 43445    201909 320-57200-46400                                     *              330.00

REPLACED 1.5" VALVE
TRIM ALL LAWN SERVICE, INC                                        330.00 001583

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/04/19 00090 9/30/19 PD220762 201910 320-57200-46100                                     *               30.00

OCT REFUSE
ADVANCED DISPOSAL                                                  30.00 001584

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

ACON AMELIA CONCOUR HSMITH    



AP300R                                YEAR-TO-DATE ACCOUNTS PAYABLE PREPAID/COMPUTER CHECK REGISTER   RUN 12/10/19          PAGE   6
*** CHECK DATES 08/01/2019 - 11/30/2019 ***       AMELIA CONCOURSE - GF

BANK A AMELIA CON - GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

10/04/19 00095 9/05/19 7242     201909 320-57200-62000                                     *              194.13
INSTALLED NEW TOILET

C.J.BASS PLUMBING INC.                                            194.13 001585
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/04/19 00049 10/01/19 4674     201910 320-57200-62000                                     *               45.99

VAC LOCK, POOL REPAIR
10/01/19 4674     201910 320-57200-62000                                     *               35.30

POOL TIMER PARTS
10/01/19 4674     201910 320-57200-62000                                     *               14.93

TOILET REPAIR
10/01/19 4674     201910 320-57200-62000                                     *               74.70

EVENT MATERIAL
10/01/19 4674     201910 320-57200-62000                                     *               10.70

JANITORIAL SUPPLIES
10/01/19 4674     201910 320-57200-62000                                     *              162.62

TOILET REPAIR
10/01/19 4674     201910 320-57200-62000                                     *                7.71

JANITORIAL SUPPLIES
10/01/19 4674     201910 320-57200-62000                                     *               40.41

ELECTRICAL OUTLETS
10/01/19 4674     201910 320-57200-62000                                     *               17.09

JANITORIAL SUPPLIES
10/01/19 4674     201910 320-57200-62000                                     *               31.73

JANITORIAL SUPPLIES
10/01/19 4674     201910 320-57200-62000                                     *               65.08

JANITORIAL SUPPLIES
10/01/19 4674     201910 320-57200-62000                                     *               17.09

YARD MAINT.
10/01/19 4674     201910 320-57200-62000                                     *              138.03

YARD BLOWER FOR POOL DECK
FIRST COAST CMS, LLC                                              661.38 001586

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/04/19 00049 10/01/19 4669     201910 320-57200-46000                                     *              215.20

OCT JANITORIAL SERVICES
10/01/19 4669     201910 320-57200-45300                                     *              800.80

OCT POOL SERVICES
10/01/19 4669     201910 320-57200-34000                                     *              579.00

OCT SITE MANAGEMENT
10/01/19 4669     201910 320-57200-34100                                     *              571.00

OCT STAFFING
FIRST COAST CMS, LLC                                            2,166.00 001587

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/04/19 00005 9/15/19 212      201910 310-51300-31300                                     *            7,500.00

FY20 ASSESSM ROLL CERTIF
GOVERNMENTAL MANAGEMENT SERVICES                                7,500.00 001588

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

ACON AMELIA CONCOUR HSMITH    
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*** CHECK DATES 08/01/2019 - 11/30/2019 ***       AMELIA CONCOURSE - GF

BANK A AMELIA CON - GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

10/04/19 00005 10/01/19 213      201910 310-51300-34000                                     *            3,750.00
OCT MANAGEMENT FEES

10/01/19 213      201910 310-51300-35100                                     *              125.00
OCT INFORMATION TECH

10/01/19 213      201910 310-51300-32400                                     *              583.33
OCT DISSEMINATION SERVICE

10/01/19 213      201910 310-51300-51000                                     *                 .63
OFFICE SUPPLIES

10/01/19 213      201910 310-51300-42000                                     *               20.04
POSTAGE

10/01/19 213      201910 310-51300-42500                                     *               21.45
COPIES

GOVERNMENTAL MANAGEMENT SERVICES                                4,500.45 001589
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/04/19 00002 9/30/19 110261   201908 310-51300-31500                                     *            3,357.46

AUG GENERAL COUNSEL
HOPPING GREEN & SAMS                                            3,357.46 001590

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/04/19 00082 9/16/19 35617308 201909 320-53800-45513                                     *               77.00

SEP FIRE ANT SERVICES
NADERS PEST CONTROL                                                77.00 001591

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/04/19 00071 9/26/19 41693    201909 320-57200-62000                                     *            3,600.00

MAIN DRAIN INSTALL
PARRY POOLS INC.                                                3,600.00 001592

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/04/19 00084 10/01/19 13129558 201910 320-57200-45400                                     *              600.00

OCT POOL CHEMICALS
POOLSURE                                                          600.00 001593

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/10/19 00027 10/01/19 458540   201910 320-57200-46800                                     *              516.00

OCT LAKE MAINTENANCE
AQUATIC SYSTEMS, INC.                                             516.00 001594

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/10/19 00081 10/02/19 4        201910 310-51300-32400                                     *              500.00

2016 11/1/19 PREPAY AMORT
DISCLOSURE SERVICES, LLC                                          500.00 001595

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/10/19 00004 9/13/19 I0321331 201909 310-51300-48000                                     *              561.46

MEETINGS SCHEDULE FY20
THE FLORIDA TIMES UNION                                           561.46 001596

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/10/19 00040 10/01/19 43489    201910 320-57200-46200                                     *            1,468.50

OCT LANDSCAPE MAINTENANCE
TRIM ALL LAWN SERVICE, INC                                      1,468.50 001597

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

ACON AMELIA CONCOUR HSMITH    
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*** CHECK DATES 08/01/2019 - 11/30/2019 ***       AMELIA CONCOURSE - GF

BANK A AMELIA CON - GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

10/25/19 00040 10/14/19 43801    201910 320-57200-46200                                     *              420.00
REMOVED PINE TREE

TRIM ALL LAWN SERVICE, INC                                        420.00 001598
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/25/19 00040 10/14/19 43834    201910 320-57200-46200                                     *            1,576.25

INTALLED CYPRESS MULCH
TRIM ALL LAWN SERVICE, INC                                      1,576.25 001599

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/25/19 00040 10/17/19 43851    201910 320-57200-46400                                     *              294.40

IRRIGATION REPAIR
TRIM ALL LAWN SERVICE, INC                                        294.40 001600

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/31/19 00082 10/17/19 35891201 201910 320-53800-45513                                     *               77.00

OCT FIRE ANT SERVICE
NADERS PEST CONTROL                                                77.00 001601

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
10/31/19 00040 8/20/19 43113    201908 320-57200-46300                                     *              560.00

TRIMMING PALM TREES
TRIM ALL LAWN SERVICE, INC                                        560.00 001602

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00090 10/31/19 PD222688 201911 320-57200-46100                                     *               30.00

NOV REFUSE
ADVANCED DISPOSAL                                                  30.00 001603

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00053 10/01/19 74360    201910 310-51300-54000                                     *              175.00

FY20 SPECIAL DISTRICT FEE
DEPARTMENT OF ECONOMIC OPPORTUNITY                                175.00 001604

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00049 11/05/19 4739     201911 320-57200-62000                                     *               70.19

JANITORIAL SUPPLIES
11/05/19 4739     201911 320-57200-62000                                     *               27.50

VACUUM BAGS
11/05/19 4739     201911 320-57200-46300                                     *              525.00

OAK TREE REMOVAL
11/05/19 4739     201911 320-57200-62000                                     *               52.83

VALVES FOR POOL
11/05/19 4739     201911 320-57200-62000                                     *              770.00

50% DEPOSIT FOR PAITING
11/05/19 4739     201911 320-57200-62000                                     *              454.32

POOL FILTERS
11/05/19 4739     201911 320-57200-62000                                     *               44.86

POOL SHOCK/ALGEACIDE
11/05/19 4739     201911 320-57200-62000                                     *                6.38

KEY ID TAGS
11/05/19 4739     201911 320-57200-62000                                     *                9.37

KEY COPIES

ACON AMELIA CONCOUR HSMITH    
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*** CHECK DATES 08/01/2019 - 11/30/2019 ***       AMELIA CONCOURSE - GF

BANK A AMELIA CON - GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

11/05/19 4739     201911 320-57200-62000                                     *               12.76
JANITORIAL SUPPLIES

11/05/19 4739     201911 320-57200-46500                                     *               15.58
HOLIDAY DECORATIONS

FIRST COAST CMS, LLC                                            1,988.79 001605
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00049 11/01/19 4723     201911 320-57200-46000                                     *              215.20

NOV JANITORIAL SERVICES
11/01/19 4723     201911 320-57200-45300                                     *              800.80

NOV POOL SERVICES
11/01/19 4723     201911 320-57200-34000                                     *              579.00

NOV SITE MANAGEMENT
11/01/19 4723     201911 320-57200-34100                                     *              571.00

NOV STAFFING
FIRST COAST CMS, LLC                                            2,166.00 001606

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00002 10/31/19 110891   201909 310-51300-31500                                     *              300.50

SEP GENERAL COUNSEL
HOPPING GREEN & SAMS                                              300.50 001607

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00055 11/08/19 544724   201911 310-51300-48000                                     *              249.60

NOTICE OF MEETING 11/8/19
NEWS LEADER                                                       249.60 001608

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/07/19 00084 11/01/19 13129558 201911 320-57200-45400                                     *              600.00

NOV POOL CHEMICALS
POOLSURE                                                          600.00 001609

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/08/19 00034 9/12/19 9561     201910 310-51300-45000                                     *           24,209.00

FY20 INSURANCE
EGIS INSURANCE ADVISORS, LLC                                   24,209.00 001610

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00027 11/01/19 461454   201911 320-57200-46800                                     *              516.00

NOV LAKE MAINTENANCE
AQUATIC SYSTEMS, INC.                                             516.00 001611

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00005 11/01/19 215      201911 310-51300-34000                                     *            3,750.00

NOV MANAGEMENT FEES
11/01/19 215      201911 310-51300-35100                                     *              125.00

NOV INFORM TECHNOLOGY
11/01/19 215      201911 310-51300-32400                                     *              583.33

NOV DISSEMINATION SERVICE
11/01/19 215      201911 310-51300-51000                                     *                 .42

OFFICE SUPPLIES
11/01/19 215      201911 310-51300-42000                                     *               29.76

POSTAGE

ACON AMELIA CONCOUR HSMITH    
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*** CHECK DATES 08/01/2019 - 11/30/2019 ***       AMELIA CONCOURSE - GF

BANK A AMELIA CON - GENERAL

  CHECK  VEND#  .....INVOICE..... ...EXPENSED TO...              VENDOR NAME             STATUS             AMOUNT    ....CHECK.....
   DATE           DATE   INVOICE   YRMO  DPT ACCT# SUB  SUBCLASS                                                      AMOUNT     #

11/01/19 215      201911 310-51300-42500                                     *                8.40
COPIES

11/01/19 215      201911 310-51300-41000                                     *               12.19
TELEPHONE

GOVERNMENTAL MANAGEMENT SERVICES                                4,509.10 001612
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00040 11/01/19 43895    201911 320-57200-46200                                     *            1,468.50

NOV LANDSCAPE MAINTENANCE
TRIM ALL LAWN SERVICE, INC                                      1,468.50 001613

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00016 11/11/19 18844    201906 310-51300-32100                                     *              600.00

ARB SE 2007 FYE 6/30/19
11/11/19 18844    201906 310-51300-32100                                     V              600.00-

ARB SE 2007 FYE 6/30/19
GRAU AND ASSOCIATES                                                  .00 001614

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00055 12/13/19 548099   201911 300-15500-10100                                     *              249.60

NOTICE OF RULE DEVELOPMEN
12/13/19 548099   201911 300-15500-10100                                     V              249.60-

NOTICE OF RULE DEVELOPMEN
NEWS LEADER                                                          .00 001615

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/18/19 00055 12/18/19 548101   201911 300-15500-10100                                     *              582.24

NOTICE OF RULE MAKING
12/18/19 548101   201911 300-15500-10100                                     V              582.24-

NOTICE OF RULE MAKING
NEWS LEADER                                                          .00 001616

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00016 11/11/19 18844    201906 310-51300-32100                                     *              600.00

ARB SE 2007 FYE 6/30/19
GRAU AND ASSOCIATES                                               600.00 001617

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00055 12/13/19 548099   201911 300-15500-10100                                     *              249.60

NOTICE RULE DEVELOPMENT
NEWS LEADER                                                       249.60 001618

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
11/26/19 00055 12/18/19 548101   201911 300-15500-10100                                     *              582.24

NOTICE OF RULE MAKING
NEWS LEADER                                                       582.24 001619

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

TOTAL FOR BANK A                102,160.28

TOTAL FOR REGISTER              102,160.28

ACON AMELIA CONCOUR HSMITH    
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AMELIA CONCOURSE COMMUNITY DEVELOPMENT DISTRICT
FISCAL YEAR 2020 ASSESSMENT RECEIPTS SUMMARY

ASSESSED
# UNITS 

ASSESSED

SERIES 2007 
DEBT SERVICE 

ASMT

SERIES 2016 
DEBT SERVICE 

ASMT

SERIES 2019A 
DEBT SERVICE 

ASMT FY20 O&M ASMT TOTAL
DREAMFINDERS (1), (2) 172 (2) -                     212,602.50       130,943.60          343,546.10     

NET ASSESSED - DIRECT BILLS 172 -                     -                     212,602.50       130,943.60          343,546.10     

NET ASSESSED TAX ROLL 286 116,683.10       180,832.46       -                     217,733.89          515,249.44     

TOTAL NET ASSESSED 458 116,683.10       180,832.46       212,602.50       348,677.49          858,795.54     

DUE / RECEIVED BALANCE DUE

SERIES 2007 
DEBT SERVICE 

PAID

SERIES 2016 
DEBT SERVICE 

PAID

SERIES 2019A 
DEBT SERVICE 

PAID O&M PAID TOTAL PAID
DREAMFINDERS (1), (2) 343,546.10   -                     -                     -                     -                         -                 

TOTAL DUE / RECEIVED DIRECT BILL 343,546.10     -                     -                     -                     -                        -                   

TAX ROLL DUE / RECEIPTS 514,789.55   104.15               161.40               -                     194.34                  459.89          

TOTAL DUE / RECEIVED 858,335.65     104.15               161.40               -                     194.34                  459.89             

SUMMARY OF TAX ROLL RECEIPTS

NASSAU COUNTY DISTRIBUTION 
DATE 

RECEIVED
AMOUNT 
RECEIVED

SERIES 2007 
RECEIPTS

SERIES 2016 
RECEIPTS

SERIES 2019A 
RECEIPTS

O&M 
RECEIPTS

1 10/29/19 459.89               104.15               161.40               -                         194.34             
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   
-                     -                     -                         -                   

TOTAL TAX ROLL RECEIPTS 459.89               104.15               161.40               -                        194.34             

(1) Undeveloped Land's assessments are due in installments of  50% due by 12/1, 25% due by 2/1, 
25% due by 5/1.

(2) Falls under Series 2007 Bonds which have been accelerated due to non-payment of prior year(s) assessments by the original developer

PERCENT COLLECTED TAX ROLL 0.09% 0.09% 0.00% 0.09% 0.09%
PERCENT COLLECTED DIRECT 0.00% 0.00% 0.00% 0.00% 0.00%
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